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GR210 Managing Grant Awards

Course Overview

The GEARS Grants application integrates tasks associated with sponsored research and supports
the key business processes associated with the administration of sponsored research activities.
Grants is not a standalone application, as it leverages functionality delivered within Customer
Contracts, Project Costing, General Ledger and Billing processes to provide a fully integrated
Grants management solution.

The GR210 Managing Grant Awards course discusses the business processes associated with
Grants administration, including proposal and budget preparation and submission, award
processing, award management and reporting, and award closeout. For Judiciary purposes, the
GEARS Grants Management solution is used to manage grants/awards that are received from the
State of Maryland or other Grant Sponsors.

Course Outline
The following course sections and lessons provide information and step-by-step instructions the
grant award process:

Course Audiences and Prerequisites

Lesson 1: Creating and Managing a Grant Proposal

Lesson 2: Generating the Award and Establishing the Award Budget
Lesson 3: Updating the Grant Project and Project Activities

Lesson 4: Tracking Grant Costs and Expenses

Lesson 5: Reviewing Grant Project Budget Activity

Course Summary

Course Audiences and Prerequisites

Audience(s):
The Judiciary audiences for this course are:

e Administrative Office of the Courts
- Court Operations
- Family Administration
- Office of Problem Solving Courts
o District Court - Headquarters
o Court of Special Appeals
- Foster Care Court Improvement Project
e Court Related Agencies
- MACRO
e State Law Library

GEARS Role(s):
This course is intended for Judiciary employees with the following role(s):

e GM Grant Coordinator
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e GM Sponsor Project Ofc
e PC Grant Principal Investigator

Prerequisites:
The recommended prerequisites for this course are:

e INTZ100 Introduction to GEARS
e GR100 Understanding GEARS Grants Management

Lesson 1: Creating and Managing a Grant Proposal

Lesson Overview

A proposal in the Grants consists of a statement of work, research plans, technical reports, and a
proposal budget, as well as administrative, personnel, and submission information required by
external funding agencies. Each proposal requires at least one project. You can, however, have
multiple projects, or sub-proposals, within a single proposal.

After establishing basic setup information, you can enter information concerning proposals and
projects, structure proposal budgets, work with research plans of principle investigators (PlIs), and
submit proposals to sponsors.

The GEARS Grants module provides application mapping to proposal formats that are accepted
by most funding agencies. These forms simplify the process and facilitate their timely
submission.

Lesson Objectives
After completing this lesson, you will be able to:

e Create and update a proposal
o Create a proposal budget
e Submit an approved proposal

1.1 Creating a Proposal

To prepare a proposal, you create a proposal header and a project profile for each project within
the proposal. Next, you assign professionals and sub-recipients to the projects. Then, you create a
budget header and enter project details. Finally, you select the budgets that will be mapped to the
proposal.

The proposal pages help you: track the development, verification, and submission status of
proposals to sponsors, gather and organize proposal data, generate hard and soft copy proposals,
and facilitate the administration of proposals, awards, forms, and reports.

After completing this topic, you will be able to:

o Create a grant proposal
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Procedure

In this topic, you will be creating a grant proposal.

Step Action

1. Navigate to the Maintain Proposal page.

Click the Grants link and then the Proposals link.

2. Click the Maintain Proposal link in the Proposals pagelet.

Home | \Workist | MutiChannelConsole | AddtoFavortes | Signout

Favorites  Main Menu > Grants > Proposals > Maintain Proposal

& Newwindow ? Help S np
Maintain Proposal

FEind an Existing Value .’ Add & New Valu .‘

Business Unit: MDJUD Q
Proposal ID:  |NEXT aQ
Version ID: /101

Add

Find an Existing Value | Add a New Value

Step Action

3. The Maintain Proposal search page displays.
Accept the defaulted fields.

Click the Add button.
Add
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Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out

Favorites - Main Menu > Grants > Proposak > Maintain Proposal

Projects | Budgels " R Certification: Reports

Proposal ID: NEXT Version ID: V101
Description: (Grant Name Currency: usD
Add to My Proposals
“Title: [
Long Description: [ ==
e “ Stows _______________|
*Sponsor ID: Q
“Proposal Status: Draft =

Pre-Award Administrator: Q Submit Status: Not Submitted

Purpose: [ Q Generate Status: Not Generated
. . New ==

Proposal Type: I = I~ In Approval Process

Confidence %: I¥ Facilities & Admin Requested

CFDA: @Q I~ Foreign Application/Component [~ Template Proposal

I~ NIH Modular Grant
Due By Budget Express Additional Information
“Start Date: 10252012 [H ~gng Date: B No. Periods: BuillhGesindy
Budget Periods Personaize | Find | B | 8 rrst Kl 1071 O Lact
PHS Incomes
Period *Start Date *End Date Target Sponsor Budget
1 [ B | B =

Target Sponsor Budget:

GoTo: Location Protocols Component Setup Level Keywords Gender & Minority Study Trainee Attributes

Kl |

ENew Window ? Help [ Personalize Page &, htip =

.

Step

Action

Enter the desired information into the Description field. Enter a valid
value e.g. "Grant Name".

Name".

Enter the desired information into the Title field. Enter a valid value e.g. "Grant

value e.g. "Grant Name longer description™.

Enter the desired information into the Long Description field. Enter a valid

Click the Look Up PI ID button.

Page 4




o

o

GEARS

General Enterprise And Resource Support

Training Guide
GR210 Managing Grant Awards

Look Up *PI ID

begins with =]

begins with =]

Last Name:|

begins with | ]

[ LookUp | Glear [ Cancel pasic Laoiun

Search Results

UDGE CHIEF
T FFICEOFCOURTS ADMIN
oL

S
PCGO6 TRAINING.EDUCATION TRAINING

Action

Click the appropriate P1 ID.
[Teccoz]

Click the Look Up Sponsor |

D button.

Look Up *Sponsor ID

SHARE

SetiD:
sponsor ID:[begins with =]

Name:  [pegins win = | ]

[ ciear || Gancel |asicLootup

Search Results

Sponsor ID

G1-000000 State Justice Institute.

Maryland Highway Safety Office

STOP Violence Against Women

Edward J. Byrne Justice Assist Grant Pam

00005 Office on Violence Against Women

Bureau of Justice Assistance

00008 Child Support Enforcement Administration
GM-0000009|ACF/Children’s Bureau-Reaion Ill
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Step Action
10. Select the appropriate Sponsor ID.
11. Click the Look Up Pre-Award Administrator button.
Look Up Pre-Award Administrator
PIID: begins with = |
Hame: begins with i\
Last Name:| begins with i\
| LookUp | Clear | Cancal |Basic Lookun
Search Results
Step Action
12. Select the appropriate Pre-Award Administrator.
TPCGO]
13. Click the Look Up Purpose button.
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Look Up Purpose
pose [ E
LookUp || Clear || Caneel |Basic Lookup
Search Results
100 FVIslV [{] 7o 7 [ Last
Step Action
14. Select the appropriate Purpose link.
15. Enter the desired information into the Confidence % field. Enter a valid
value e.g. "100".
16. Click the Look Up CFDA option.
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Look Up CFDA

SetiD: SHARE
CFDA: [Begins witn =] |

Program Titie:[ pegins witn =] |

[ LookUp || Clear | Cancel |gasic Lookup

Search Results

View 100 First [q] 1809 [§] Lasﬂ

CFDA Program Title
16.013 Violence Against Women Office

16529/ OVW Educafion, Training & Enh Services to End Violence Against & Abuse of Women wiDisabiliies
16.580 Drug Control and System

16.585 Adult Drug Court Discretionary Grant Program

16.588 Violence Against Women Formula Grant

16.753/Ci Awara:
16.800|Internst Crimes Against Children
93.563|Child Support Enforcement
93.586 State Court Program

Step Action
17. Select the appropriate CFDA link.
193.585 State Court Improvement F'rnqraml
18. Click the Facilities & Admin Requested option to de-select it.
| Facilities & Admin Requested |
19. Enter a date in the Start Date field. Enter beginning of the fiscal year as the date. In
this example, enter "07/01/2012".
20. Enter a date in the End Date field. Enter the end of the fiscal year as the date. In
this example, enter "06/30/2013".
21. Enter the desired information into the No. Periods field. Enter a valid value. For this
example, enter "1".
22. Click the Build Periods button.
| Build Periods
23. Click the Projects tab.
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ORrRACLE
Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out
Favorites = Main Menu > Grents > Proposals > Maintzin Proposal

ENew Window ? Help [ Personalize Page &, hip
Proposal Budgels ' Resources ' Ceriffications |/ Reports | Aftachments

Proposal ID: NEXT Version ID: V101

Description: Grant Name Currency: usD
Proposal Projects Find | view Al First KN 1011 O Last

Project ID: NEXT_1 ¥ primary =
“Title: |Grant Name

Long Description: | =T

*Department: Administrative Services Q Dept Contact: Q

*Subdivision: Q Dept Rep: Q

“Insitution: Q Other Contacts D Credit

SPO: SPO Contact:

Personlize | Find | B [ 3 Fis 0 oot

*Department Location Comments Percent Share
Administrative Services Q B 100.00 =
Project Percent Share: 100.00
Go To: Location Protocols Component Setup Level Keywords Gender & Minority Study Trainee Aftributes
Return To: Wy Proposals
B save | =] Notify | | Refresh Ex Add Update/Display
Proposal | Projects | Budgets | Resources | C ions | Reports |

Step Action

24, The Projects tab displays.

Enter the desired information into the Institution field. Change the project ID from
the NEXT value. The project ID will be a smart coded ID based on the fiscal year, a
short acronym for describing the project with 10 characters. When the proposal is
generated into an award this project ID will be changed to include the PCA value.

Enter a valid value e.g. "ADMIN OFFICE OF COURTS".

25. Enter the desired information into the Dept Rep field. Enter a valid value. For this
example, enter "OFFICEOFCOURTS,ADMIN".

26. Click the Look Up Subdivision button.
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Look Up *Subdivision

SetiD: SHARE

Wajor Subdivision 1D:[begins with =] [06
i [oeins witn =] ]

[ Lookup | Clear [ Cancel zasicioonun

Search Results
ew 100 First [q] 144 of44 [5] Last

Major Subdivision ID Description
Admin. Off_of the Courls
dmin. Off_of the Courts
\ccess to Justice
dministrative Senvices
\dministration/Hum_Res
Budget & Finance
Business Office
usiness Office

nt Research & Develop

lem Solving Courts

lem Solving Courts
Education & Training
Emeragency Prepared
Family Administration
Fair Practices

Human Resources
Judicial

Leqal Affairs

Minority Busin Enterprise
XMat Analvsis & Research

Procurement&Contract Adm
\Program Services
‘Quality Assurance
Records

Records
Securil
Judicial Info Systems

CC Computer Operations
Lo o # Lo

GEARS

General Enterprise And Resource Support

Step

Action

27.

Select the appropriate Major Subdivision ID link.

28.

Click the Location link.

29.

The Location tab displays.

Click the Look up Location (Alt+5) button.
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Look Up Location

setiD: SHARE
Location Code:[begins with =] [0

Description:  [begins with [<] |

[ LookUp || Clear |~ Ganeel |gasiclookup

Search Results

ew 100 First [q] 1of1 [§] Last
Location Code Description
#0C ADMIN OFFICE OF COURTS

Step Action

30. Click the AOC link.

nle
31. Click the Save button.
32. Click the Budgets tab.
33. The Budgets tab displays.

Click in the Description field. Enter the appropriate description. In this
example, "Grant Project Activity" is entered.

34. Click the Save button.
(@ seve |
35. Click the 1 link in the Budget Period table.

Example from a different project to show
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Favovrtesé Main Menu > Grants > Proposak > Maintain Proposal

GEARS

General Enterprise And Resource Support

Proposal ID: TEST_2013 Version ID: viot
Description: [Test grant proposal Currency: usD
| Add to My Proposals |
“Title: [Test grant proposal
Long Description: S ]
*PIID: 214604477 QU | avELLE.CONNIE
*Sponsor ID: GM-0000003 Q) STOP Violence AgainstWomen

*Proposal Status: Awarded -
Pre-Award Administrator: [212660544 & KELLEHER,LYNNE Submit Status: Submitted
Purpose: [FanLY Q Generate Status: Confract Generated
. New - @B
*Proposal Type: ["1in Approval Process
100 @
Confidence %: Facilities & Admin Requested
CEDA: 16529 Q Foreign Application/Component
NIH Modular Grant
Due By Budaet Express Additional information
*Start Date: 10/01/2012 *End Date: 09/30/2013 No. Periods: \ Build Periods

First

1011 Last

Period *Start Date *End Date

10/01/2012 5 (09302013 i

Target Sponsor Budget

200,391.00 [#] [=]

Favorites ~ Main Menu > Grants > Proposak > Maintain Proposal

WuliChannel Console |

Add to Fa

Details, CostShare, Justification
" Line Data

Enewwingow ? Help [ Personalize Page & nitp
Enter Budget Detail
Proposal:  GRP000000000002 currency: usD
Version: vio1 Start Date 070112012 End Date 06/30/2013
Title: GrantName I~ modular?
ProjectiD: 0000000000002 Budget Period: 1
BudgetlD:  GRANT Start Date: 0710172012 End Date

Return To Maintain Proposal

[ save £ RetuntoSearch | L2 Nty |

Line# BudgetMem  Description Details  Total Direct Sponsor Direct  CostShare  Mandatory Cost share :;'::;";‘.:'r'c ;ﬂ':'ep'"’ &=
10/ Q| B 0.00 0.00 Cost Share r

‘Sponsor Direct: 0.00 Sponsor F&A: 0.00 Total Sponsor Budget: 0.00

Institution Cost Share: 0.00 Institution Cost Share F&A: 0.00 Total Inst C/S Budget: 0.00

Third Party Cost Share: 0.00 Total TP C/S Budget: 0.00

Total Direct: 0.00 Total F&A: 0.00 Total Budget: 0.00
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Step Action

36. The Enter Budget Detail page displays.

Click the Look Up Budget Item button.

Gasoline & Oil

Maintenance & Repair Tags
Insurance

Advertising &L egal Publication
Maryland Reporis

Architects
Printing/Reproduction
Bookbinding/Photographic
Microfilming/Scanning
Equipment Rental
Equipment Maintenance
Exterminating

Building Repair & Maintenance
Janitorial Senvices
Laundry - Judges Robes
Housekeeping

Leqgal Senvices
Education/Training Contracis
Medical Care

Mgmnt Studies & Consultants
Security Services

Laboratory Services

=
1T
bl

=
1T
b

=
e

=
T

=
1T
bl

=
1T
b

=
1T
bl

=
1T
b

Freight, Delivery & Moving
Trash Removal

Office Assistance

Fiscal Senvices

Education & Training Reim.
Data Proc. CPU

Direct Access Storage Devices
Lines & Modems

Peripheral Equipment

Data Entry Devices

Computer Maintenance Contracts OTHI
Software Licenses

Apps Software (Acquisitions)
Apps Software (Maintenance)
System Software (Acquisitions)
System Software (Maintenance}
Outside Services Sys Analysis
Outside Services Programming
Outside Services - Consulting
Qutside Services - Other

In State Senices Comp Usage

=
1T
bl

=
1T
b

5
my
[=e}

Q'H
=
7 7

5
T
I

5
msg
I

5
T
I

5
msg
I

In State Sernvices - Other

Intarnratare

3
L
n

Step Action

37. Click the 0872 link.
|ua?2 Dutside Services - Consulting  |OTHR |

38. Enter the desired information into the Total Direct field. Enter a valid value. For
this example, enter "100000".

39. Click the_ Save button.

40. Click the Return To Maintain Proposal link.
[Return To Maintain Proposal |

41, Click the Resources tab.

" Resources |
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Home | Workist | MultiChannelConsole | Addto Favorites |  Sign out

Favorites - Main Menu > Grants > Proposak > Maintain Proposal

Proposal [ Projeds " Budgels C Reports |/ Al

Enewwindow ? Help [ Personalize Page % ntp

Proposal ID: GRP000000000002 Version ID: V101
Description: Grant Name Currency: uso
Project Find | View Al Firs|
Project ID: 000000000000002 Title: Grant Name
Resource Find | View a1 First Kl 1071 I Last
“Type: Q =
=
Comments:
‘Subrecipient Find | View Al First K 4074 1 Last
+
Subrecipient: aQ BEE® éT EE=
Personaize | Find | B | i First
nclude in
Research Employee ID Name Other Role ContactP1. Primary Pl Credit% ReportngRole  Award ' poClt Details
Header
F  [PCo0z @ [OFFICEOFCOURTSADMI |[Principal InvestigatcQ | | Q r F B
GoTo: Location Protacols Component Setup Level Keywords Gender & Winority Study Trainee
Return To: My Proposals
B Save Q. RetunioSearch | | Notity | |4 Refresh =
Proposal | Projects | Budgets | Ic | Reports |
« »

Step Action

42. The Resources tab displays.

Move the scrollbar to the right to add a hew row.

43, Click the Add a new row at row 1 button.

[+]

44, Click the Look up Employee ID button.

=

45, Click the TPCGOL1 link, for example. Choose employees that are associated with the
Grant.

TPCGD Y

46. Click the Save button.

47, Click the Certifications tab.
|§ertiﬁ|::atinns |
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Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out
Favorites ~ Main Menu > Grents > Proposals > Maintzin Proposal

{0 New Window ? Help [& Personalize Page |2, hiip
Proposal [ Projecis )/ Budgets )/ Resources Reports | Aftachments

Proposal ID: GRPOO0DODOD0002 Version ID: V101
Description: Grant Name Currency: usD
Project Find | view A1 First K 1071 1 Last
Project ID: 000000000000002 Title: Grant Name
Personaize | Find | B | = Frst K1 4 0r1 1 Last
Review and Status.
“Certification Code  Certification Date “Indicator Certified By Approval Date  Expiration Dt ::;‘:)’::”:E Exemption Number
o @ [01012012 | [Mo =] [JubGecHEEF Q [0tz 1231020130 | =]

Certification Code Short Description Description

CIVIL |Look up Certification Code (Alt+9) jts

GoTo: Location Protocols Component Setup Level Keywords Gender & Minority Study Trainee Attriby

[E) save | [/ Remtosearcn| 15] Previousinlist [+ Nextmist =] notfy | | Refresh Es Aga Updatemis)
Proposal | Projects | Budgets | IC | Reports |

0,GM_PROP_CERT_CERT_CODESpra... .

48.

The Certifications tab displays.

Click the Look up Certification Code (Alt+5) button.

[a]

49.

Select the appropriate Certification Code.
[cvi |

50.

Click the Look up Indicator. In this example, "No" is selected.

TR

51.

Enter the desired information into the Certified By field. Enter a valid value. For
this example, enter "JUDGE,CHIEF".

52.

Enter a date in the Approval Date field. Enter a date prior to grant start date. In this
example, “01/01/2012" is selected.

53.

Enter a date in the Expiration Dt field. Enter a date after the grant end date. In this
example, enter "12/31/2013".

54.

Click the Save button.

55.

Click the Reports tab.
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Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out

Favorites - Main Menu > Grants > Proposak > Maintain Proposal

Proposal |( Projecis |/ Budgets [ Resources | Cerlificaions m Aftachments

Proposal ID: GRP0ODOONOON002 Version ID: Vi1

Description:

Grant Name

Project ID: 000000000000002 Title: Grant Name
Find | view a1 First Kl 1.2002 I (a5t

“Type: E

1]
Comments: |
“Type: Progress Report Summary ¥ FE

(2]
Comments: |
Go To: Location Protocols Component Setup Level Keywords Gender & Minority Study Trainee Attributes

we | £\ Retum to Search 1] Previous in st inList | ofify efres! v Add pdateDisplay
Save | L Return to Search Previous in List | 42 NextinList Notify |7 Refresh Add | UpdateDispk

Proposal | Projects | Budgets | Resources | G | Reports |

Step

Action

56.

The Reports tab displays.

Click the Type list.

o7.

lick t

iAbstract

58.

Click the Add a new row at row 1 (Alt+7) button.

59.

Click the Type list for row 2.
|| Progress Repart Summary j|

60.

Click the Progress Report Summary list item.

61.

Click the Attachments tab.
| Attachments |

62.

Click the paperclip to browse for file to be attached.

Page 16

0 New Window ? Help [& Personalize Page |2, hiip




Q Training Guide
GEARS GR210 Managing Grant Awards

rt General Enterprise And Resource Support

File Attachment

Step Action

63. Enter the appropriate location of your file or click the Browse button.

64. You have successfully completed the Creating a Proposal topic.

You have learned how to:
- Create a proposal with attachments
End of Procedure.

1.2 Setting a Proposal to a "Submitted" Status

After proposal information is completed, you should submit the proposal to the sponsor. Use the
Proposal page to change the proposal's status to Pending Approval. Next, use the Submission
page to set up the proper parameters for submitting your proposal. Finally, use the Official page
to enter information regarding the approval and submission officials for the proposal.

NOTE: The approval process will take place outside of GEARS. After the proposal is approved,
the proper individual will manually input their approval into GEARS. In this topic, the proposal
will be submitted.

After completing this topic, you will be able to:

e Prepare the proposal for award generation.

Procedure

After entering the proposal information, you can submit the proposal to the sponsor. In this topic,
you will submit a grant proposal.
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Step Action
1. Navigate to the Submit Proposal page.

Click the Grants link.

2. Click the Submit Proposal link.
Submit Proposal
OoRrRACLE
Home | Workist | MuliChannel Console |  Add fo Favorites | Sign oul
Favgrites  Main Menu > Grants > Proposas > Submi Proposal
@ New Window ? Help &, htip

Submit Proposal

Enter any information you have and click Search. Leave fields blank for a list of all values

.‘ i li. Iii :.i 1-

- searcheritera ]

Business Unit: B | a

Proposal ID: begins with ]| Q

Version ID: begins with =] |

PIID: begins with ] |

Sponsor ID: begins with ]| Q

Type: = = =

Status: = = |

Department ID: begins with ]| Q

Short Title: begins with =] |

Template Proposal:[begins with =] |

[~ case Sensitive

Search Clear |pasic Search Save Search Criteria
[Evaseriptphion Vi, Gi_PROP_SUBERCH_ BUSTESS -]

Step Action
3. The Submit Proposal search page displays.

You must enter the business unit to conduct your search. Other search criteria are
optional.

Enter a valid value. For this example, enter "MDJUD" into the Business Unit field.

4, Enter other search criteria, as needed, to narrow your search results. For example,
you may want to search by proposal Status, Sponsor ID, or P1 ID.
5. Click the Search button.
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Grants > Proposas » Submit Proposal
S New Window  ? Help B htip
Submit Proposal

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Business Unit: = = WO\
Proposal ID: begins with ]| Q
Version ID: begins with =] |
PIID: begins with ] | aQ
Sponsor ID: begins with ]| Q
Type: = = =]
status: = = |
Department ID: begins with ]| Q
Short Title: begins with =] |
Template Proposal:[begins with =] |
[™ case Sensitive
Search Glear |pasic Search [ Save Search Criteria
Search Results
View All First [4] 13efa [g] Last
Busme?s Unit Proposal ID Version IDPIID SponsorID Type Status Department ID Short Title Template Proposal
WDJUL GRP000000000001 V101 TPCGO2 GNH0000001 Mew Draft 0600101  GrantName N
MDJUD GRP000000000002 V101 TPCGO2 GN-0000001 Mew Awarded 0600101 Grant Name N
MDJUD UNITTEST-GMCAPC V101  TPCGO3 GNH0000002 New Awarded 0600108 Unite Test Grant Proposal to Award Conrract Project N

Step Action

6. Proposals matching your search criteria display in the Search Results grid.

Click the Proposal ID link for the proposal you would like to review and submit.
[UNITTEST-GMCAFC]

OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Grants > Proposas > Submit Proposal

ot

Proposal ID: GRPOODDOD00D002 Title: Grant Name
Version ID: V01 PIName:  OFFIGEOFCOURTS,ADMIN

B New Window ? Help [ Personalize Page &, hiip

Proposal Status: Draft *Submit Status: Not Submitted 2

Proposal Valid From: Proposal Valid To:

Received Transmission By: =
Sponsor Proposal ID:

Sponsor: State Jusfice Insfitule
Location: Q
Submitted On:

Return To Maintain Proposal

5 Save | & RefumitoSearch | [+Z] PreviousinList  ¥E] Mextinlist | (=] Moty |

Submission | Official
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Step Action

7. The proposal Submission page displays.

Use the Submission page to set up the proper parameters for submitting a proposal.

8. Click the Submit Status list.
[ Mot Submitted =l

9. Click Submitted from the list item.

10. Click the Look up Location (Alt+5) button.

Look Up Location

SetiD: SHARE
Customer ID: GIM-0000001

Address Sequence Nl.nbel:lj
ookt | lar | Conn gz oun

Search Results

iew 100 First [] 1071 [3] Las|

Sponsor ID _ Description Address Sequence Number
©M0000001 Primary 1

Step Action

11. Click the appropriate Sponsor ID. In this example, click the GM-0000001 link.

12. Enter a sponsor ID for the grant award sponsor into the Sponsor Proposal 1D field.
13. Click the Save button.

14. Click on the Return To Maintain Proposal link.

Page 20



o . :
'y Training Guide
< GEARS GR210 Managing Grant Awards

General Enterprise And Resource Support

Step Action

15. You have successfully completed the Setting a Proposal to Submitted topic.

You have learned how to:
- Submit a proposal
End of Procedure.

1.3 Proposal Inventory Listing

Once you implement Grants and begin generating proposals, awards and budgets, you can review
the inventory of awards and proposals as well as view the projected budget and revenue
information and variances in budgeted and actual amounts.

After completing this topic, you will be able to:

e Review previously loaded Grant information.

Procedure

In this topic, you will be reviewing previously loaded Grant information.

ORACLE M

Home | Workist | MuiChannelConscle | AddtoFavortes | Signout
Favorites = Main Menu
Personalize Conient | Layout ? Help

Menu (=] b
Search:

\ ®
[ My Favorites

[ Manyland Judiciary

[ Employee Self-Senice
[ Manager Self-Service
[ Supplier Confracts

I Customers

I Products

[ Catalog Management
I Promotions

I Customer Contracts

I Order Management

I Pricing Configuration
I Customer Returns

I ltems

I Cost Accounting

> Vendors

> Procurement Contracts
I Purchasing

I Inventory

> eProcurement

> Senvices Procurement
> Sourcing

I> Engineering

I> Manufacturing Definitions
> Produclion Control

I> Configuration Modeler

> Product Configuralions

> Quality

> Inventory Policy Planning
> Supply Planning

I Granls

> Program Management

> Project Costing

> Proposal Management

> Maintenance Management
> Resource Management

> Real Estate Management
> Staffing

......

< i ]

Step Action

1. Begin by navigating to the Proposal Inventory page.

Click the Grants link.
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Step Action

2. Click the Interactive Reports link.
!nterﬂ[:tive Reports
3. Click the Proposal Inventory link.

Proposal Invento

4, In order to search for the specific grant that we want to review, we need to identify
certain criteria; starting with the Business Unit. "MDJUD" should show
automatically in the Business Unit field. If not, enter MDJUD.

Click the Search button.
Search

5. Be sure that the Award ID JGR-GMCAPCOL1 is displayed as this is the Award you
will be reviewing.

Click the More Info object.

More Info

6. You have successfully completed the Proposal Inventory Listing topic.

You have learned to:
- Review previously loaded Grant information.
End of Procedure.

Lesson 2: Generating the Award and Establishing the Award Budget

Lesson Overview

After you are awarded funding by a sponsor, you initiate the award generation process which
populates the award pages with data that was defined in the grant proposal. The award generation
process also generates a contract and creates the necessary setup to manage your award
transactions.

The final step to prepare an award for processing is to establish the award budget and submit it to
Commitment Control. When you run the Generate Award process, the system populates the
Budget Detail page in Project Costing with summarized budget information. At this point, you
still need to assign required ChartFields to the individual budget journals, and make any additions
or modifications prior to finalization of the budget. Only after the budget is finalized can you
apply transactions against it.

Lesson Objectives

After completing this lesson, you will be able to:

e Generate an award
e Update an award budget

2.1 Generating the Grant Award

When the sponsor sends an award notification, this starts the process to generate a grant award.
The approval to generate the grant award occurs outside of the GEARS system.
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You initiate the award generation process after you are awarded funding. This process populates
the award pages with data that you set up in your proposal. The award generation process also
generates a contract and creates the necessary setup to manage your award transactions.

When you run the award generation process, a customer contract, a project and a project activity
are created. These documents must be updated after they have been created.

After completing this topic, you will be able to:

o Generate a grant award with the associated customer contract, project and project
activity.

Procedure

When the Sponsor Office sends an award notification, this starts the process to generate a grant
award.

In this topic, the 'generate a grant award' process will create a customer contract, a project and a
project activity.

Step Action

1. Navigate to the Generate Awards page.

Click the Grants link.

2. Click the Proposals link.
Proposals

3. Click the Generate Award link.
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ORrACLE

Favorites  Main Menu > Grants » Proposals » Generate Award

Generate Award

Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Value

{38GEARS

General Enterprise And Resource Support

Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out

ENew Windaw  ? Help 1B hitp

~ Search Criteria

Business Unit = ~ WQ
Proposal ID: beginswith ~[ @
Version ID: beginswith [ |

Empl ID: beginswith ~[ @
Sponsor ID: beginswith ~[ @

Proposal Type: =
Proposal Status: =

Department:  begins with + a
Short Title: begins with ~

[CIcase Sensitive

Search || Clear |Basic Search [ Save Search Criteria

Step

Action

The Generate Award search page displays.

Enter the desired information into the Business Unit field. Enter "MDJUD".

Click the Search button. This will display a list of proposals with "submitted"

status.
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Grants > Proposas » Generate Award

{0 New Window ? Help [& Personalize Page |2, hiip

Generate Award

From Proposal: GRPOOD00O000D002 To Award:

From Version: V101 [” Pre-award Spending [” Add to Grants Portal Security?

¥ Primary Project

" From Project: 000000000000002  Grant Name Project:

‘me Budget ‘Ac[iviry

‘GRANT Q ‘GraanruJedAﬂiwty ‘

[oespen

=2 ‘GRANT

Generate

{5 Return to Search

Step

Action

The Generate Award page displays.

Use the Generate Award page to initiate the award administration process by
copying information from the proposal pages to the award pages.

Enter the desired information into the To Award field. This is the opportunity to use
a different value for the Award/Contract ID than the Proposal ID. Use the Sponsors
Award ID.

For this example, enter "SPONSORAWARD#".

Use the Add to Grants Portal Security? option to grant portal security to
employees. When this option is selected, all users that are associated with the
department and division are automatically granted access to the awards and
projects selected on this page.

In addition, all users who have global access receive access to the awards and
projects using this process.

Click the Add to Grants Portal Security? option.
|~ Add to Grants Portal Security?]

Enter the desired information into the Project field. Enter "AOCPROJECT#".

Change the Project ID. The Project ID will be a smart coded ID based on the fiscal
year, a short acronym for describing the project and the PCA value. The proposal
project value that defaulted from the proposal projects tab does not include the PCA
value. A new PCA value may have to be obtained from DBF.

Page 25




Training Guide {%@' GEARS

GR210 Managmg Grant Awards General Enterprise And Resource Support

Step Action

10. Click on the Generate button. Security for the UserID is required.
Generate
11. Wait for the generate process to finish.

NOTE: The Generate button will gray out and become inactive.

12. You have successfully completed the Generating the Grant Award topic.

You have learned how to:
- Generate a grant award
End of Procedure.

2.2 Updating the Project Tree

Project Security requires that the project get added to the Project tree for the business unit prior to
doing any updates to the project, activity or budget information.

After completing this topic, you will be able to:

o Update the project tree.

Procedure

In this topic, you will learn how to add a child node to update the project tree.

ORACLE M

Home | Wordist | MuliChannelConsole | AdditoFavorites | Signout
Favortes = Main Menu
Personalize Content | Layout ? Help
Menu E =R
Search:
1> My Favorites

> Manyland Judiciary
1> Employee Self Senice

I

> Manager Self-Senvice
I> Supplier Conlracts

> Customers

[> Products

I> Calalog Management
[> Promotions

[> Customer Confracts

I> Order Management

I> Pricing Configuration
[> Customer Retumns

[ ltems

I Cost Accounting

[> Vendors

[> Procurement Contracts
I Purchasing

I Inventory

[> eProcurement

[> Senices Procurement
I> Sourcing

I> Engineering

[ Manufaciuring Definiions
I Production Control

[ Configuration Modeler

[ Product Configurations

b Quality

I Inventory Policy Planning
[ Supply Planning

I Grants

I Program Management

[ Project Costing

I Proposal Management

I Maintenance Management
I Resource Management
I Real Estate Management
[> Stafing
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Step

Action

1.

Begin by navigating to the Tree Manager page.

Click the Scroll Bar and scroll down the page.

Click the Tree Manager link.

Click the Tree Manager link.

The Tree Manager search page displays.

Click the Search button.

Click the PROJECT_MDJUD link.
[PROJECT MDJUD]

The Tree Manager page displays.

A project tree is an example of one of several types of trees in GEARS. A project
tree is a dynamic detail tree, which is one kind of node-oriented tree. It consists of
nodes and dynamic detail values for summary project and the detail projects as child
nodes.

Each project established in the Grants application must be added to the Grants
project tree before updating project and activity information.

Click the Expand Node button for GRANTS.

Click the Expand Node button for AOC.

A Child Node is one that rolls up to a higher level node.

Click the Insert Child Node button.

10.

The Insert Child Node page displays.

Click the Look up Tree Node (Alt+5) button.

=

11.

The Look Up Tree Node page displays.

Click the value for the previously created grant award project. For this example,
click 000000000000001 link.

£0000000000000%

12.

Click the Add button.

Page 27




Training Guide XsGEARS

GR210 Managmg Grant Awards i:} General Enterprise And Resource Support

OoRrRACLE
Home | Workist | MuliChannel Console | Addto Favorites |  Signout
Favorites ~ Main Menu > Tree Manager > Tree Manager
? Help
Tree Manager
BU or UKV: MDJUD Last Audit:  Valid Tree
Effective Date: 01/01/2000  Status: Active

Tree Name: PROJECT_MDJUD Projects MDJUD

Sawe As Close Tree Definition Display Options Print Format

ALL PROJ MDJUD >GRANTS >AOC >000000000000001
Collapse All | Expand Al Find FirstPage ] 160151 I3 Last Page]

(2% ALL_PROJ_MDJUD - All Projects MDJUD
~ [ PROJECTJANEZ - Second-Test-Project
[ GRANTS - All Granis
i~ [ AOC - Admin Ofc of Courts
| = GMPROJINTTSTO1 - David C Grant
G= pU0000OODOD00DI Grantilame > e h- B £ B X X
= JGR-DC-TESTO1 - Test DCowie Oprid
= JGR-GMGAPCO1 - Test Grant Proposal to Award
0D - Court Related Agencies
ANLY - Family Senvices
CCIP - Fostercare Court Improv Proj
PSC - Office of Problem Solving

MACRO - Mediation-Confiict Resolution
** [ DCHQ - District Court Headquarters

[ JIS - Judiciary Info Systems
OTHER_PROJ - Other Projects

[=] Moty

javas: Action_winO(decument.win0, #ICSetFieldPSTREEMGR.TRE...

Step Action

13. Click the Save link.
Save As

14. You have successfully completed the Updating the Project Tree topic.

You have learned to:
- update the project tree by adding a child node
End of Procedure.

2.3 Updating the Award Budget

The final step to prepare an award for processing is to establish the award budget and submit it to
Commitment Control. When you run the Generate Award process, the system populates the
Budget Detail page in the GEARS Projects module with summarized budget information. At this
point, you still need to assign required ChartFields to the individual budget journals, and make
any additions or modifications prior to finalization of the budget. Only after the budget is
finalized can you apply transactions against it.

After completing this topic, you will be able to:

e Update the award budget finalized in Commitment Control

Procedure

The final step to prepare an award for processing is to establish the award budget.
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In this topic, you will enter budget details to establish the grant project budget.

Step

Action

Navigate to the Project Budgets Search page.

Click the Grants link.

Click the Awards link.
Awards,

Click the Project Budgets link.

g
1l

Home | Workist | MuliChannelConsole | AddtoFavortes | Signout
Favorites - Main Menu > Grants > Awards > Project Budgets

& New Window  ? Help &, http

Project Budgets

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

| neen e e

- searcheritera ]
Business Unit: [= =] wows| @

Project: begins with =] | Q

Budget Plan ID:[= =l

Budget Period: [begins with =] |

Budget Type: [= =0 =l

Description:  [begins with =] |

[” Case Sensitive

Search Glear  |pasic Search Save Search Criteria

Step

Action

The Project Budgets search page displays.

Click the Search button.

Click the AOCPROJECT# link. If the project you want is not displayed, the project
may not exist on the project tree or the UserID does not have security to the tree
node containing the project.
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ORrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites ~ Main Menu > Grants > Awards > Project Budgets

B New Window ? Help [ Personalize Page &, hiip

=)

Budget Detail
Project: AOCPROJECT#  GrantName
. End Date: oemopors  loFnalE ] g Monit
Budget Period: 1 Begin Date: 07/0172012 4 = Y
Project Budget Summary
Cost Share Direct: 50.00 Currency: USD  Total Budget: $110,000.00
Sponsor Budget: $110,000.00
Security Status: None

Budget Amounts for Period

\_|__ 1 " Project Detail | General Ledger Detai  Cormitment Control Detail Grants Detail | [F=¥)

Fund Appropriation  Appropriation

Cost i Code Account Program Department Number Year Activity Analysis Type  Source Type Category Subcateq|
00008 0005 0872 GOD8A 0600101 ADDOG AY2013 GRANT BUD

00008 0005 0e72 GO8A 0600101 ADDOG AY2013 GRANT BUD

| save | & RetumtoSearch 1] Frevious inList | $E MextinList | [ Moy |

Step

Action

The Budget Detail page displays. The one shown has already been finalized. The
rows will be open for continued editing until the budget row has been finalized.

Use the Budget Detail page to enter budget amounts that are associated with a
particular budget plan.

ORrRACLE
Home | Workist | MuliChannelConsole | AddtoFavortes | Signout

Favorites = Main Menu > Grants > Awards > Project Budgets

ENew Window 7 Help [ Personalize Page .5, hip

Budget Detail
Project: AOCPROJECT#  GrantName
. End Date: oemopors  loFnalE ] g Monit
Budget Period: 1 Begin Date: 07/0172012 4 = Y
Project Budge! Summary
Cost Share Direct: $0.00 Currency: UsD  Total Budget: $110,000.00
‘Sponsor Budget: $110,000.00
Security Status: None

Budget Amounts for Period

{1 Project Detail | General Ledger Delai | Commitment Control Detai | Granis Detai ' [F=)

Fund Appropriation  Appropriation

Cost i Code Account Program Department Number Year Activity Analysis Type  Source Type Category Subcateq|
00008 0005 0872 GOD8A 0600101 ADDOG AY2013 GRANT BUD

00008 0005 0e72 GO8A 0600101 ADDOG AY2013 GRANT BUD

(@ save| (@ remiosearen| (1ELFeviosinist] (vEl Nedmiat] [l nowy)
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Step Action

7. Move the scrollbar to the right.

ORrRACLE
Home | Workist | MuliChannelConsole | AddtoFavortes | Signout
Favortes ~ Main Menu > Grants > Awards > Project Budgets

[ Personalize Page . hitp

Process Monitor

Personaize | Find | view A1 | BV | B mrat K 42012 1 Last

Fund Batch  Operating Unit «
be Type Category  Subcategory  Affiliate = Agoncy  Unit Affilite  Budgetitem Begin Date Quantity =
coo 0872 1.00
coo 0872
i |
< |

Step Action

8. Move the scrollbar to the right.

Page 31




Training Guide ¥ GEARS

GR210 Man aging Grant Awards JQ General Enterprise And Resource Support

ORrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Grants > Awards » Project Budgets

[ Personalize Page &, hip

Process Monitor

Personaiize | Find | \/»

Fund Batch  Operating

fe Type Category ‘Subcategory Affiliate Affiliate Agency | Unit Affiliate Budget Item Amount Currency
coo 0872 100,000.00 USD E|
coo 0872 10,000.00 USD =
o |
< |

Step Action

9. Click the Add a new row at row 2 (Alt+7) button.

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites = Main Menu > Grants > Awards > Project Budgets
FINew Window 7 Help (& Personalize Page B htip
Budget Detail
roject: AOCPROJECT#  GrantName
budget Period: 1 Begin Date: 070172012 End Date: 06/30/2013 [ Finalize L wnior
Project Budget Summary
Fost Share Direct: $0.00 Currency: USD  Total Budget: $110,000.00
ponsor Budget: $110,000.00
pecurity Status: None
Budget Amounts for Period
(<= -F' B Project Detail |( General Ledger Detail | Commitment Control Detail | Grants Detail
Program o e
08 o) Account | Program  |Department | “PPropriation SO R Activity Analysis Type  Source Type  Category Sube|
Code Number Year
lAccount
0006 0005 0872 GOBA 0600101 ADODG AY2013 GRANT BUD
0005 0005 0872 GOBA 0500101 ADODG AY2013 GRANT BUD
[ & Q Q a | Q | a | Q | Q [eup Q | Q | Q
SR R R —— = ———  r—)
« 3
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Step Action

10. Click the Look up Program Cost Account button.

Look Up Program Cost Account

SetiD: SHARE
Program Cost Account:| begins vith [<] |

Description: begins with i\

Budgetary Only -

LookUp | Clear || Ganeel |Basiclookup

Search Results
Only the first 300 results can be displayed

First [{] 1300 or300 [f] Last

2
&
E

Description

COURT OF APPEALS

COURT OF SPECIAL APPEALS
CIRCUIT COURT JUDGES
DISTRICT COURT

MD JUDICIAL CONF

ADMIN OFFICE OF COURTS
COURT RELATED AGENCIES
STATE LAW LIBRARY

JUDICIAL DATA PROCESSING
FAMILY LAW AND SERVICES DIMS
HELICOPTER FUND JIS

DC DRUG GOURT GRANT GEN FUNDS
DISTRICT COURT - FEDERAL FUNDS
GENERAL FUND RESERVE
JUDICIARY CLEARING ACCOUNT
CIRCUIT COURTS GEN

LAW CLERKS

DC SPECIAL FUNDS

ADMIN OFFICE OF COURTS
STATE LAW LIBRARY

LAND RECORD IMPROVEMENT

=
=
=
=1
&

=]
2
=
=
&

=
=
=
=1
=

=]
2
=
=
=

=
=
=
=
(]

=]
2
=

=
=
=
fd
]

-
g
5
&

2
=]
=

=
2
2
2
2

=
2
=
2
73

=
=]
=]

=
=]
I
=
5

=]
]
=

Only
N
N
N
N
N
N
N
N
N
N
N
N
N
N
N
N
N
N
N
N
N

[iavascript:doUpdateParent{document wind, #1CRowS);

Step Action

11. The Look Up Program Cost Account page displays. Use the PCA associated with
the grant.

Click the 00006 link.

12. Click the Look up Fund Code button.
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Look Up Fund Code

SetiD:
Fund Code:

Budgetary Only

SHARE

[begins witn =1
-

Search Results

First [] 175174 [3] Las

]

nly

| REVENUE-ALLEGANY

| REVENUE-ANNE ARUNDEL

| REVENUE-BAI TIMORE

L REVENUE-CALVERT

| REVENUE-CAROLINE

L REVENUE-CARROLL

L REVENUE-CECIL

L REVENUE-CHARLES

| REVENUE-DORCHESTER

| REVENUE-FREDERICK

| REVENUE-GARRET

| REVENUE-HARFORD

| REVENUE-HOWARD

| REVENUE-KENT

| REVENUE-MONTGOMERY

| REVENUE-PRINCE GEORGES

| REVENUE-QUEEN ANNE

| REVENUE-ST MARYS

| REVENUE-SOMERSET

| REVENUE-TALBOT

P o P P P P PR R4 L ol P PR e

REVENIIF-WASHINGTON

GEARS

General Enterprise And Resource Support

Step

Action

13.

The Look Up Fund Code page displays. Use the appropriate fund code for the

grant.

For this example, click the 0005 link.

14.

Click the Look up Account button.
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Look Up Account

SetiD: SHARE
Account: begins with =] |
Description:  [begins with =] |
Account Type: [begins with =] |

Budgetary Only:[ begins with i\
| Lookup | Clear | Cancel Basic Lookup

Search Results
ew 100 First [4] 1244 or2ss [§] Lasi
Account Description

0000 Al Accounts
Salaries & Wages
Reqular Salaries
Additional Assistance

ime
Shift Differential
Miscellaneous Adjustments
Accrued Leave Payout
Reclassifications
Social Security
Health Insurance
Retiree Health Insurance
Other Post Employment Benefits
Employee Refirement
Employee Pension
Judges Pension
Deferred Comp.
Unemployment Compensation
Workers Compensation
Turmnover Expectancy
Technical & Special Fees

5 -

Type
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
E
c

z\-<|z|z|z|z|z|z|z|z|z|z|z|z|z|z|z|z|z\z\-<\-<E

Step

Action

15.

The Look Up Account page displays.

Enter the desired information into the Account field. For example enter "0000". To
simplify budget entry for grants, the All Accounts value will be used.

16.

Click the Look Up button.
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SHARE
begins with 7] (0872
begins with 7] |
Account Type: [begins with ] |

Budgetary Only:[begins with =]

LookUp | Clear | Cancel |Basic Lookup
Search Results

Mew 100 First [ 1of1 [ Las!
Account Budgetary

Type Only

fi87# Outside Services - Consulling E N

Account Description

Step Action

17. Click the 0872 link.

18. Enter the desired information into the Program field. Enter "GO8A".

19. Budgets are not being created at the department level. However, for this example,
enter the desired information into the Department field. Enter "0600101".

20. Enter the desired information into the Appropriation Number field. For this
example, enter "A0006".

21. Enter the desired information into the Appropriation Year field. For this example,
enter "AY2013".

22. Click the Look up Activity (Alt+5) button.
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Look Up Activity

Activity:
WBS ID:

begins with =]

begins with =]

begins with =] |

Search Results

iew 100 First [q] 10f1 [3] Lasi
A 1 |GRANT GrantProect Activ

Training Guide
GR210 Managing Grant Awards

Step

Action

23.

The Look Up Activity page displays.

Click the Activity GRANT link.

24,

Move the scrollbar to the right.

Favorites - Main Menu > Grants > Awards » Project Budgets

e Page B htip

Home | Workist | MuliChannelConsole | AddtoFavortes | Signout

Personaiize | Find |

e Cateqory  Subcategory Affiliate Fund Affiliate :::'W e o Budgetiiem Amount Currency
coo 0872 100,000.00 USD
coo 0e72 10,000.00 USD
R a | la | la | al_al & Q 0.00 USD
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Step Action

25. Enter the desired information into the Batch Agency field. For example enter a valid
value e.g. "C25".

26. Enter the desired information into the Budget Item field. Enter a valid
value e.g. "0000" for all accounts.

217. Enter the desired information into the Amount field. Enter the grant
amount e.g. "10000".

28. Move the scrollbar back to the left.

29. Click the Save button.

30. Click the Finalize button after making changes to an active budget period. The

system finalizes the plan by picking up the rows only for a budget period and not the
entire plan, as in Project Costing. Security to run the Finalize process may be
required.

Click the Finalize button.
Finalize '

31. A confirmation message displays.

The budget finalization process updates commitment control with the grant project
budget.

(_:Iickthe OK button.

32. Click the Process Monitor link.
Process Monito
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ORrRACLE

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites  Main Menu > Grants > Awards > Project Budgets
ENewwindow ? Help & Personalize Page P
Actions.
User ID|ames roberts @ Type [ = [rast =l [ 1 [oar & Refresh
server | =] Name | @ Instance | to |

Run Status h2 Distribution Status x| I save OnRefresh

‘Personaize | Find | View A1 EL

stribution
tus

Select Instance Seq. Process Type Process Name User Run Date/Time Run Status.

m 12488 Application Engine PC_WRAPPER james roberts 10/26/2012 10:00:34PM PDT Processing  N/A Details

Go back to Project Budgets
B save | [=] Hotiy

Process List | Server List

iav: ction, in, PRCSDETALL_BTHED; »

Training Guide
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Step

Action

33.

The Process Monitor - Process List page displays.

Run Status is "Success".

The current status of the process is "Processing". The process is finished when the

34.

If needed, click on the Refresh button periodically until the Run Status is "Success".

35.

After submitting the grant budget to Commitment control you can click
the Home link to navigate to Commitment Control.

36.

Navigate to the Budget Overview inquiry page.

Click the Commitment Control link.

|Cummitment Cnntrnl|

37.

Click the Review Budget Activities link.

|Re1.riew Budget Acthritiegl

38.

Click the Budgets Overview link.

|Budgets Overnview
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ORrRACLE

Favorites  Main Menu > Commitment Control > Review Budget Actwvities > Budgets Overview

Budgets Overview

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

GEARS

General Enterprise And Resource Support

oo

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

0 New Window  ? Help B hitp

Inquiry Name:[ begins with =] |

Search Glear  |pasic Search [ Save Search Criteria

Find an Existing Value | Add a New Value

Step Action

39.
value used in the overview.

Click the Search button.

The Budgets Overview search page displays. If this is the first time this
functionality is being used, the Add a New Value will be used to setup the Inquiry
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ORrRACLE
Home: Vorkist MultiChannel Console Add to Fave

Sign oul
Favorites  Main Menu > Commitment Control > Review Budget Actwvities > Budgets Overview

S New Window  ? Help B htip
Budgets Overview
Enter anyinformation you have and click Search. Leave fields blank for a list of all values,

Find an Existing Value [ R CIAITIN
- Search Criteria

Inquiry Name:[begins with ] |

| search Clear |asic Searcn [E) Save Search Criteria

Search Results

Program

Find an Existing Value | Add a New Value

fiav! chion, i, #1CRaw1); |
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Step

Action

40.

Click the PROJECT link.
FROJEC

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout

Favorites - Main Menu > Commitment Control > Review Budget Activties > Budgets Overview

Inquiry:  PROJECT Description:  Project m

Amount Criteria | Search | Clear | Ressl |

Budget Type.

*Business Unit: MDJUD'Q,  Ledger Group/Set: | Ledger Group - Ledger Group: PROJ_GRNT |Q

I™ View Stat Code Budgets Project/Grant Ledger Group

I” Display chart @

“Type of Calendar: | Detail Budget Period

Select  Ledger Group Calendar ID From Budget Period  To Budget Period "“"":;x:‘é;’"e"l ";‘“d';.’:hfl's:z"
F PROJ_GRNT BY o1z @ oz @ = -
rtField Criteria

ChartField 3::“’“ G ChartField To. Info  ChartField Value Set  Update/Add ~ Open

Account 3 Q[ aQ @ | @ UpdatefAdd ' Closed

Batch Agy [ a [ a @ | @ Updatefadd 7 Hold

pca % Q [ a 0 | @ Updateragd

Fund [es Q[ Q e | Q Update/add

Approp Number  [% Q (% Q o | Q@ Updatefdd

Program [oa aQ (% Q e | Q@ Updateladd

Approp Yr (o0 Q (% Q o | Q@ Updatefdd

PC Bus Unit % Q [ a 0 | @ Updateragd

Project [os Q[ Q e | Q Update/Add

Activity (o0 Q (% Q o | Q@ Updatefdd

[—) | W e W P = = EOR R
[Javascript piction,_winh{docoment, wind, KK_ING_LD_CF_CHARTFIELD_VALU... | [E] betity || Refresh | Ee-pod | |3 UpdateiDisplay | =

Page 41




Training Guide Q
GR210 Managing Grant Awards GEARS

rt General Enterprise And Resource Support

Step Action

41. The Budgets Overview page displays. Commitment control access for the UserlD
may be needed.

Click the Look up ChartField From Value button for the Project Chartfield.

? Help

Look Up ChartField From Value

SetiD: SHARE
project:  [begins win = |

Description:[begins with i|
LookUp | Ciear || Cancel |pasic Lookup

Search Results

rant Proposal fo A

UNITTEST-PCCAGM Grant Reimbursable

Step Action

42. The Look Up ChartField From Value page displays.
Click the AOCPROJECT# link to find information about that project.
43. Click the Se_arch button.
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Commiment Control > Review Budget Actvties » Budgets Overview

Business Unit: MDJUD
Ledger Group: PROJ_GRNT Proj/Grant Budget Definition
Type of Calendar: Detail Budget Period

Amounts in Base Currency: usD
Revenue Associated: 7

Return to Criteria Max Rows: 100 Display Options i Search :

Net Transfers:
Budget: 110,000.00 0.00

Expense: 0.00
Encumbrance: 0.00
Pre-Encumbrance: 0.00
Budget Balance: 110,000.00
Associate Revenue: 0.00

Available Budget: 110,000.00

Approp PCBus , . Baich  Budget
Ledger Group  PCA Fund  Account Program \S®PF  Approp Yr Project Activity o e

= Budget

1 F% LEQ PROJ_GRNT 00006 0005 0872 GO8A ADDOS AY2013 MDJUD AOCPROJECT# GRANT coo 2013 110,000.000
< | [amaone 1
fav ction, ini, AMTLLE0; | f
Step Action
44, Click the 110,000.000 link in the Budget Overview Results table.
110.000.000
45, The Activity Log displays.

Use this page to verify your Project's budget and information.

46. You have successfully completed the Updating Award Budget topic.

You have learned how to:
- Update the award budget with multiple line items
End of Procedure.

Lesson 3: Updating the Grant Project & Project Activities

Lesson Overview

After the award generation process is complete, you also can update and maintain project activity
and award profile information. Most of the project profile and activity information is populated
during the award generation process.

All transactions associated with an award must be linked to a project and an activity to process
the transactions against the award funding. Therefore, you must associate an activity with your
award projects. When you run the generate award process, an activity is automatically created.
During post award processing, you need to specify any additional activity information that was
not already populated when the award generation process was run.

Lesson Objectives
In this lesson, you will learn how to:
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o Update a grant project
o Update grant project activities

3.1 Updating a Grant Project
After completing this topic, you will be able to:

o Update a grant project

Procedure

After the award generation process is complete, you can update and maintain project activity and
award profile information. Most of the project profile and activity information is populated during
the award generation process.

In this topic, the Grant Project and Grant Project Activity information will be updated. Project

Security requires that the project get added to the Project tree for the business unit prior to doing
any updates.

Step Action

1. Click the Grants link.

2. In the Awards pagelet, click the Project link.
i=] Project
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Home
Favorites  Main Menu > Grants > Awards > Project

Project General

Enter anyinformation you have and click Search. Leave fields blank for a list of all values,

UEELTSELTRCTTERS © Add a New Value

~ Search Criteria

e I R—

Description: begins vith (=] | ]

Program: =l [Detail Project =
status:[= =0 =l

™ Include History [~ Correct History [ Case Sensitive

Search Clear g,

h [E] Save Search Criteria

Find an Existing Value | Add a New Value

[javaseript:paction in0,PC_PROJT_SRCH_PROJECT IDgpro...]

| Workist | MuliChannel Console | AddtoFavorites |  Signout

0 New Window  ? Help B hitp

Step

Action

The Project General search page displays.

Click the Look up Project (Alt+5) button.

Look Up Project

project:  [beains witn = |

[begins witn =1

Search Results

Test Project
Unile Test Grant Proposal fo A
UNITTEST-PC ___Unit Test PC
\UNITTEST-PCCAGM Grant Reimbursable

[iavascript:doUpdateParent{document wind, #ICRow
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Step

Action

4.

The Look Up Project page displays.

Select the the project previously created and added to the project tree. For this
example, click AOCPROJECT# project link.

Click the Search button.

OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites ~ Main Menu > Grants > Awards > Project
B New Window 7 Help [ Personalize Page &, htip
]
(ISR  Project Depariment | Project Costing Definifion | Manager ' Location |( Phases | Approval | Jusiification | User Fields | Rates [ [
Project: AOCPROJECT# Add to My Projects
“Description: Grant Name r Program Processing Status: Active
Project Status: Aoproved

*Integration: MDIUD @ MDJUD Integration

Project Type: Q Contract Number: SPONSORAWARD: €

Percent Complete: 0.00

Project Health: =] asor

Project Schedule

~Start Date: 07012012 ) “End Date: 0613012013 [ pqgitional Dates

Description Find | View Al First Kl 1011 D (ast

.
Date/Time Stamp: 10126H2 8:07:37PM User ID: james.roberts EE
Description:
GrantName &=
Long Description:
Grant Name longer description @
Save as Template Copy Project

GoTo: My Projects Project Valuation Project Team Project Aclivifies More =
Return o Project Costing

B save | & RetumntoSearch < Refresh B Add UpdaleDisplay | ] Include History | | §

avascript pAction in0, PROJECT_PROJECT_TYPESprompt]; ¥

Step

Action

The Project - General Information page displays.

Click the Look up Project Type (Alt+5) button.

=
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Look Up Project Type

SetiD: SHARE

Project Type:[begins with =] |

[“Looktp || oo | Gance |saic Lo
Search Results

ew 100 First [4] 14014 [3] Las|

Project Type Description
K H Capital Asset Project
Grant Project
Operating and Maintenance
summary Project

Step Action

7. The Look Up Project Type page displays.
Click the GRANT project type link.

8. Click the Project Health list.

9. od list item.

10. Click the Project Department tab.

I Prﬁed[]ﬁrl'nent I
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Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites  Main Menu > Grants » Awards » Project
ENew Window ? Help [ Personalize Page &, hiip

(General information _ ([FITEETTIEINFTN  Project Costing Defintion ) ( Menager | Location | Phases | Approwal | [V

Business Unit: MDJUD Project: ADCPROJECT# Grant Name
Institution ID: IR ADMIN OFFICE OF COURTS
jvisi osoooin @ Admin. Off. of the Courts
0600101 Q Administrative Servces
Contact ID: [ a
¥ F&A Requested Contact Details: «x
Department Info Personaize | Fnd | 1 | 3
livis i Percentage Pledged
[0B00101 @ 0600010 Adminis rafive Services =
! Save as Template | [ CopyProject

(B hsa] [ Upssemipi| (1 modorbiony | [

[javaseript:paction_wind{document win,'GM_PRI_DEPT_EMPLICprompt;

Step Action

11. The Project Department tab displays. These values should have defaulted from the
proposal when the grant award was generated.

Click the Look up Contact ID (Alt+5) button to assign the department contact.

Look Up Empl ID

setip ent
EHARE 0600101

[iavascript:doUpdateParent{document wind, #ICRow0;
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Step Action

12. The Look Up Empl ID page displays.

Select the appropriate Empl ID link for the employee/grantee. For this example,
click TPCGO1 link.
TPCGO1

13. Click the F& A Requested option to deselect it.
| ¥ F&A Requested

14. Click on the Project Costing Definition tab.

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout

Favorites = Main Menu > Grants > Awards > Project

& New Window 7 Help [& Personalize Page &, hip

General Information | Project Department | [NEGIEREeE LN LIRS * Manager || Location | Phases * Approval [ J UserFields || Rates || Aftachm
Project: 10SJITEEN-GO8A Description: 10cod - Teen Courts
System Flds [Projectcurrency
"FS_08 SetiD: SHARE Q Currency Code: usD Q ™ Standard Activities
System Source: PPC Q Rate Type: CrRRNT @ I™ Allow Interest Calculation
Effective Date Default: Accounting Date ~
‘Analysis Group Options Percont Compete
@ Do Not Enforce
Cost Budget: BUD Q g : Budget Amoul =
 Project Team Only Calculation Method: 0
 Project and Activity Team Revenue Budget: REUD Q *Summary Method: StraightLine =
Actual Cost: PSCST Q “Retain History: [Wesiy =]
Actual Revenue: PSREV Q
Projects Utilities
Forecast Cost: EAC Q
Project Tree
Forecast Revenue: FREV Q
Prottabilly Analysis Groups
Actual Margin = Actual Revenue PSREV Q- Actual Cost PSCST Q| | Grants Project: Grants Object =
Forecast Margin = Forecast Revenue FREV @ - Forecast Cost EAC Q | [T Projec Brimary Hag
Save as Template Copy Project
GoTo: My Projecls Project Valuation Project Team Project Activities More z
) save| & RetumtoSearch | [+2] Previous in Ust | [¥E] Mextinlist | @ Refresh Ev Add| | 5] UpdateDisplay | include Hist

Step Action

15. The Project Costing Definition tab displays.
One project associated with the grant has to be selected as the Primary Project.

Click the Project Primary Flag option.
I Project Primary Flag

16. Click on the Location tab.
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oo

Favorites  Main Menu > Grants > Awards > Project

General Informaion |~ Project Depariment |~ Project Cosling Definition

Manager Phases

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

B New Window ? Help [ Personalize Page &, hiip
JAoproval ) ( dustification | User Fields | Rates [ [

Project: 10SJITEEN-GO8A Description:
Location
“Effective Date: E)  Sequence:
Location Code: S Description:
Country:
Address 1:
Address 2:
Address 3:
City:
County: Postal:
State:
Add Location
Save as Template Copy Project

Go Te: My Projects Project Valuation

5 save [\ ReturntoSearch  t-] Previous st 4E] Nextin List

10cod - Teen Courts

—

Project Team

L Refresh

Fad [ view A1 First Kl 1071 1 Last

FE

Project Activities More -

Es Add Update/Display || JE] Include Histery | (5 Gorrect Hist|

Step Action

17. The Location tab displays.
Enter a valid Effective Date. For this example, enter "07/01/2012". The first
effective date needs to be the start date for the Grant. If the location changes,
additional effective dated locations can be added.

18. Enter the desired information into the Location field. Enter a valid value. For this
example, enter "AOC".

19. Click the Rates tab to verify that a rate set or rate plan has been associated with the
project.
. " Rates
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Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Grants > Awards » Project

B New Window ? Help [ Personalize Page &, hiip
General Information " ( Projeci Depariment | Project Gosting Definfion | Manager | Location | Phases  ( Approval ' Jusiification | User Fields

Project: ADCPROJECT# Description: GrantName
Associated Contracts Personaize | Find | View A1 | B | B Frst K g 0p1 I Lot

o Sold To N Rate - Rate Selection: ~
Activity e Contract Number  Line Seloction  Description e Selection:
GRANT GM0000001  SPONSORAWARDE 1 Biling  Revenue RateSel G100 Rate: Q

ViewlAdd Rates | Update Activites

k Save as Template | Copy Project
GoTo: My Projects Project Valuation Project Team Project Activities Wore

Return to Grants

|@ save . RetumtoSearch 3 Refresh [E R Upﬂma.’D'emay:‘ | £ iclude Hstory |

Training Guide
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Step

Action

20.

The Rates tab displays.

To review the rate details regarding the project, click on the values in the
Associated Contracts table.

ORACLE

Home | Workist | MuliChannel | Add to Favorites Sign oul

Favorites = Main Menu > Grants > Awards > Project

ENew Window 7 Help [& Personalize Page & htip

General Project Department ' Project Costing Definition | Manager | Location | Phases " Approval [ Ji [ UserFields

Project: AOCPROJECT# Description: GrantName

Associated Contracts Personaize | Find | View A1 | B | 25 Frst £ qor4 O (ot

Sold To Rate - Hon:

Rate Selection: -

Activity o Contract Number  Line S Description

GRANT GMooooo01  SPONESHANARDE 1 Billing Revenue Rate Set G100 Rate: Q
View/Add Rates | Updale Activites

! Save as Template | Copy Project

GoTo: My Projects Project Valuation Project Team Project Activities Wore

Return to Grants

|E save | A RetuntoSearch  l; Refresh
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Step Action

21. Click the Save button.
22, You have successfully completed the Updating a Grant Project topic.

You have learned how to:

- Review and update grant project information created during award generation
End of Procedure.

3.2 Updating Grant Project Activities

Activities are the tasks or subcomponents associated with a project. For each project, at least one
activity must be defined. There may be times when you need to modify an activity.

After completing this topic, you will be able to:

o Review and modify the Project Activities.

Procedure

Activities are the tasks or subcomponents associated with a project. For each project, at least one
activity must be defined. There may be times when you need to modify an activity.

In this topic, you will modify the project activity.

Step Action

1. Begin by navigating to the Project Activities page.

Click the Grants link.

2. In the Awards pagelet, click the Project Activity link.
| = Proiect Activity |
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Home | Workist | MuliChannel Consdle | AddtoFavorites |  Signoul
Favorites ~ Main Menu > Grants > Awards > Project Activity

0 New Window  ? Help B hitp
Project Activity

Enter anyinformation you have and click Search. Leave fields blank for a list of all values,

UEELTSELTRCTTERS © Add a New Value
~ Search Criteria
Business uni: [ oo

Activity: begins with =] Q

WBS ID: begins witn =]

Project iption:[begins with =] | ]

Activity iption:[begins with =] | ]

Activity Type: begins with =] | [
Processing Status: [= =l =l
Activity Owner: begins with 7] | '

[" Include History [~ Correct History [~ Case Sensitive

[ seareh || Clear |gasic earch [E) Save Search Criteria

Find an Existing Value | Add a New Value

[javaseript:paction in0, PC_ACTT_SRCH_ACTIVITY ID$prom..|

Step Action

3. The Project Activity search page displays.

Click the Look up Project (Alt+5) button. This lookup may not be necessary if the
navigation from the project bring you to the project.

Look Up Project

Business Unit: MDJUD
Project: [begins wit =]
ption:  [begins witn = | ]

Search Results

TESTPC TestProject
Unite Test Grant Proposal to A
UNITTEST-PC

\UNITTEST-PCCAGM Grant Reimbursable

[iavascript:doUpdateParent{document wind, #ICRow0;
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Step Action

4, The Look Up Project page displays.
Click a valid project link. For this example, click AOCPROJECTH#.
POCPROJECTE |

5. Click the Look up Activity (Alt+5) button.

Look Up Activity

Activity: begins with i
wesiD:  [begins wih 7]
iption:[begins with =] | |

Search Results
iew 100 First [q] 1071 [§] Las

&  GRANT Grani Project Aclivi

[javascript:doUpdateParent{document. wind, #1CRowD';

Step Action

6. The Look Up Activity page displays.
Click the GRANT activity link.
7. Click the Search button.
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Home | Workist | MuliChannel Console |  AddtoFavorites |  Signoul

Favorites - Main Menu > Project Costing > Activity Defintions > General Information

‘General Information Definition Location Aftachments Quality User Fields Rates Budget Alerts Asset Integration Rules

ENew Window ? Help [ Personalize Page &, hiip

Project: AQCPROJECT# Description: GrantName
Activity: GRANT *Description: [Brant Project Activity
Activity Type: Q Percent Complete: 0.00
System Source: PPC Q Processing Status Active B
Activity Owner: Q
“Start Date: 07012012 5 “End Date: 06302013 |
Baseline Start Date: & Baseline Finish Date: £l
Early Start Date: = Early Finish Date: ]
Actual Start Date: & Actual Finish Date: 3
Late Start Date: [ Late Finish Date: ]
Description Fina | View Al First K 1011 D Last
=]
Date/Time Stamp: 1012612 10:51:05PM User ID: james.roberts
Description: | &
Long Description: |
Go Te: Activity Team Activity Status Project Transactions

Return to Project Costing

2, Er Add Updale/Display | | Include History | 5 Correct History
[avascript pction i, PROI_ACTIVITY _ACTIVITY TVFESpr...

Training Guide
GR210 Managing Grant Awards

Step

Action

The General Information page displays.

details.

Use the General Information tab to update and modify the Project Activity
information on a basic level. The other tabs will help to narrow down additional

value.

Click the Look up Activity Type (Alt+5) button.

=

Use Activity Type to group similar activities for reporting and analysis or to enforce
a predefined progression of statuses for activities of this type. This is not a required
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Look Up Activity Type

SetlD: SHARE
Activity Type:[begins with =]

Lonkp | Gear | Ganel st coun
Search Results
iew 100 First [4] 101 [3] Las

nooogE Mone |

iavaseript: doUpdateParent{document. wind, #ICRawD');

GEARS

General Enterprise And Resource Support

Step Action

10. The Look Up Activity Type page displays.

Click the appropriate link. In this example, click the 00000 Activity Type link.

Home | Workist | MuliChannel Console |

Add to Favorites | Sign out

Favorites  Main Menu > Project Costing > Actwity Defintions > General Information

B New Window 7 Help [
[T Tl  Definition | Locaiion ) Atachments ' Quality |( User Fields ( Rates ( BudgeiAers ( Assetintegrafion Rules |

Personalize Page B http

Project: AQCPROJECT# Description: Grant Name
Activity: GRANT [lrant Project Activity |
Activity Type: 00000 Q. None Percent Complete: 0.00

Fre —a

L e

System Source: Processing Status

Activity Owner:

Activity Schedule

07012012 [

*Start Date:

*End Date:

06/30/2013 [

Baseline Start Date:
Early Start Date:

Actual Start Date:

Baseline Finish Date:
Early Finish Date:

Actual Finish Date:

Late Start Date: [ Late Finish Date: [ m
Description Eind | 1011
§ =
Date/Time Stamp: 1026112 1051-05PM User ID: james roberts
Description: | =
Long Description: |
GoTo: Actvity Team Activty Status Prolect Transactions

Return to Project Costing

(65 oot | 5 weserinen | (2
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Step Action

11. The Percent Complete field displays the percentage of the activity completed based
on calculation method that you define on the Project Costing Definition page. If
you select Manual in the Calculation Method field, you can enter a value in the
Percent Complete field on this page.

This field does not appear for activities with a processing status of "Template".

12. Use the Description field to enter a brief description for the activity.
13. Click the Save button.
14. You have successfully completed the Updating Project Activities topic.

You have learned how to:
- Modify project activities
End of Procedure.

Lesson 4: Tracking Grant Costs and Expenses

Lesson Overview

In GEARS, you can pull requisitions and/or purchase orders into Project Costing to track grant
project costs. Run the Cost Purchasing to Project Costing process after requisitions and/or
purchase orders have been created in the Purchasing module to capture the associated costs.

Likewise, you can collect expenses that have been created against a grant project budget.
Vouchers that are approved and posted in the GEARS Payables module are loaded into the
Project Costing module via the AP to PC Interface process.

Lesson Objectives

In this lesson, you learn how to:

e Collect and analyze grant Purchasing costs
e Collect and analyze grant Payables expenses

4.1 Collecting and Analyzing Grant Purchasing Costs

The GEARS software enables you to pull requisitions, purchase orders, or both into Project
Costing. If you have set up appropriate exchange rates, transaction amounts that are not in your
business unit currency are converted during the integration process. Run the Purchasing to Project
Costing process after requisitions and/or purchase orders have been created in the Purchasing
module.

In this section, you will perform the following tasks:
e Collecting Purchasing Costs into Project Costing

e Reviewing Grant Purchasing Transactions
e Collecting Purchasing Cost Adjustments
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4.1.1 Collecting Purchasing Costs into Project Costing

The GEARS software enables you to pull requisitions, purchase orders, or both into Project
Costing. If you have set up appropriate exchange rates, transaction amounts that are not in your
business unit currency are converted during the integration process. Run the Purchasing to Project
Costing process after requisitions and/or purchase orders have been created in the Purchasing
module.

In this topic the requisitions and purchase orders previously created will be collected into project
costing.

After completing this topic you will be able to:

e Collect requisitions and purchase orders into project costing.

Procedure

Purchases have been approved for your specific project and your goal is to load the purchasing
information into Project Costing.

Step Action

1. Begin by navigating to the Purchasing page.

Click the Project Costing link.
> Project Costing |

2. Click the Cost Collection link.

3. Click the Purchasing link.
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Home | Workist | MukiChannelConsole | AddtoFavortes |
Favorites ~ Main Menu > Project Costing > Cost Collection > Purchasing

Sign out

Enewwindow 7 Help B ntip
Purchasing

Enter any information you have and click Search. Leave fields blankfor a list of all values.

Find an Existing Value Add a New Value

|~ Search Criteria

Search by: Run Control ID begins with |

I™ Case Sensitive

Search | Advanced Search

Find an Existing Value | Add a New Valug

Step Action

The Cost Collection Purchasing search page displays.

Click the Add a New Value tab to add a new run control.
| Add a New Value |

Home | Workist | MuttiChannelConsole | Addto Favorites | Sign out
Favorites ~ Main Menu > Project Costing > Cost Collection > Purchasing

Enewwindow 7 Help B nitp
Purchasing

Find an Existing Value Add aNew Value

Run Control ID: ’—
Program Name:[PC_PO_TO_PC

Find an Existing Value | Add a New Value
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Step Action

5. The Add a New Value tab displays.

Enter a run control ID into the Run Control ID field.

6. Click the Add button.

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites = Main Menu > Project Costing > Cost Colection > Purchasing

FNew Window [ Personalize Page B, hitp

Purchasing
User ID: james roberts Run Control ID: COLLECT_REQPO Process Monitor Rty
Program Name: PC_PO_TO_PC Process Frequency: Always M

*Option: Al h Request Number: 1 Transaction Detail

*Date Option: Al -
Application Optio

Purchasing Select Options: Requisitions / Purchase Orders -

Return to Cost Collection

B save | [=] Netify Es Add Update/Display

Step Action

7. The Purchasing page displays.
Click the Option list.
[ ]
8. Click the Business Unit/Project list item.
[Business Unit/Project |
9. Enter the desired information into the Business Unit field. For this example,
enter "MDJUD".
10. Enter the desired information into the Project field. For this example,
enter "10SJITEEN-GO8A5".
11. Click the Run button.
RN
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Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out

Favorites . Main Menu > Project Costing > Cost Collection > Purchasing
{0 New Window ? Help [& Personalize Page oved |
Process Scheduler Request )
server Name: [TRNRRARIRRRIRINY = | Run Date: [11/14/2012 &l
Recurrence:] 7] Run Time: [10.58 124 Resetto Cument Date/Time
Time Zone: Q
' Puchasing agrton re.poTorc  sppicatngngne [ S [P ] souton
Step Action
12. The Process Scheduler Request page displays.
Use the Process Scheduler Request page to enter or update parameters, such as
server name and process output format.
13. You must select a Server Name to identify the server on which the process will run.
Click the Server Name list.
[————
14. Click the PSNT list item.
lpsnT |
15. In the Process List section, verify that the Purchasing Integration
(PC_PO_TO_PC) process is selected.
16. Click the OK button.
17. The Purchasing page displays.

The Process Instance number displays. This number helps you identify the process
you have run when you check the status.
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Home | Workist | MultiChannelConsole | Addto Favorites |  Sign out

Favorites Main Menu > Project Costing > Cost Collection > Purchasing
B New Window ? Help [ Personalize Page &, hip

Purchasing

User ID: james roberts Run Control ID: COLLECT REQPO  Process Monitor Bty

Program Name: PC_PO_TO_PC Process Frequency: Always | Process Instance:13626

Run Conirol Options Find | view Al First K 4074 1 Last

- - FHE

*Option: Business Unit/Project = Request Number: 1 Transaction Detail

Business Unit: MDJUD| & *Date Option: All F

Project: 10SJITEEN-GOBAS @

Application Options

Purchasing Select Options: Requisitions / Purchase Orders =
Refum fo Cost Colledtion
B save | [ Notify Eb Add | UpdateDisplay

e 14, courts. state. md.us: 12080 fpsc/fsset/EMPLOYEE/ERP/c/

Step Action

18. Click the Process Monitor link.

19. The Process Monitor - Process List page displays.

The process instance number for the process you just ran is listed in the Process List
section.
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Home | Workist | MuliChannelConsole | Addto Favorites |  Sign out

Favorites - Main Menu > Project Costing > Cost Colection > Purchasing

ENewwindow ? Help [ Personalize Page % ntp

User ID[ames.roberts @, Type | ] [Last =l [ 1 [oas & Refresh

server| =] Hame | @ Instance | to |
RunStatus| 5]  DistibutionStatus | %] I Save OnRefresh

Personlize | Find | Viev A E | 25 Fist K 46076 I (ost

Select Instance Seq. Process Type Process Name  User Run Date/Time Run Status W Details
= 13826 Application Engine PC_PO_TO_PC |james.roberts 11/14/2012 1058:12AMPST  Queued NIA Details
13567 PSJob POXLP james.roberts 11/14/2012 9:42:4241 PST Success  Posted  Defails
I 13566 Application Engine FS_EF james.roberts 111412012 9:40:39AM PST Success  Posted  Defails
= 13474 Application Engine PO_AUTO_SRC |james.roberts 11/13/2012 5:04:35PM PST Success  Posted  Defails
F 13467 Application Engine FS_BP Jjames.roberts 11/13/2012 4:39:56PM PST Success Posted Details
13466 Application Engine FS_EF james.roberts 11/13/2012 4:36:10PM PST Success  Posted  Defails

Go back to Purchasing
B save | [Z] Hotify

Process List | Server List

Step Action

20. If needed, click the Refresh button periodically until the Run Status is "Success"
and the Distribution Status is "Posted".

21. After the process statuses have updated, click the Details link in the
corresponding row to review the process results.
Details
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Favorites - Main Menu > Project Costing > Cost Colection > Purchasing

Process Detail

Instance 13626 Type Application Engine
Name PC_PO_TO_PC Description Purchasing Integration
Run Status Success Distribution Status Posted

(R e process |

Run Control ID COLLECT_REQPO © Hold Request
Location Server © Queue Request

@ Cancel Request

 Deiete Request

Server PSUNX

Recurrence © Restart Request
RequestCreated On 11/14/2012 10:56:18AM PST  Parameters Transfer
Run Anytime After 11/14/2012 10:58:12AMPST  llessage Log View Locks

Began Process At 11/114/2012 10:58:42AM PST Batch Timings
Ended Process At 11/14/2012 10:59:26AM PST View Log/Mrace

OK Cancel

Home | Workist | MuliChannelConsole | AddtoFavorites |  Sign out

Enewwindow ? Help [ Personalize Page % ntp

Step

Action

22.

The Process Detail page displays.

In the Actions section, click the Message Log link.

23.

successfully.

The Message Log page for the process displays.

Review the message(s) generated to determine the number of rows processed
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WutiChannel Console Sign out

Favorites - Main Menu > Project Costing > Cost Colection > Purchasing

Enewwindow ? Help [ Personalize Page [ ntp

Message Log
Process
Instance: 13826 Type: Application Engine
Name: PC_PO_TO_PC Description: Purchasing Integration

Severity Log Time Message Text
10 10:58:47AM Initializing process PC_BUD_SUM

‘PC_BUD_SUM has inserted 0 rows into

o 10584TAN g TRC_BUD_SUMMARY.

10 10:58:47AM 0rows successfully written to Budget Summary table.
10 10:58:48AM 1 Row(s) Processed
10 10:58:49AM Initializing process PC_BUD_SUM

‘PC_BUD_SUN has inserted 0 rows into
PS_PC_BUD_SUMMARY.

10 10:58:49AM

10 10:58:49AM 0 rows successfully written to Budget Summary table. | Explain |
10 10:58:50AM 1 Row(s) Processed | Explain
10 10:59:15AM 0Row(s) Processed | Explain
10 10:59:15AM 0 Summary Row(s) were Created | Explain |
10 10:59:21AM Initializing process PC_BUD_SUM | Explain
. ‘PC_BUD_SUN has inserted 0 rows into
10 10:59:21AM PS5 PC_AUD_SUMMARY | Explain
10 10:59:21AM 0 rows successfully written to Budget Summary table. | Explain |
Successtully posted generated files to the report
10:59:26AM repasitory I
Retumn
« »

Step Action

24. Click the Return button.

Home | Workist | MutiChannelConsole | Addto Favortes Sign out

Favorites - Main Menu > Project Costing > Cost Colection > Purchasing

Enewwindow ? Help [ Personalize Page [ ntp

Process Detail

Process

Instance 13526 Type Application Engine
Name PC_PO_TO_PC Description Purchasing Integration
Run Status Syccess Distribution Status Fosted
i . L L
Run Control ID COLLECT_REQPO © Hold Request
Location Server © Queue Request
e
Server PSUNX Cancel Request
" Delete Request
Recurrence € Restart Request
Request Created On 11/14/2012 10:58:184M PST Parameters Transfer
Run Anytime After 11/14/2012 10:58:124M PST ilessaoelod View Locks

Began Process At 11/14/2012 10:58:42AM PST Batch Timings
Ended Process At 11/14/2012 10:59:26AM PST View Loa/Trace

Cancel
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Step Action

25. The Process Detail page displays.

Click the OK button to return to the Process Monitor - Process List page.

26. You have successfully completed the Collecting Purchasing Costs into Project
Costing topic.

You have learned how to:
- Collect purchasing costs into project costing
End of Procedure.

4.1.2 Reviewing Grant Purchasing Transactions

GEARS allows you to pull requisitions, purchase orders, or both into Project Costing. After
running the Purchasing to Project Costing process after requisitions and/or purchase orders have
been created in the Purchasing module.

After completing this topic, you will be able to:

e Review grant Purchasing transactions after the Purchasing to Project Costing process has
been run successfully

Procedure

In this topic, you will review Grant Purchasing transactions.

Step Action

1. Begin by navigating to the Transaction List page.

Click the Project Costing link.
|l> Project Costing|

2. Click the Transaction Definitions link.

ransaction Definitions

3. Click the Transaction List link.
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HutiChannel C:
Favorites  Main Menu > Project Costing > Transaction Definitions > Transaction List

FNew Window ? Help B htip
Transaction List
Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Value

~ Search Criteria

Business e FE w e
Activity: begins with =] Q
wBs D Deains it =]

Project Description: begins with =]
Activity Description: begins with =]

Activity Type: begins witn = | o

Status as of Effective Date:[=

Activity Owner: begins with 7] | la,

How = = |

I¥ Correct History [~ Case Sensitive

Bas\cseavcn [B) save Search Criteria

Step Action

4. The Transaction List search page displays.

Click the Look up Project (Alt+5) button.

Look Up Project

Business Unit MDJUD
Project: [begins witn =] |

- Clear || Gancl |gasic Looiup

Search Results

Project

AOSJTEEN-GOBA  10cod - Teen Courls
0SJTEEN-G0BAS | 10COD-Teen Gourls
AOCPROJECT# |

JISPROJT

INGP1PROJECT1  NGP1PROJECTT DESCR
TES

TESTPC |
\UNITTEST-GMCAPC,
UNITTEST-PC __Unit TestPC
UNITTEST-PCCAGH Grant Reimbursable

iavascript:doUpdateParent{document wind, ¥ICRow1);
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Step Action

5. The Look Up Project page displays.
Click a valid project link. For this example, click 10SJITEEN-G08AS5.
[10SJITEEN-COZAR|

6. Click the Look up Activity (Alt+5) button.

Look Up Activity

Activity:  [begins with =]
wesiD:  [begins with =]

Description:| begins with i|

LookUp || Clear || Cancel |gasicLookup

Search Results

100 First [4] 10f1 [§] Lasl

Row Number WBS ID Activity Description
i@ 1 |GRANT GrantAmount

Step Action

7. The Look Up Activity page displays.

Click the GRANT link.

8. Click the Search button.

9. Click the 10SJITEENGO8AS link.
[1DSJITEENGOSAS
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ORrRACLE
Home | Workist | MufiChannel Console | Addto Favortes |  Sign out

Favorites  Main Menu > Project Costing > Transaction Definitions > Transaction List

ENew Window ? Help [ Personalize Page &, hip

Transaction List

Project: 10SJITEEN-G08A5 ~ Description: 10COD-Teen Courts

Activity: GRANT Description: Grant Amount Add Tt T
Analysis Group: ALL Q From Date: 01/011900 [ Through Date: 123112099 |5
Date Type: Accounting Date | axRows: 200

[ Search

personaize | Find | view 21 | BV | B prst K g or4 0 (ot
nit of Source Source

*Analysis Type  Source Type Category Subcategory Quantity :Aeaim o e

usD

) seve| & RetumitoSearch | (=] Wotify | | 4 Refresh | JE UpdateDisplsy | | & Gorrect History

Step Action

10. The Transaction List page displays.

Use the Transaction List page to view the results of processing the Grants
transactions into the Project Costing module.

11. Be sure the Analysis Group, From Date, Through Date, and Date Type fields are
populated before searching.

Click the Search bL_Jtton.
Search
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Favorites

Transaction List

WuiChannel Console

Main Menu > Project Costing > Transaction Definitions > Transaction List

{0 New Window ? Help [& Personalize Page

Add to Favorites

.
B htp

Date Type:

Search

Accounting Date = [—

Project: 10SJITEEN-GO8BAS Description: 10COD-Teen Courts
Activity:  GRANT Description: Grant Amount Add Transactions Transaction Adjustment
Analysis Group: ALL Q From Date: 01/01/1900 |5 Through Date: 123112099 |5

200 EEEE

110 110f 11

e ——— Tt
oo Ja [  la Ja[ & 10,000.00 USD
B Ja | la  la[ e 1.00EA 100.00 USD
E - - - 200.00 EA 200.00USD
erv Ja [ la [  Ja[ & 200.00[EA 200.00USD
cow Ja | la  Ja[ & 200.00 EA 200.00USD
com Ja [ la[  Ja[ & 100,00 EA 100.00 USD
rREa Ja | la|  Ja[ & 200.00 EA 200.00USD

|E save | A ReturntoSearch | [Z] Hotify s Refresh |

L
R

i

¥
i
]

Step

Action

12.

Click the View All link.

WutiChannel Consol

Add to Favori

Favorites = Main Menu > Project Costing > Transaction Definitions > Transaction List

I New Window 7 Help [ Personalize Page B niip

Transaction List

Project:  10SJTEEN-GD8AS  Description: 10G0D-Teen Courts

Activity: GRANT Description: Grant Amount Add Transactions Transaction Adjustment
Analysis Group: ALL Q From Date: 01011900 |[5{ Through Date: 12/3112009 [
Date Type: Accounting Date S o rows: 2000 EHEEE 100

[ Search |

*Analysis

Project Transactions

Source

it of

|E save | A ReturntoSearch | [Z] Hotify s Refresh |

Source Source Transaction

Type Type [Catenu | salateou iy Quantily uM“easure Amount Currency Detail

oo Ja | la  Ja[ & 10,000.00 USD

B Ja [ la  Ja[ & 100EA 100.00 USD =
e Ja [ la  Ja[ & 200.00 EA 200.00USD i
ere Ja [ la  Ja[ & 200,00 EA 200.00USD =)
cow Ja [ la[  Ja[ & 200.00 EA 200.00USD =
cow & Jla| la[  Ja 100.00/EA 100.00USD 1
Rea Ja | la|  Ja[ & 200.00 EA 200.00USD =)
rRea Ja [ la[  Ja[ & 100.00 EA 100.00 USD =
RV Ja [ la  Ja[ & 200.00 EA 200.00USD 5
ket Ja [ la [ Ja[ & 100EA 100.00 USD =
fet e[ e Ja [ e 200.00 EA 200.00USD i

¥
i
]
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Step Action

13. Click the Transaction Detail button.

ORACLE

Home | Workist | MuttiChannelConsole | Addto Favortes | Sign out
Favo‘ntes Maln'Menu > PrOJEK‘COStmg > Tmnﬁct\orlDeﬁnmons » Transaction List
ENew Window 7 Help [ Personalize Page B, htip =}

Transaction Detail

Project: 10SJITEEN-GO8AS Description: 10COD-Teen Courts

Activity: GRANT Description: Grant Amount

Transactions Fing First Kl gor11 I Last
Description: (Grant Service Show All Transaction Details
*Analysis Type: REQ @ quantity: 100.00 Unit of Measure: EA

Cost Type: Q. source Amount: 100.00 Source Currency: usD

Detail Activity: & Project Amount: 100.00 Project Currency: usD

Rate Type: CRRNT GL Business Unit: MDJUD Q

Asset Mgmt Bus. Unit: @ Pprofile Ip: Q Asset ID: Q

From Business Unit GL: MDJUD Q@ Ledger Group: aQ Currency Effective Date: 111312012

Transaction Date: 111312012 Accounting Date: 111312012 Rev Distribution Status: N Q
Transaction Code: @ Transaction Type: Q PC Distribution Status: | Q

GL Distribution Status: ! Q. piDistribution Status: N aQ Cost Distribution Status: N Q

.Sr;:::e Category  Subcategory  Account Baich Agency Fund Department  Program ::;’;:[ Sppropriation  pcp Affiliate
el &l Q [os72 Q [coo @ [ooos (@ [ Q [cosa @ [w0008Qy [wv2013 Q [cosas @ [

4l | 1]
Return to Project Transactions

< o

Step Action

14. The Transaction Detail page displays.

Click the Show All Transaction Details link.

|Shnw All Transaction Details
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kist | MuliChannel Console | AddtoFavorites |  Sign out
Favorites ~ Main Menu > Project Costing > Transaction Definitions > Transaction List

ENewWindow 7 Help [& Personalize Page B htp

Show All Transaction Details

10SNTEEN-GO8AS Description: 10COD-Teen Cours

GRANT Description: Grant Amount
Return o Transaction Detail
Transactions Fing First Kl 8041 O Last
Description: Grant Service
General Ledger Business Unit: MDJUD Source Amount: 100.00
Rate Type: CRRNT Quantity: 100.00
Analysis Type: REQ Currency: usD
Source Type: Unit of Measure: EA
Category:
Subcategory:

Transaction Details
~ General Information

Transaction ID: RMDJUD 16%1#1#1 Original ion ID: RMDJUD0000000016#1#1#1
Transaction Date: 111312012 Accounting Date: 111132012
Currency Effective Date: 111312012 Rate Type: CRRNT
Rate Multiplier: 1.00000000 Rate Divisor: 1.00000000
PCBU Transaction Amount: 100.00 PCBU Currency Code: usD
Project Transaction Amount: 100.00 Project Currency Code: usD
Project Transaction Type: Feeder Sum ID: 0
Project Transaction Code: Price Sum ID: 0
Transaction User Fields

User 1: User 4

User 2: | — User 5: | —

e

Step Action

15. The Show All Transaction Details page displays.

Move the scrollbar downward to reveal additional fields.

WutiChannel Console | Add to Favorites Sign out

Favorites = Main Menu > Project Costing > Transaction Definitions > Transaction List

Project Transaction Amount: 100.00 Project Currency Code: usD
Project Transaction Type: Feeder Sum ID: 0
Project Transaction Code: Price Sum ID: 0
Transaction User Fields

User 1: User 4:

User2: User 5:

User 3.
System Source: PO Batch Cost Distribution Status: Not Distributed
Project Distribution Status: Ignore Rev Distribution Status: Not Distributed
Transaction Status: UserD: James.roberts
Process Instance: 13626 DatefTime Stamp: 111412012 10:58:48A1

» Chart Fields

*» Common Integration Fields
» Accounts Payable

* Accounts Receivable
» Asset Management
* Billing / Contracts

» Budgefing

* Funds Distribution

» General Ledger

» Inventory

» Purchasing

» Time and Labor

» Commitment Control

Return to Transaction Detail

Save | X RetumtoSearch| [ Nofify | Refresh Updsi=/Display | | B Correct History |

i
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Step

Action

16.

Click the Expand section button for Purchasing.

17.

Move the scrollbar downward to reveal additional fields.

Home | Workist | WufiChannel Console |  Addto Favortes | Sign out

Favorites  Main Menu > Project Costing > Transaction Definitions > Transaction List

-

Project: 10SJITEEN-GO8AS Description: 10COD-Teen Courts

Activity: GRANT Description: Grant Amount

Transactions Find First Kl 80711 B |ast

Description: Grant Service Show All Transaction Details

*Analysis Type: REQ @ quantity: 100.00 Unit of Measure: EA

Cost Type: Q. source Amount: 100.00 Source Currency: usD

Detail Activity: . Project Amount: 100.00 Project Currency: UsD

Rate Type: CRRNT GL Business Unit: 1pJUD aQ

Asset Mgmt Bus. Unit: QU profile ID: Q Asset ID: Q

From Business Unit GL: MDJUD @ Ledger Group: Q Currency Effective Date: 1111312012

Transaction Date: 1111312012 Accounting Date: 111312012 Rev Distribution Status: N Q

Transaction Code: @ Transaction Type: Q PC Distribution Status: | Q

GL Distribution Status: ! Q. piDistribution Status: N Q Cost Distribution Status: N Q

.Sr;:::e Category  Subcategory  Account Baich Agency Fund Department Program ::;’;:[ Sppropriation  pep Affiliate

el &l Q [os72 Q [coo @ [ooos (@ [ Q [cosa @ [w0008Qy [wv2013 Q [cosas @ [

-] | 1]

f,;elum fo Project Transactions

) seve| & RetumitoSearch | (=] Wotify | 4 Refresh | o
[ tion, 10, PC_DRILL 02 WRK_RETURN... Lll

Step

Action

18.

Click the Return to Project Transactions link.
Return to Project Transactions]
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Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out

Favorites  Main Menu > Project Costing > Transaction Definitions > Transaction List

Transaction List

*Analysis Source
Type Type

Bo e a[ Jal T a

Unit of

" Source Source
Quantity peasure

Amount Currency

10,000.00 USD

Category  Subeategory

B Ja | la  la[ e 1.00EA 100.00 USD
E - - - 200,00 EA 200.00 USD
erv Ja [ la[ Ja[ & 200,00 EA 20000 USD
cow Ja | la|  Ja[ & 200,00 EA 200.00 USD
com @[ lal lal =& 100.00 EA 100.00 USD
rREa Ja | la|  Ja[ & 200.00 EA 200.00 USD
R Ja | la  Ja[ & 100.00EA 100.00USD
rRRv Ja [ la[ Ja[ & 200.00 EA 200.00 USD
fet e[ e Ja [ e 1.00EA 100.00 USD
fet o[ e Ja [ e 200,00 EA 200.00 USD

B save | I RetuntoSearch [S] Motify | Refresh

Project: 10SJITEEN-G08A5  Description: 10COD-Teen Courts
Activity: GRANT Description: Grant Amount Add Transactions
Analysis Group: ALL Q £ oo Date: 010111900 5 Through Date:
Date Type: SHARE ALL All Analysis Types bws: 200
Search

personaize | Fnd | view 7| 1 |

B New Window ? Help [& Personalize Page &, hip

Transaction Adjustment

1213112009 |5

110 110f 11

i First Kl 4110199 O Lost

Transaction Drill to

Detail Source
= E]
E ]
5 =
B ]
B =
= =
= ]
5 ]
B ]
E ]
= =

UpdaleDisplsy | | B Correct History

Step Action
19. Click the Save button.
[@ sove]
20. You have successfully completed the Reviewing Grant Purchasing Transactions

topic.

You have learned how to:
- Review grant purchasing transactions
End of Procedure.

4.1.3 Collecting Purchasing Cost Adjustments

Run the Purchasing to Project Costing process after requisitions and/or purchase orders have been
created in the Purchasing module to collect the requisition pre-encumbrance reversals and

commitment reversals.
After completing this topic, you will be able to:

Collect Purchasing Cost Adjustments

Procedure

In this topic, you learn how to collect purchasing cost adjustments.
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ORACLE" . . M
Home | Workist | MutiiChannelConsole | AddtoFavorites | Signout
FEVO"NES Ma\n‘Menu
Personalize Content | Lavout ? Help
|Me|||| - Classic =X
Search:
®

I My Favorites
I> Data Expansion Tools
[ Employee Self-Service
[ Manager Self-Service
[ Supplier Contracts

I Customers

I Partners

I Products

b Catalog Management
I Promotions

I Customer Contracts

I Order Management

b Pricing Configuration
I Customer Returns

L Items

I Cost Accounting

I Vendors m
I Procurement Contracts
I Purchazing

I Inventary

> eProcurement

[> Services Procurement

I Sourcing

I Engineering

> Manufacturing Definitions
> Production Control

> Configuration Modeler

> Product Configurations
> Quality

> Inventory Policy Planning
> Supply Planning

1> Grants

> Program Management

> Project Costing

1> Proposal Management

I> Maintenance Management
> Resource Management

> Real Estate Management
I> Staffina

hitp://oracleld courts.state.md.us:14080/ psp/Fsdmo/EMPLOYEE/ERP/s/WE... |

Step Action

1. Begin by navigating to the Purchasing Adjustments page.

Click the Project Costing link.
[» Project Costing

2. Click the Cost Collection link.
ost Collection

3. Click the Purchasing Adjustments link.

|Pur{:ha5ing Ad'!ustmentgl
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Home | Workist | MuliChannelConsole | Addto Favorites |  Sign out

Favorites Main Menu > Project Costing > Cost Colection > Purchasing Adjustments
FNew Window ? Help B htip

Purchasing Adjustments

Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Value Add a New Value

- Search Criteria
Search by: Run Control ID begins with |

[~ case Sensitive

‘Search | Advanced Search

Find an Existing Value | Add a New Value

Step Action

4, The Purchasing Adjustments search page displays.

Click the Add a New Value tab.
| Add a New Value |

Home | Workist | MutiChannelConsole | Addto Favortes |  Sign out

Favorites = Main Menu > Project Costing > Cost Collection » Purchasing Adjustments
Fnewwindow ? Help B ntp

Purchasing Adjustments

Find an Existing Value Add aNew Value

Run Control ID: ’—
Program Name:[PC_POADJUST

Add

Find an Existing Value | Add a New Value
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Step

Action

5.

The Add a New Value tab displays.

Enter the desired information into the Run Control ID field. Enter a valid value.
For this example, enter "PO_ADJUST_CRV-RRV".

Click the Add button.
Add

Home | Workist | MultiChannel Console | Addto Favorites |  Sign out

Favorites - Main Menu > Project Costing > Cost Collection > Purchasing Adjustments
&NewWindow 7 Help [ Personalize Page %, hiip

Purchasing Adjustments

UserID: james roberts Run Control ID: PO_ADJUST_CRV- Brocess fioniios

Program Name: PC_POADJUST Process Frequency: Always =

Run Control Options

*Option: All hd Request Number: 1 Transaction Detail  E1 =]

*Date Option: All =

™ Purchase Order Adjustments ™ Purchase Order Reversals ™ Requisition Reversals

5 save [=] Notify Er Add ] UpdateDisplay

Step

Action

The Purchasing Adjustments page displays.

Use the Purchasing Adjustments page to enter the request parameters. These
parameters will be used to define the processing rules and data to be included when
the process is run.

Click the Purchase Order Reversals option.
| ™ Purchase Order Re.ﬂ.rersals|

Click the Requisition Reversals option.
||_ Requisition Reversals]

10.

Click the Run button.
| Run |
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| AddtoFavorites | Sign out

Home | Workist | MufiChannel Console

Favorites - Main Menu > Project Costing > Cost Collection > Purchasing Adjustments
1 New ?H # P P
New Window ? Help ersonalize Page

Process Scheduler Request

UserID: james.roberts Run Control ID: PO_ADJUST_CRV-RRV

server Name: |NERRGTIGG_GG - Run Date: [11/14/2012 [
J

Recurrence: - Run Time: [11:10-24A0 _ Resetto Current Date/Time
Time Zone: Q
Select Description Process Name Process Type Type *Format Distribution

PC_POADJUST  Application Engine [Web =] [TXT =] Distribution

[ Purchasing Adjustments

OK  Cancel

Step Action
11. The Process Scheduler Request page displays.

Click the OK button.

| AddtoFavorites |  Sign out

WultiChannel Console

Favorites ~ Main Menu > Project Costing > Cost Colection > Purchasing Adjustments
@ W w ? H =4
New Windo L elp Personalize Page saved

Home |  Workist

Purchasing Adjustments
UseriD: James roberts Run Control ID: PO_ADIUST_CRV- process Manitor 2
RRV

Always hd Process Instance:13638

Program Name: PC_POADJUST Process Frequency:
Run Control Options w it First K 10r1 O Last
*Option: All hd Request Number: 1 Transaction Detail =

*Date Option: All =

Application Options
N dor Adi % Purch der R I I Requisition Reversals

| B save | [=) notry | |Ev aca| | upastemispiay |

[i itAction, 0, PRCSRQSTDLG_WRK_LOADP. .|
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Step Action

12. Note the Process Instance below the Run button.

Click the Process Monitor link.
Process Monito

Home | Workist | MuliChannelConsole | Addto Favorites |  Sign out

Favorites - Main Menu > Project Costing > Cost Colection > Purchasing Adjustments

EMew Window ? Help [& Personalize Page B} http

user ID[james.rovents @ Type [ =] [rast =l [ 1 [Das ] | Refresh

server| = name | @ Instance | o |

Run Status B Distribution Status >|  save OnRefresh

personaize | Find | Vview A | E | B Firae K a7 0r7 O ost
Select Instance Seq. Process Tye Process Hame  User Run Date/Time BunStatus  gorn PO petails
= 13638 Application Engine PC_POADJUST james.robers 11/14/2012 11:10:24AM PST Queued NIA Details
= 13626 Application Engine PC_PO_TO_PC |james.roberts 111412012 10:58:12AM PST Success Posted  Defails
[} 13567 PSJob POXMLP james.roberts 11/14/2012 9:42:42AM PST Success Posted Details
= 13586 Application Engine FS_BP james.roberts 11/14/2012 0:40:39AM PST Success Posted  Defails
13474 Application Engine PO_AUTO_SRC james.roberts 111312012 5:04:36PM PST Success Posted  Details
= 13467 Application Enging FS_BP James.roberts 11/13/2012 4:39:56PM PST Success Posted Details
= 13486 Application Engine FS_BP james.roberts 11/12/2012 4:36:10PM PST Success Posted  Defails

Go back to Purchasing Adjustments
& save [Z] wNotify

Process List | Server List

[favasaript:submitAction_wind (doc vind, PMN_PRCSLIST$srt1380); |

Step Action

13. The Process List displays.

Click the Refresh button until the Run Status for your process reads "Success".

14, Click the Details link.
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Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out

Favorites - Main Menu > Project Costing > Cost Collection > Purchasing Adjustments

Message Log

Instance: 13638 Type: Application Engine
Name: PC_POADJUST Description: Purchasing Adjustments
Severity Log Time Message Text Explain
10 11:10:40AM 1 Reversal Row(s) processed Expiain ¢
10 11:10.40AM 0 Reversal Row(s) processed Explain
10 11:10:40AM 0 Purchase Order Adjustment Row(s) processed Explain
10 MA041AM  Inifializing process PC_BUD_SUM, Explain
PC_BUD_SUN has inserted 0 rows into
o TACHIAN 550 BUD_SUMMARY. ol
10 11:1041AM 0 rows successfully writien to Budget Summary table Explain
10 11:1042AM  Inilializing process PC_BUD_SUM Explain
PC_BUD_SUN has inserted 0 rows into
" 1042 g e BUD_SUMMARY. —
10 11:10:42AM 0 rows successfully writien to Budget Summary table Explain
. Successfully posted generated files o the report
R U Explain

Return

Enewwindow 2 Help [ Personalize Page B hitp

Step Action

15. The Message Log page displays.

Click the Return button.

Be sure the Instance above matches the instance you created previously.

16. You have successfully completed the Collecting Purchasing Cost Adjustments topic.

You have learned how to:
- Collect purchasing cost adjustments
End of Procedure.

4.2 Collecting and Analyzing Grant Payables Costs

After vouchers are approved and posted in the Payables module, you can load the approved
vouchers into the GEARS Project Costing module to view vouchers created using grant funding.
Use the Vouchers by Activity page to view the resource transactions from a specific project and

activity that contain a voucher ID.

Generally, this is a two-step process:

1. Run the Cost Collection process for Payables
2. Review vouchers on the Vouchers by Activity page

After completing this section, you will be able to:
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o Collect Payables into Project Costing
e Review vouchers for a grant

4.2.1 Collecting Cost from Payables

In this topic, you run the AP to PC Interface process to collect expenses created in the Payables
module.

After completing this topic, you will be able to:

o Collect a voucher transaction into project costing.

Procedure

Vouchers for a grant have been approved and processed in Payables. You want to review the
expenses created against a grant project budget.

In this topic, you will run the cost collection process for Payables.

Step Action

1. Begin by navigating to the Payables page.

Click the Project Costing link.
[l Project Costing|

2. Click the Cost Collection link.

3. Click the Payables link.
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Favorites - Main Menu > Project Costing > Gost Colection > Payables

Payables

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

ENew Window B hitp

Search by: Run Control IDbegins with

[T case Sensitive

Search | Advanced Search

Find an Existing Value | Add a New Value

Step Action

4, The Payables search page displays.

Click the Add a New Value tab.
| Add a New Value |

Favorites = Main Menu > Project Costing > Cost Colection > Payables

Payables

Find an Existing Value Mﬂ a New Value

OoRrRACLE
Home | Workist | MuliChannelConsole | AddtoFavortes | Signout

ENew Window B hitp

Run Control ID: |
Program Name:[PC_AP_TO_PC

Add

Find an Existing Value | Add a New Value
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Step Action
5. The Add a New Value page displays.

Enter the desired information into the Run Control ID field. Enter a valid value.
For this example, enter "APtoPC".

6. Click the Add button.
Favorites Mnu > Project Costing > Cost Collection > Payables e e L T
) ) ) ) INew Window [ Personalize Page &, hilp
Payables
rogram Name: PC_AP_TO_PC Process Frequency: - N N
Option: Al Request Number: 1 Transaction Detail F1 =
B save | [Z] Notify E+ Add Update/Display
Step Action
7. The Payable page displays.
Use the Cost Collection Payables run control page to enter the request parameters
for the AP to PC Interface process. These parameters will be used to define the
processing rules and data to be included when the process is run.
8. Click the Option list.
[ B
9. Click the Business Unit/Project list item.
[Business Unit/Project |
10. Enter the desired information into the Business Unit field. Enter "MDJUD".
11. Enter the desired information into the Project field. Enter "10SJITEEN-G0O8A5".
12. Click the Run button.

Fun
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ORA

Home | Workist | MuliChannel Console | AddtoFavorites |  Sign out
Favorites = Main Menu » Project Costing » Cost Collection > Payables

0 New Window 7 Help D/PErSnnalizEFagE http

Process Scheduler Request

UserID: james roberts Run Control ID: APtoPC

server Name: [JENEEGNG_G_ Run Date: [11/14/2012 [5)
Recurrence: - Run Time: [418:57PI Resetto Current Date/Time.

Time Zone: Q
Select Description Process Name Process Type Type *Format il
©  AP10PCInterface PC_AP_TO_PC  Application Engine [weo =] [TXT =] Distrioution
oK Cancel

Step Action

13. The Process Scheduler Request page displays.

Click the O_K button.

14, Click the Process Monitor link.
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ORA

Workist MuliChannel Console Add to Favorites
Favorites ~ Main Menu > Project Costing » Cost Collection > Payables

I NewWindow ? Help [& Personalize Page

Actions
User ID[james.roberts Q. Type | | =R = [ 1 [ows &l Refresh
Server IS  Name | Q@ nstance | to |

james.roberts.

Run Status| = Distribution Status =| [~ save On Refresh

Select Instance Seq. Process Type Process Name User Run Date/Time Run Status " Details
= 13689 Application Engine PC_AP_TO_PC james roberts | 11/14/2012 4:18:57PW PST Queued Details
= 13888 Application Engine FS_STREAMLN james roberts 11/14/2012 3:45:50PM PST Success Posted Details
= 13687 Application Engine FS_STREAMLN james.robens 11/14/2012 3:23:49PM PST Success Posted Details
13664 Application Engine FS_STREAMLN james.roberts | 11/14/2012 2:17:42P PST Success Posted Details
T 13648 Application Engine FS_STREAMLN james.robens 11/14/2012 1:51:19PM PST Success Posted Details
T 13639 PSJob RECV 00 james roberts| 11/14/2012 1:07:01PM PST Success Posted Details
= 13838 Application Engine PC_POADJUST james roberts 11/14/2012 11:10:24AM PST Suceess Posted Details
T 13626 Application Engine PC_PO_TO_PC james.roberts 11/14/2012 10:58:12AM PST Success Posted Details
T 13567 PSJob POXMLP james roberts 11/14/2012 9:42:42AM PST Success Posted Details
= 13586 Application Engine FS_BP james roberts 11114/2012 9:40:39AM PST Success Posted Details
= 13474 Application Engine PO_AUTO_SRC james.roberts 11/13/2012 5:04:36PM PST Success Posted Details
T 13467 Application Engine FS_BP james roberts | 1113/2012 4:39:56PM PST Success Posted Details
= 13486 Application Engine FS_BP Jjames roberts 11/13/2012 4:35:10PM PST Suceess Posted Details

Sign ou

B hitp =

GR210 Managing Grant Awards

Step

Action

15.

The Process List displays.

Click the Refresh button until the Run Status reads "Success".

16.

Click the Details link.
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Favorites = Main Menu > Project Costing » Cost Collection > Payables

FNewWindow ? Help [ Personalize Page B hitp

Process Detail

Process

Instance 13689 Type Application Engine
Name PC_AP_TO_PC Description AP to PC Interface
Run Status Success Distribution Status Posted
e etee | i T UL Ce
Run Control ID APtoPC © Hold Request
Location Server € Queue Request

© Cancel Request

Server PSUNX .
 peiete Request
Recurrence © Restart Request
DateiTime
Request Created On 11/14/2012 4:19:03PM PST Parameters Transfer

Run Anytime After 11/14/2012 4:18:57PM PST Message Log View Locks
Began Process At 11/14/2012 4:19:30PM PST Batch Timings
Ended Process At 11/14/2012 4:20:14PM PST View Log/Trace

tion, 0, PMN_DERIVED_MESSAGELO.

Step Action

17. The Process Detail page displays.

Click the Message Log link.

Favorites = Main Menu > Project Costing » Cost Collection > Payables

FNewWindow ? Help [ Personalize Page B hitp X

Message Log

Process

Instance: 13689 Type: Application Engine
Name: PC_AP_TO_PC Description: AP to PC Interface

Severity Log Time Message Text

10 413:31PM 1Rowis) Processed

10 4:19.55PM 1 Rowis) Processed

10 4:19:55PM 0 Summary Row(s) were Created

0 transactions outside the period of performance during
limit checking

10 4:20:05PM Initializing process PC_BUD_SUM

"PC_BUD_SUM' has inserted 0 rows into
PS_PC_BUD_SUNHNARY.

10 4:20:05PM 0 rows successfully written to Budget Summary table

10 4:20:01PM

10 4:20:05PW

10 4:20:06PH Initializing process PC_BUD_SUM

"PC_BUD_SUM has inserted 0 rows into
PS_PC_BUD_SUMNARY.

10 4:20:06PM 0 rows successfully written to Budget Summary table

10 4:20:06PM

10 4:20:00PM Initializing process PC_BUD_SUM

"PC_BUD_SUM has inserted 0 rows into
PS_PC_BUD_SUMMNARY.

10 4:20:09PM 0 rows ritten to Budget Summary table,

10 4:20:09PM
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Step Action

18. The Message Log displays.

Verify the Message Log for previously run processes.

19. You have successfully completed the Collecting Cost from Payables topic.

You have learned how to:
- Collect cost from expenses
End of Procedure.

4.2.2 Reviewing Vouchers Created for a Grant

Use the Vouchers by Activity page to view the resource transactions from a specific project and
activity that contain a voucher ID. NOTE: You must run the AP to PC Interface process before
you can view voucher transactions on the Voucher by Activity page.

After completing this topic, you will be able to:

o Verify that vouchers charged to a project have been collected into project costing.

Procedure

Use the Vouchers by Activity page to view the resource transactions from a specific project and
activity that contain a voucher ID.

In this topic, voucher transactions previously created against a project activity will be viewed in
project costing.

Step Action

1. Begin by navigating to the Vouchers By Activity page.

Click the Project Costing link.
[l Project Costing|

2. Click the Review Costs link.

3. Click the Accumulated Costs link.

gccum ulated Costs

4, Click the Vouchers by Activity link.

Eouchers by Activigg]
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AuliiChannel Console | Add to Favoriles

Favorites - Main Menu > Project Costing > Review Costs > Accumulated Costs » Vouchers by Activity

ENew Window B hitp
Vouchers by Activity

Enter anyinformation you have and click Search. Leave fields blank for a list of all values,

Find an Existing Value

~ Search Crited

Busiess un BRI T —
Project: begins with ~+ a
Activity: begins with ~ Q

WBS ID: begins with ~

Project Description: begins with ~+

Activity Description: begins with ~

Activity Type: begins with | la,

Status as of Effective Date: = - -
Activity Owner: begins with ~ | (3

New Milestone: = - -

[Clcase sensitive

Basic Search [§] Save Search Criteria

Step Action

5. The Vouchers by Activity search page displays.

Click the Look up Project (Alt+5) button.

Look Up Project
Business Unit: MDJUD
Project: begins with =
Look Up Clear Cancel  Basic Lookup

Search Results

First [4] 142 of 30 [4] Las!

Project
DO0GO0000GO000T  Grant Name
(0BDHRCSIFXG20F5 |
(09DHRCSIFXG26F5 0IDHR - Inceniive Funds.
1DSJIMACROGT1A5  10MACRO Quality Improv
10COD -Teen Courts

11HHSFCIPBG22 FCCIP-Basic
11HHSFCIPDG23F? CCIP-Data
11FCCIP-Training

2District Co - AA Co

2C0OD - ADR Phase Il

David C Grant

TEST DESCRIPTION

Test DCowie Oprid

Test Grant Proposal to Award

TestPC to CAto GM Award
TestProject 01

TestTree

JG TKKBUD02 JGI uD02
JP-SECOND-TEST  SECOND DESCRIPTION
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Step Action
6. The Look Up Project page is displayed.
Click the appropriate Project link. For this example, click 10SJITEENGO08AS.
[10SJTEENGO8AS]
7. Enter the desired information into the Activity field. Enter a valid value. For this
example, enter "GRANT".
8. Click the Search button.
ORACLE
Home | Workist | MukiChannelConsole | AddtoFavortes | Signout
Favo'ntes Mavaenu B Pm]e:tvcostmg B Rewegcas‘:s > Accumulavted Costs > Vouchers by Activity
& New Window ? Help [ Personalize Page B} http
Vouchers by Activity
o s v
Ber=onnkse | Exd B s K g or6 D Los
Analysis Type Voucher  Vendor Currency :4':;:;'.;5 Quantity Amount
ACT 00000006 00000123 usD EA 1.00 100.00 %
2\ Returnto Search  [=] Notify
Step Action
9. The Vouchers by Activity page displays.
Vouchers created for the grant and related details are listed; including the voucher
ID, vendor, quantity and amount for each voucher listed.
10. You can view the voucher accounting entries using the Voucher Accounting
Entries button at the end of a voucher row, if desired.
11. You have successfully completed the Reviewing Vouchers Created for Grants topic.

You have learned how to:
- Navigate and review vouchers created for grants
End of Procedure.
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Lesson 5: Reviewing Grant Project Budget Activity

Lesson Overview

GEARS Commitment Control helps you avoid overspending by providing budget checking and
commitment accounting functionality. It can automatically check commitments and expenditures
against control budgets, spot exceptions, freeze any affected transactions, and notify you of
exceptions, enabling you to limit commitments and actual expenditures to authorized budget
amounts. Because Commitment Control enables you to establish extensive and flexible budgetary
controls, you can forecast the final costs of a grant project and take timely corrective action to
avoid excessive deviations from the budget.

Lesson Objectives

In this lesson, you will learn how to:

e Review grant project budget activity in GEARS Commitment Control

5.1 Reviewing Grant Project Budget Activity

Inquiring on specific transactions is extremely important for audit tracking purposes.
Commitment Control gives you the ability to inquire on budget transactions that were entered
directly into the General Ledger via commitment control. It also gives you the ability to narrow or
widen your search as appropriate. If you are looking for a specific budget, you should enter as
many known variables as possible.

Using the Commitment Control Budget Overview inquiry pages, you can verify the total grant
project budget amount, total purchases and expenses created against a budget, and also monitor
the remaining balance of the grant budget. You can also drill down further to review transactions
such as requisitions, purchase orders and vouchers that have been created using grant project
funds.

After completing this topic, you will be able to:

o Create a budget inquiry
o Verify the grant project budget in Commitment Control
e Drill down to view grant project budget activity

Procedure

In this topic, you will create an inquiry to review a grant project's budget activity using the
Budget Overview inquiry pages. You will also drill down to review grant project transaction
details.
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Step

Action

1.

Begin by navigating to the Budget Overview inquiry page.

Click the Commitment Control link.
[Commitment Control|

Click the Review Budget Activities link.

|Re1.riew Budaoet Activities

Click the Budgets Overview link.

|Eudgets Overnview

Home | Workist | MuliChannel Console | Addto Favorites |  Sign out

Favorites = Main Menu > Commitment Control > Review Budget Activities > Budgets Overview

Budgets Overview

Enter any information you have and click Search. Leave fields blank for a list of all values.

[ T an Bizing v TR

~ Search Criteria

Inguiry Name: begins with ~

Search || Clear |Basic Search [ Save Search Criteria

Find an Existing Value | Add a New Value

ENew Window B hitp

Step

Action

The Budget Overview search page displays.

Existing Value tab.

Once you have created a budget inquiry, you can search for it using the Find an

To create a new inquiry, click the Add a New Value tab
| Add a New Value |
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Home | Workist

Add fo Favorites |

| MultiChannel Console |

Sign out

Favorites  Main Menu > Commitment Control » Review Budget Activities > Budgets Overview

& New Window

Budgets Overview

Find an Existing Value Add aNew Value
Inquiry Name:||

Find an Existing Value | Add a New Value

=)

hitp

Action

The Add a New Value tab displays.

Enter inquiry description into the Inquiry Name field.

Click the Add button.

Worklist |

Home |

WuliChannel Console | Add to Favorites

Favorites = Main Menu > Commitment Control > Review Budget Activities > Budgets Overview

& New Window [ Personalize Page

Budget Inquiry Criteria
Budget Overview

Description: |

Inquiry:  GRANT_PROJ

Search Clear | Reset |

Amount Criteria |

Budget Type
“Business unit: [MDJUD/C

View Stat Code Budgets
Display Chart

*Type of Calendar:  Detail Budget Period

[ a

Ledger Group -

Ledger Group/Set: Ledger Group:

Budget Criteria First K 1011 0 Last
Select  Ledger Group Calendar ID From Budget Period To Budget Period '““'“ferm‘!) Include Closit
DETAIL Q Q

ChartField Criteria
ChartField From

Budget Status

ChartField Value ChartField To Info ChartField Value Set  UpdateiAdd Open
% Q[ aQ @ Q| Closed

Hold

@ save | [=J Notity | [ Refresn |

Add B UpdatelDispiay |

hitn

ign out

hitp
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Step Action

8. The Budget Inquiry Criteria - Budget Overview page displays.

You must enter an inquiry (long) description and specify other budget criteria
including business unit (MDJUD), ledger group, time span, budget periods, and
grants Chartfield information.

9. Enter the long description for the budget inquiry into the Description field. For
example, you can enter "Office of Problem Solving Courts Grants".
10. In the Budget Type section, verify the following:

- the Business Unit field displays "MDJUD"
- the Ledger Group/Set field displays "Ledger Group"

11. Select a ledger group.

Click the Look up Ledger Group button.

Look Up Ledger Group

SetiD: SHARE
Ledger Group: begins with = |

LookUp || Clear || Cancel |asicLookup
Search Results

ew 100 First [q] 1505 [5] Lasl
r

er: etail Ledger Grouy Expense
OPER SUM Operating Summary Ledger Group Expense
PROGRAM  Proaram Ledaer Group Expense
PROJ GRNT Project/Grant Ledaer Group Expense

Step Action

12. The Look Up Ledger Group window displays.

The ledger group used for projects/grants is Project/Grant Ledger Group
(PROJ_GRNT).

Click the Project/Grant Ledger Group link.
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Step Action
13. Type of Calendar field specifies how you will view budget information. You will
view budget information by budget year.
Verify that the Type of Calendar field displays "Detail Budget Period".
14. In the Budget Criteria section, select the budget period(s) for which you want to
view budget information.
Enter / select budget period values in the From Budget Period and To Budget
Period fields.
NOTE: The fields available in the Budget Criteria section are dependent on the
calendar selected.
15. In this example, you will view budget information for a grant project created for
budget period 2013.
ORACLE "
Favo_ntes Main_Menu > CommitmsintCnntm\ > Rev\ewBudgetA(tMt\es > Budgets Overview e
Inqui:  GRANT_PROJ  Description: |Grants Project Budget i} ]
i S |
~Business Unit: MDJUD/Q.  Leager Groupiset:  Ledger Group A Ledger Group: PROJ_GRNT |G
[C] view Stat Code Budgets Project/Grant Ledger Group
[ Display Chart €
: personaiize | Find | Vi At | B | B Frat K qorq O st
Select  Ledger Group Calendar ID From Budget Period To Budget Period ‘"c‘“fe:‘:‘:(i']mam Include Closing Adjustments
PROJ_GRNT BY 203 @ 213 o B
ChartField SR':‘E'”"”" ChartField To Info  ChartField Value Set  Update/Add Open
Account 55 Q [ Q @ Q Update/Add Closed E
Batch Agy 3 Q [% aQ @ | Q@ Updateladd Hold
PCA o6 a [% a O | Q@ Updatersag
Fund 55 Q [ Q @ Q Update/Add
Approp Humber % Q % Q @ Q@ Update/Add
Program o6 a [% a O | Q@ Updatersag
Approp Yr [ Q% aQ @ @, Update/Add
PC Bus Unit o6 a [% a O | Q@ Updatersag
Project o8] Q[ Q. 6 Q Update/Add
Activity [ Q % Q @ Q@ Update/Add
B save [S] Notify = % Refresh B Add Update/Display =
Step Action
16. Specify the specific grant project budget(s) you want to view in the Chartfield
Criteria section.
Enter the Project ID into Chartfield From Value - Project and Chartfield To -
Project fields.
17. You can narrow your result further by entering other Chartfield information, such as

PCA or Account (if desired).
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Step

Action

18.

Click the Save button.

19.

use the budget inquiry.

NOTE: After saving your budget inquiry you can retrieve it for future use.
Navigate to the Budget Overview - Find an Existing Value page to search for and

20.

selected.

Click the Search button to retrieve a budget inquiry results based on the criteria

ORACLE

Home | Workist | MuliChannel Console | Addto Favorites |  Sign out

Favorites = Main Menu > Commitment Control > Review Budget Activities > Budgets Overview

Inquiry Results

Business Unit: MDJUD

Ledger Group: PROJ_GRNT Proj/Grant Budget Definition
Type of Calendar: Detail Budget Period

Amounts in Base Currency: usD

Revenue Associated:

100, Display Options Search

Return to Criteria Max Rows:

Row:

Het Transfers:
Budget: 200,000.00
Expense: 40,0000
Encumbrance: 40,0000
Pre Encumbrance: 0.00
Budget Balance: 120,000.00
Associate Revenue: 0.00
Available Budget: 120,000.00

Batch Approp PC Bus Budget
LedgerGroup " PCA Fund  Account Program PTP AppropYr o Project Activity Period
1@ Fd PROJ_GRNT C25 G10A5 0005 0872 BO0G ADO0B AY2013 MDJUD JGR-PCCAGM GRANT 2013

<[ . ]

Return to Criteria *Notes

Budget

G

I

200000000/ 400

Step

Action

21.

The Inquiry Results page displays.

summarized by budget period and the ChartFields you selected.

In the Ledger Totals section, review grant project budget ledger totals for all budget
selected on the Overview, as well as detail ledger amounts for each budget,

22.

Move the scrollbar to the right.

23.

Click the Show Budget Details button.
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| MuttiChannel Console | Addto Favorites |  Sign out
Favorites ~ Main Menu > Commitment Control > Review Budget Actiities > Budgets Overview

‘ i ‘
Ledger Amounts

. 100 |
Budget: 200,000.00USD @ < Max Rows:
Altributes
Expense: 40,000.00USD < i Parent/ Children
Associated Budgets
Encumbrance: 40,000.00USD @ <5 ¢
Pre-Encumbrance: 0.00USD < i
Associate Revenue: 0o YSD

Available Budget

Without Tolerance: 120,000.00
With Tolerance:

UsD Percent: (60%)5  Forecasts
UsD Percent: (60%) F

120,000.00

Budget Exceptions

Exception Errors: 0 Exception Warnings: 0

Step Action
24, The Budget Details page displays.

Click the Drill to Activity Log button.

WuiChannel Cons to Favorit

Favorites  Main Menu > Commitment Control > Review Budget Activities > Budgets Overview

FNew Window [ Personalize Page &, hitp

=)

Activity Log

Ledger: PRJGRT_ENC

Personalize | Find |

Tran  Document Ref Batch Approp PC Bus -
e | Document ID ?  Agy PCA Fund  Account Program PR Appropyr < *° project Activity Bu/
k3 1\VoucherID: 00000024 Y C25  G10AS 0005 0872  BOOG  ADDOE  AY2013  MDJUD JGR-PCCAGM GRANT 20
1 g"‘ﬁ“e 0000000032 N C25  |GI0AS (0005 0872 BO0S ADDOB  |AY2013  MDJUD JGR-PCCAGM GRANT 20

< . ]
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Step Action

25. The Activity Log displays.

Click the Drill Down button.

ORACLE
Home | Workist | MuliChannelConsole | Addto Favorites |  Sign out

Favorites = Main Menu > Commitment Control > Review Budget Activities > Budgets Overview

0 NewWindow [ Personalize Page 1B hitp

Purchase Order Line Drill Down

Transaction Line ldentifiers

Business Unit:  MDJUD PO Number: 0000000032 &
Line Number: 1 Schedule Number: 1

Type: psT Distribution Line: 1

Additional Source Information

Vendor ID: 00000123

Transaction Line Details

Program
e ost Fund  Account LrCram  Appropriation  APPTOPoepincss Unit  Project Activity
gency 7o Cod Humber car
c25 GI0A5 0005 0872 BO0B AD00B AY2013  MDJUD JGR-PCCAGH GRANT
Line Status Valid
Budget Date 12/182012
Line Amount 80,000.00 UsD
Quantity 80,000.0000
oK
< i v

Step Action

26. The Purchase Order Line Drill Down page displays.

Click the OK button.
OK

27. Click the OK button.

28. Click the OK button.

29. To continue reviewing more Project Grant information, click the Return to
Criteria link.
[Return to Criterial

30. Click the Search button to retrieve commitment control overview of the chartfield
criteria selected.
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OoRrRACLE
Home | Workist | MuliChannel Console |  AddtoFavorites |  Signoul

Favorites  Main Menu > Commiment Control > Revew Budget Actvties » Budgets Overview
ENew Window ? Help [ Personalize Page &, htip =

Inquiry Results

Business Unit: MDJUD
Ledger Group: PROJ_GRNT Proj/Grant Budget Definition
Type of Calendar: Delail Budget Period

Amounts in Base Currency: usD

Revenue Associated: 7

Return to Criteria Max Rows: 100 Display Options i Search :

Net Transfers:
Budget: 110,000.00 0.00
Expense: 0.00
Encumbrance: 0.00
Pre-Encumbrance: 0.00
Budget Balance: 110,000.00
Associate Revenue: 0.00
Available Budget: 110,000.00

First K 1011 O Last

Personaize | Find | View A1 | B | 7

PC Bus Baich  Budget

ARBIOR o v

Ledger Group  PCA Fund  Account Program BROP e Project Activity o e Budget | |
1 E PROJGRNT (00005 D005 0872 GO8A ADDD6  AY2013  MDJUD AGCPROJECT# GRANT — COD 2013 110,000.000

« | |
Return fo Criteria *Notes

Step

Action

31.

The Inquiry Results page displays.

If you wish to see more details about the budget you have selected, click the
Budget Amount link.

32.

To continue reviewing more Project Grant information, click the Return to
Criteria link.

Return to Criteria

33.

You have successfully completed the Reviewing a Grant Project Budget topic.

You have learned how to:
- Review a grant project budget
End of Procedure.

Page 98

General Enterprise And Resource Support




{f{ GEARS Training Guide

Q General Enterprise And Resource Support GR210 Managmg Grant Awards

Course Summary

v

You have successfully completed the course. In this course, you have learned how to:

Congratulations!

Create a Grant Proposal

Generate a Grant Award

Update the Award Budget

Update the Grant Project and Project Activities

Track Grant Costs

Review the Project Budget in Commitment Control - Budget Overview

We hope that you found this class informative, interactive, and fun. Check out other GEARS
training courses, available on the GEARS website at http://courtnet/gears/index.html
(http://courtnet/gears/index.html).

We are always looking for opportunities to improve our courses. If you have ideas on improving
this course please share your feedback by sending us an email at gears@mdcourts.gov
(mailto:gears@mdcourts.gov).
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