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Introduction 

A little bit about me… Danyelle Reid 
 

 Sr. Procure-to-Pay ERP Consultant and  
 Published Author on Personal Financial Management.    

 
A 18-year Financial Systems Operations & Support veteran of various 
Financial Systems – IFAS, Oracle, & PeopleSoft. I’ve worked within 
Federal, State, County, & City Governments supporting best in class 
Procurement, Contracts, Travel and P-Card functions across 
industries.  
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Accounting Day 2013 

 
Let’s Talk: 

 
 

 

• Creating Requisitions 
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What is a Requisition 

 
 

 
 

 

• It’s the first step in ordering goods and/or services.  
 
• It is the first indication to Procurement that you  you 

have decided to make a purchase. This step initiates 
the process of determining who is the best supplier 
for those goods and/or services, selecting those goods 
& its supplier, and finally pave the way to the 
transaction that pays for the goods purchased. 
 

• When or How do I know to create a requisition? 
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Creating a Requisition 
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Creating a Requisition 
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Creating a Requisition 
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Creating a Requisition 
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Creating a Requisition 
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Creating a Requisition 
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Accounting Day 2013 

 
Let’s Talk: 

 
 

 

• Managing Requisitions 
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Managing a Requisition 
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Managing a Requisition 
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Review 

 We Discussed: 
 What is a Requisition 
 When you know you need a requisition 
 How to Create a Requisition 
 Managing Requisitions 
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Questions 
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