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Note:

If you are having trouble using Internet Explorer, i.e., seeing a blank page, etc. please open in Google
Chrome or make it compatible with the web browser IE11.To verify your browser and make compatible with
the web browser IE11 please refer to page 7.

If you encounter with fatal error, please close the application and try again or email efilinginfo@mdcourts.gov.

This application can only be used once to create your attorney information for MDEC.



To access the ‘MDEC Attorney Codes’ application go to https://jportal.mdcourts.gov/

Following MARYLAND PORTAL screen will appear:

1. MARYLAND PORTAL SCREEN

Portal to Court Records

| Portal Home | Case Search | Estate Search | Judgments/Liens | Login | FAQ | Help | MDEC Attorney Codes

The Portal is the gateway to applications providing online access to Maryland court records.

The Judiciary provides public access to court records in accordance with Maryland Rules 16-1001 through 16-1011, effective October 1, 2004. The
Rules specify what case information can be made available to the public and what case information must be kept confidential. For more information,
see Public Access to Maryland Court Records.

Case Search (Public Access)
Case records from the Circuit and District Courts case management systems. These include civil, criminal, and traffic and civil citations, with the
exception of Prince George's County Circuit Court civil records, which will be available in the near future.

Judgments and Liens (Public Access)

Court records from the Circuit Courts, with the exception of Montgomery and Prince George's Counties.
Judgments are the final order of a court.

Liens are a charge or claim on property belonging to another, for the satisfaction of a debt or duty.

Login{Secured Access)
For authorized law enforcement and court personnel only.

ADDITIONAL RESOURCES:

MdLandRec.net Plats.net SDAT Real Property Search
Maryland land racord Digital im=sge reference system for land survey,  Real Proparty Data Search is provided by the Department of Assessments and
documents. subdivision, and condeminium plats. Taxation. The dats search provides ovmership and value information about

every parcel of real property in the State of Maryland (approximately 2,000,000
accounts), as well as sales of real property.

User Step 1:
e (Click on ‘MDEC Attorney Codes’ tab.

Following SEARCH screen will appear:

2. SEARCH SCREEN
ISE SERVICEBBUS

Attorney Mapper
|

State of Maryland
Attorney Database

Home

This application can enly be used once to create your attorney information for MDEC. Any future changes, or if you believe there is an error, should be directed to MDEC@MDCOURTS.GOV.
Please be sure to include your Name, Attorney Code, and Telephone Number in your correspondence.

Get CPF Record

Client Protection Fund Number (CPF) 5712010011
TIP If you have forgotten or don't have your Client Protection Fund Number, click here

Search

Search Option 1

User Step 2:
e Enter your ‘Client Protection Fund Number’ (CPF #) and click the ‘Search’ button.

0 If you don’t know your CPF #, please go to Search Option 2 on page #6.

Following HOME screen will appear:


https://jportal.mdcourts.gov/

3. HOME SCREEN

CPF Record
CPFID 9712010011
Last Name SMITH
First Name JOHMN
Middle Name S
Suffix
Provide an address for court correspondence
Line 1= 123 Main Street
Line 2 sSuite 201

Line 3
City™ Annapolis State * [MD [= ]| Zip™ 21401
Keep your address confidential
Work Phone # 410-000-0000 Ext 1234

Fax# 410-000-1111
Cell Phone # 410-111-0000

Provide an email for electronic court correspondence™
E-Mail J S@law com

Check if your preference is to have electronic notification

Do you practice in District Court Civil?
' No @ Yes
If yes, please find and verify your District Court Civil Attorney Code

Do you practice in Circuit Court?

—' No _ es
If yes. please find and verify your Circuit Court information

Continue

User Step 3:
e Enter your current court correspondence address.
e Check if your preference is to keep your address confidential
e Enter electronic court correspondence E-Mail address for MDEC.
e Check if your preference is to have electronic notification.
e Verify whether or not you practice in District Court civil.
e Verify whether or not you practice in Circuit Court.
e Click the ‘Continue’ button.

If your answer is “Yes” to practice in District Court Civil or Circuit Court, following ATTORNEY CODES screen will appear:

4. ATTORNEY CODES SCREEN
Get JIS Record

@ Last Name and First Name

Match by
_ Last Name
Search
JIS Record
Select All | Select None
Select[SYSTEM __|Attorney Code LAST NAME FIRST NAME MIDDLE NAME SUFFIX [ADDRESS cITY STATE _ [ZIP |
Dcc 003813 SMITH JOHN s 123 MAIN STREET, SUITE 201 ANNAPOLIS MD 21401
ucs 0808981 SMITH JOHN S 123 MAIN STREET, SUITE 201 ANNAPOLIS MD 21401
ucs 0808010 SMITH JOHN s 9877 SPRING AVE SILVER SPRING MD 20902
£ ucs 0080457 SMITH JOHN JR 478 GATES AVENUE ANMAPOLIS MD 21401
Continue
User Step 4:

e Verify your MD District Court Civil (DCC) attorney code.

e Verify your MD Circuit Court (UCS) attorney code.

e |f you see multiple codes with your name and address, please select all.
o C(Click the ‘Continue’ button.

Note: You may recognize your DC attorney codes but UCS codes will be picked by your name and address. You may also
search by Last Name to find your Attorney Code. Already confirmed attorney codes will not display on this screen. If you
believe there is an error, or your attorney codes are not displayed send an email to MDEC@MDCOURTS.GOV. Please be sure to
include your Name, CPF#, Attorney Code, and Telephone Number in your correspondence.

Following CONFIRM/EDIT screen will appear:


mailto:MDEC@MDCOURTS.GOV

5. CONFIRM/EDIT SCREEN

CPF Record

CPFID 9712010011
Last Mame SMITH
First Name JOHN
Middle Name §
Suffix

Court correspondence Address

Provide an address for court correspondence

Line 1 123 Main Street
Line 2 Suite 201
Line 3
City* Annapolis State * |[MD E Zip* 21401
Keep your address confidential
Work Phone # 410-000-0000 Ext 1234
Fax# 410-000-1111
Cell Phone # 410-111-0000
Provide an email for electronic court correspondence™
E-Mail  J.S@law.com
Check if your preference is to have electronic notification
Mote: This court correspondence address does not affect your address with the Client Protection Fund.
Court Information
Edit
SYSTEM _ [Attorney Code [LASTNAME _ [FIRST NAME __ [MIDDLE NAME [SUFFIX [ADDRESS [cITY [STATE [ZIP
DCC 003813 SMITH JOHN S 123 MAIN STREET, SUITE 201 ANNAPOLIS MD 21401
ucs 0308981 SMITH JOHN ) 123 MAIN STREET, SUITE 201 ANNAPOLIS MD 21401
ucs 0808010 SMITH JOHN S 9877 SPRING AVE SILVER SPRING MD 20902
Confirm
User Step 5:
e Confirm or edit your information and click the ‘Confirm’ button.
Following CONFIRMATION screen will appear:
Information
1. Records successfully matched: 3
2. Record successfully saved.
CPF Record
CPF ID 9712010011
Last Name SMITH
First Name JOHMN
Middle Name 5
Suffix
Address for court cerrespondence 123 Main Street Suite 201 Annapolis, MD-21401
Keep your address confidential Yes
Work Phone # 410-000-0000 BEx#¥ 1234
Fax# 410-000-1111
Cell Phone # 410-111-0000
Email for electronic court correspondence
E-Mail J.S@law.com
Check if your preference is to have electronic notification Yes
Note: This court correspondence address does not affect your address with the Client Protection Fund.
Court Information
SYSTEM _ [Attorney Code [LAST NAME [FIRST NAME [MIDDLE NAME [SUFFIX_ [ADDRESS [cimy [STATE [ZIP
DCC 003813 SMITH JOHN S 123 MAIM STREET, SUITE 201 ANNAPOLIS MD 21401
ucs 0808981 SMITH JOHN 5 123 MAIMN STREET. SUITE 201 ANNAPOLIS MD 21401
ucs 0808010 SMITH JOHM S 9877 SPRING AVE SILVER SPRING MD 20902
Print
User Step 6:
e Click ‘Print’ button.



Following PRINT PREVIEW screen will appear:

7. PRINT PREVIEW

CPFId 9712010011
LastName: SMITH
FirstName: JOHN
MiddleName: S

Suffix:

Address for court correspondence 123 Main Street Suite 201
Annapolis MD 21401
Phone# 410-000-0000 Ext# 1234
Cell Phone# 410-111-0000
Fax# 410-000-1111

Keep your address confidential Yes

Email for electronic court correspondence J.S@law.com

Check if your preference is to have

. . . Yes
electronic notification

Note: This court correspondence address does not affect vour address with the Client Protection Fund.

System AttorneyID Address

DCC 003813 123 MAIN STREET, SUIT 201 ANNAPOLIS MD 21401
ucs 0808981 123 MAIN STREET, SUIT 201 ANNAPOLIS MD 21401
ucs 0808010 9877 SPRING AVE SILVER SPRING MD 20902

User Step 7:

e Print a copy of your records.



Search Option 2

If you don’t know your Client Protection Fund Number click on click here link.

Attorney Mapper
P

State of Maryland
Attorney Database

Home
This application can only be used once to create your attorney information for MDEC. Any future changes, or if you believe there is an error, should be directed to MDEC@MDCOURTS.GOV.

Please be sure to include your Name, Attorney Code, and Telephone Number in your correspondence.

Get CPF Record

Client Protection Fund Number (CPF)
TIP If you have forgotten or don't have your Client Protection Fund Number, click here

Search

Following FORGOTTEN CPF# screen will appear.

2a. FORGOTTEN CPF# SCREEN
Forgotten CPF#
Please provide us with the following information. Once verified, we will display CPF lookup list for you to verify your information from the list.
Enter 2 digits year admitted to the bar® 97

Enter 2 digits month admitted to the bar* 12
Enter 2 digits day of the month admitted to the bar(opticnal)

Enter last name® Smith

Search
Select CPF ID LAST NAME FIRST NAME
No Records

Continue

User Step 2a:

e Enter the last 2 digits of the year you were admitted to the bar, then 2 digit month
admitted to the bar and your last name (all these three are required fields).
e C(lick the ‘Search’ button.

Following CPF LOOKUP LIST screen will appear:

2b. CPF # LOOKUP LIST SCREEN

Forgotten CPF#

Please provide us with the following information. Once verified, we will display CPF lookup list for you to verify your information from the list.
Enter 2 digits year admitted to the bar® 97

Enter 2 digits month admitted to the bar® 12
Enter 2 digits day of the month admitted to the bar{optional)

Enter last name* Smith

Search
Selecl‘CF‘F ID LAST NAME FIRST NAME
9712010010 SMITH BARBARA
@ 9712010011 SMITH JOHN
9712081112 SMITH DAVID
9712181918 SMITH ERIC
Continue

User Step 2b:
e Select your CPF # and click the ‘Continue’ button.
e Follow rest of the steps 3-6 from Option 1



1. Gotto Tools.
a. Click on ‘About Internet Explorer’ to verify browser version.
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a. The ‘Compatibility View Settings’ window will open.
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b. Inthe ‘Add this website’ field type mdcourts.gov click ‘Add’ and to finish click ‘Close’.
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