Instructions for GEARS On-Demand Training Courses

1. If this is your first GEARS On-Demand Course, click on this link and read How to Navigate GEARS Courses with UPK:
http://mdcourts.gov/peoplesoft/GEARSUAT/Common/NavigatingGEARSCourses.doc
2. If this is your first GEARS On-Demand Course, click on this link to run Introduction to GEARS (INT100):

http://mdcourts.gov/peoplesoft/GEARSTraining/INT/INT100_PlayerPackage/data/toc.html
3. Now that you are familiar with UPK and GEARS, please click on a link below for any of the GEARS On-Demand Courses.   Please be sure to take any necessary prerequisites before you start your On-Demand Course.

NOTES: 
· You do NOT need a GEARS Login to run any of the on-demand courses.
· We will continue to load courses over the next several days.  If the course you’d like to run is not available (unable to open), please try again soon.
	MD Courts Links
	On-Demand Course Name
	Prerequisites

	AM100

	Understanding GEARS Asset Management 


	INT100

	AM200
 
	Inquiring on Asset Information  

	INT100

	AP100

	Understanding GEARS Payables
	INT100

PO100

AP100

	AP200

	Inquiring on Accounts Payable Transactions
	INT100

PO100

AP100

	AP210

	Maintaining Vendor Information in GEARS
	INT100

PO100

AP100

	AP220DC
	Creating and Managing  District Court Invoices
	INT100

AP100

	AP220I
	Creating and Maintaining Interpreter Invoices
	INT100

AP100

	AR100
	Understanding GEARS Billing and Accounts Receivable Processes
	INT100

	AR200
	Reporting and Inquiring on Customer Payments Information
	INT100

AR100

	GL100
	Understanding GEARS General Ledger Processes
	INT100

	GL200
	Reporting and Inquiring on Ledger and Journal Details
	INT100

GL100

	GR100
	Understanding GEARS Grants Management
	INT100

	GR200
	Reporting and Inquiring on Grants and Customer Contracts
	INT100

GR100

	INT100
	Introduction to GEARS


	N/A

	INV100
	Understanding GEARS Inventory


	INT100

	INV200
	Inquiring on Inventory Information


	INT100

	KK100
	Understanding GEARS Commitment Control for Managing Budgets
	INT100

	KK200
	Reporting and Inquiring on Budget Information
	INT100

KK100

	PC100
	Understanding GEARS Project Costing for Capital/Grant Project Management
	INT100

	PC200
	Reporting and Inquiring on Capital/Grant Project Information 
	NT100

PC100

	PO100

	Understanding GEARS Procurement Processes
	INT100

	PO200

	Inquiring on Purchasing Transactions
	INT100

PO100

	PO270
	Reconciling and Approving Procurement Card Transactions
	INT100

PO100

	WF200
	Approving Transactions in Your Worklist
	INT100
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