
Task Order Request for Proposals (TORFP)
Architectural Services for the MD Judiciary Master Contract 

Judiciary Administrative Offices of the Courts
Master Contract Number K16-0043-25
	Section 1 –General Information



	TORFP Number:

	

	TORFP Type:


	· Time & Material  

	Business Reason / Project 
	Provide all labor, materials, insurance, supervision, etc. required to design architectural plans for 

	Minority Business Enterprise (MBE) Goal

	  0 %

	TORFP Issue Date:

	
	PROPOSAL DUE DATE and TIME:
	

	BIDS Submitted To
	Whitney.Williams@mdcourts.gov

	Place of Performance:
	

	Walkthrough:


	Mandatory Walkthrough : 



	Special Instructions:


	· All design work shall be coordinated with the AOC Project Manager during the work initiation meeting

· The completed design will be subject to review and approval of the AOC Project Manager 


	Security Requirements(if applicable) :

	N/A

	Quote Instructions:
	Pricing to be provided in two major categories: 

Time and Materials


	Invoicing Instructions:


	 

	Section 2 –Agency Point of Contact (POC) Information



	Agency / Division Name:
	

	POC Name:
	
	POC Phone Number:
	

	POC Email Address:
	

	POC Mailing Address: (If different than invoicing address) 
	

	Section 3 –Project Site POC Information / Project Address 


	Project POC Name:
	
	POC Phone Number:
	

	POC Email Address:
	
	

	Project Address:
	


	Section 4 – Scope of Work 



	Pre- Award Requirements:
1. Attend mandatory walkthrough, examine all requirements and conditions and submit a proposal for the Project Manager’s review and approval. In addition, Contractor will submit labor categories, hourly rates, and a specific timeline. 
Post- Award Requirements:

1. Contractor shall provide general guidance, design and preparation of architectural and construction documents for any tenant related project of the Maryland Judiciary. 
2. Contractor shall analyze relevant existing conditions of the buildings and documents, and conduct site visits to measure, evaluate and verify the critical field conditions that will serve as the base drawings/specifications for each project. 
3. Contractor shall perform a thorough review of zoning and current building codes. Building codes to be evaluated include, but need not be limited to, life safety, ADA, electrical, mechanical, and all other building and fire separation requirements. Contractor shall develop a design based on the project objective and site survey information that best incorporates the needs of tenant within code and project requirements. 
4. Contractor shall provide all required construction documents, including mechanical, lighting, data, telephone, electrical and fire safety, as well as other documentation, based on approved schematic design, to obtain all necessary building permits from County and local jurisdictions, as needed.
5. Contractor shall provide to the Judiciary to include, but not limited to, the following: on site problem solving, design drawing review, issuance of change orders as required, meetings with contractor and site visits as necessary. Contractor shall visit the construction site not less than once per week during construction, if required by the Project Manager. 
6.  Contractor shall present draft concept design for review and approval. Project Manager reserves the right to alter drawings, design or specifications at its sole discretion. 
7. All plans shall be produced in AutoCAD 2016 or other Auto CAD format as determined by the Project Manager at his/her sole discretion and presented to the Project Manager in disk format as well as blue print floor plans. Based on Project Manager input, Contractor shall revise design drawings to the full satisfaction of the Project Manager. 
8.  Contractor shall provide the Project Manager with five (5) sets of the final approved drawings and one (1) CD or disc. Drawings shall be 2’ by 3’ in size. Scale of drawings shall be 1/8” = 1’. Final Drawings shall be signed and stamped by the Architect. 
9. Contractor shall provide interior design services that include finish options for walls floors, trim, placement of furnishings and equipment, etc. 
10. Contractor shall be required to meet with Project Manager during the review process and upon request. Meetings may be held at the job site, Annapolis or in the Contractor’s office. Location of meetings shall be determined by Project Manager at his/her sole discretion. 
11. Contractor shall perform all work expeditiously and be required to meet all time and schedule requirements. 
12.  Contractor shall also provide a schedule for work with a stipulated deadline in each proposal submitted.



	Section 5 – Evaluation Criteria



	Evaluation Criteria



	1. Response to TORFP Requirements (solutions proposed)
2. Price


	Basis for Award Recommendation

The Judiciary will recommend award to the Master Contractor whose proposal is determined to be the most advantageous to the Judiciary, considering price and the evaluation factors set forth in the TORFP.  
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