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KK210
KK210 Managing Budgets

Course Overview
The Commitment Control module in GEARS allows you to control and monitor transactions
against predefined approved budgets.

Commitment Control allows users to establish and post original budgets, budget adjustments, and
budget transfers. In addition, it allows you to control and/or monitor pre-encumbrances (i.e.,
Requisitions), encumbrances (i.e., Purchase Orders), and expenditure transactions (i.e., Vouchers
or GL Journals) against pre-defined budgets.

The Judiciary will track budget activity for Operating budgets and for Capital Project and Grant
(Project-Grant) budgets in Commitment Control.

The KK210 Managing Budgets course focuses on the management of Judiciary Operating
budgets.

Course Outline
The following course sections and lessons provide information and step-by-step procedures used
to manage and track Judiciary Operating budgets in Commitment Control:

Course Audiences and Pre-requisites

Lesson 1: Understanding Commitment Control
Lesson 2: Performing Budget Transfers
Lesson 3: Reviewing Budget Activity

Course Summary

Course Audiences and Prerequisites

Audience(s)
The Judiciary audiences for this course are:

Circuit Court

Court of Appeals

Court of Special Appeals
Court Related Agencies
AOC - Non-DBF Offices
State Law Library

GEARS Role(s)
This course is intended for Judiciary employees with the following GEARS role(s):

o KK Budget Analyst

Prerequisites
The recommended prerequisites for this course are:
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e INT100 Introduction to GEARS
o KK100 Understanding GEARS Commitment Control for Managing Budgets

Lesson 1: Understanding Commitment Control

Lesson Overview

Budget journals are used to establish budgets or update existing budgets. Operational budgets are
loaded by the DBF Budget Analyst, using a spreadsheet upload process. Budget transfers are
performed within the same PCA at the account (sub-object) level, by authorized GEARS users.

Project-Grant budgets are established in the Project Costing module and loaded into
Commitment Control via automated processes. These processes generate the budget and
automatically establish budget journals. If needed, an authorized GEARS user(s) updates the
budget journals online.

Lesson Objectives
After completing this lesson, you will be familiar with:

o Commitment Control budget journals

1.1 Reviewing Budget Journals

When budget journals are established, information about the budget is recorded on the budget
header and budget lines. The journal header stores high-level information about the journal,
including journal ID, journal date, journal status, etc. The journal lines contain the budget to
which you are posting funds (e.g., PCA, Fund, Account, Program, Appropriation Number,
Appropriation Year) and the budget amount.

After completing this topic you will be familiar with:

The structure of a budget journal
¢ Required fields on the budget journal header and line

Procedure

In this topic, you will review a budget journal that has been created, approved, and posted in the
system.
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Favorites ~ Main Menu > Commitment Confrol > Bud

BudgetLines ~ Budget Errors

nals > Enter Budget Joumnals

Enewwindow 7 Help [ Personalize Page B, hip

nien

Unit:

MDJUD Journal ID: 0000000172 Date: 1210412012
Ledger Group: OPER_DTL Fiscal Year: 2013 Period: 6
Control ChartField: Program Code Currency: UsD
Budget Header Status: Posted Rate Type: CRRNT
Budget Entry Type: Original Exchange Rate: 100000000 [
Parent Budget Options Cur Effdt: 121042012
] Generate Parent Budget(s) Budget Type: Expense
[l use Default Entry Event
Parent Budget Entry Type: Original

Attachments (0

Long Description:

Alternate Description

5 Save | |Q\ ReturntoSearch | [+ frovious ol [HE Nextinlist| [ Nofity | |7 Refresh |
. ) ) L J

[Exada| [ ups

Budget Header | Budget Lines | Budget Errors

Step Action

1. The Budget Header page displays the budget header information for the budget
journal.

In this example, we are displaying a budget journal for the Operating Detail Ledger
Group for Fiscal Year 2013.

Favorites - Main Menu > Commi Control > Bud nals > Enter Budget Journals

I NewWindow 7 Help & Personalize Page B htip

CIEEETTEETA  BudgetLines | Budgel Errors

unit: MDJUD Journal ID: 0000000172 Date: 1210412012

Ledger Group: OPER_DTL Fiscal Year: 2013 Period: 6

Control ChartField: Program Code Currency: usD

Budget Header Status: Posted Rate Type: CRRNT

Budget Entry Type: Original Exchange Rate: 100000000

Parent Budget Options Cur Effdt: 1200412012

] Generate Parent Budget(s) Budget Type: Expense

[l use Default Entry Event
Parent Budget Entry Type:

Long Description:

Original

Attachments (0

Alternate Description

3 save L\ ReturntoSearch +Z “rovoucnlit +E Nextinlist  [Z] Netify s Refresh
L ) ) i !

Budget Header | Budget Lines | Budget Errors

1]

|Exada| [E up
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Step

Action

Let's take a look at some of the key fields included on the Budget Header page.

Once a new budget journal is saved, the system will auto assign a Journal ID. You
can use the Journal ID when searching for journals created in Commitment Control.

In this example, the Journal 1D is 0000000172.

ORA

Home | Workist | MukiChannelConsole | AddtoFavortes | Signout
Favorites = Main Menu > Commitment Conftrol > Budget Joumnals > Enter Budget Joumals
Enewwindow 7 Help [5 Personaiize Page [ nip
m BudgetLines ~ Budget Errors
Unit: MDJUD Journal ID: 0000000172 Date: 12i0412012
Ledger Group: OPER_DTL Fiscal Year: 2013 Period: 6
Control ChartField: Program Code Currency: usD
Budget Header Status: Posted Rate Type: CRRNT
Budget Entry Type: Original Exchange Rate: 100000000 [
Budget Options Cur Effdt: 1210412012
Generate Parent Budget(s) Budget Type: Expense
Use Default Entry Event
Parent Budget Entry Type: Original Attachments (0)
Long Description:
1]
Alternate Description
)
I3 Save | | S\ Returnto Search [+ +E Nextin List Notify | | @ Refresh Bk Add
Budget Header | Budget Lines | Budget Errors

Step

Action

The Journal Date field indicates the date that the budget journal was established in
the system. You can use the Journal Date when searching for journals created in
Commitment Control.

The Journal Date establishes the Fiscal Year and accounting period that the journal
will apply to.

In this example, the budget journal was established on 12/04/2012.
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Favorites = Main Menu > Commitment Conftrol > Budget Joumnals > Enter Budget Joumals

Enewwindow 7 Help [ Personalize Page B, hip

nien

CIEEETTEETA  BudgetLines | Budgel Errors

Unit: MDJUD Journal ID: 0000000172 Date: 1210412012
edger Group: OPER_DTL Fiscal Year: 2013 Period: 6
Control ChartField: Program Code Currency: usb
Budget Header Status: Posted Rate Type: CRRNT
Budget Entry Type: Original Exchange Rate: 1.00000000
Parent Budget Options Cur Effdt: 1210412012
[/ Generate Parent Budget(s) Budget Type: Expense
[l use Default Entry Event
Parent Budget Entry Type: Original

Attachments (0

Long Description:

Alternate Description

Save | | ReturntoSearch | [+F] frevious it | [4E Nextin List Notify Refresh |
2 A = | e = o )

Budget Header | Budget Lines | Budget Errors

Step Action

4, The Ledger Group field indicates the ledger group that the budget amount is posted
to.

In this example, the budget is posted to the Operating Detail Ledger Group
(OPER_DTL).

CIEEETTEETA  BudgetLines | Budgel Errors

B NewWindow 7 Help [ Personalize Page B} hiip

e

Unit: MDJUD Journal ID: 0000000172 Date: 1210412012
Ledger Group: OPER_DTL Fiscal Year: 2013 Period: 6
Control ChartField: Program Code Currency: usD
¢Budget Header Status: Posted Rate Type: CRRNT
Budget Entry Type: Original Exchange Rate: 100000000
Parent Budget Options Cur Effdt: 1210412012
[/] Generate Parent Budget(s) Budget Type: Expense
[l use Default Entry Event
Parent Budget Entry Type: Original

Attachments (0

Long Description:

Alternate Description

3 save L\ ReturntoSearch +Z “rovoucnlit +E Nextinlist  [Z] Netify s Refresh
L ) ) i !

Budget Header | Budget Lines | Budget Errors
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Step

Action

The Budget Header Status field indicates the status of the budget journal. When a
budget journal is "Posted"”, the amount is available for spending.

In this example, the budget is posted to the Operating Detail Ledger Group

(OPER_DTL).

ORA

Favorites ~ Main Menu > Commitment Conftrol > Budget Joumnals > Enter Budget Joumals

Budget Errors

.’ ....,",..,." Budget Lines

Home | Workist | MuliChannel Console | AddtoFavorites |

Elnewwindow 7 Help [ Personalize Page %, hitp

Unit: MDJUD Journal ID: 0000000172 Date:

Ledger Group: OPER_DTL Fiscal Year:

Control ChartField: Program Code Currency:
Rate Type:

Budget Header Status: Posted

Budget Entry Type: Original

get Options Cur Effdt:

Exchange Rate:

Generate Parent Budgef(s)
Use Default Entry Event
Parent Budget Eniry Type:

Budget Type:

Original

Long Description:

Alternate Description

12 save| (A RetuntoSearch |+[5) ) Nextin List Notity | 4 Refresh

Budget Header | Budget Lines | Budget Errors

12i0412012

2013 Period:

usD
CRRNT

100000000 B
1200412012

Expense

Attachments (0)

[E+ Add

Sign out

Step

Action

The Budget Entry Type field indicates if a journal is established as the original
journal, or an adjustment to the original budget. The values in this field are

"Original”, "Adjustment".

In this example, the Budget Entry Type is "Original”. It is an original budget entry

being made for the first time.
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Enewwindow 7 Help [& Personalize Page B hip
=ILLEGEELEE © Budget Lines | Budget Errors
unit: MDJUD Journal ID: 0000000172 Date: 1210412012
Ledger Group: OPER_DTL Fiscal Year: 2013 Period: 8
Control ChartField: Program Code Currency: usD
Budget Header Status: Posted Rate Type: CRRNT
Budget Entry Type: onginal Exchange Rate: 100000000 [
Parent Budget Options Cur Effdt: 121042012
Generate Parent Budget(s) Budget Type: Expense
[l use Default Entry Event
Parent Budget Entry Type: Original Aftachments (0)
Long
L)
Alternate
[Ed]

Save | |\ RetumtoSearch  |+E Previousnlict | [+Z Nextinlist| [ Notity | | Refresh |
J J L J

Budget Header | Budget Lines | Budget Errors

Training Guide

KK210

Action

Click the Budget Lines tab.

BudgetLines

B NewWindow 7 Help [ Personalize Page B hip
[ Budget Header Buuael 8,0  Budget Errors |

Budget Header | Budget Lines | Budget Errors

Unit: MDJUD Journal ID: 0000000172 Date: 12i0412012 Budget Header Status:  Posled

*Process: Copy Journal - | Process
~ Lines

TS Base Currency Details |

Line  Ledger BudgetPeriod  SpeedType :’g‘:" PCA Fund  Account Program :I‘.’:I'::' Approp Yr  SetOptions Currency  Amount

1 OP_DTL_BUD 2013 Q |c25 60183 0001 0301 BOO0G ADODE  AY2013 ‘Se(Oplmﬂd: usD 1,000,000.00
< m |

From Line: To: | Generate Budget Period Lines |

Total Lines: 1 Total Debits: 0.00 Total Credits:

1,000,000.00

Save| (@ Retum ta Search| (1Pt (VB Nesinst] [Slnetiy.| [Ra-Rewesn

Update/ispiay,
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Step Action

8. The Budget Lines page displays the budget chartfield information for the budget
journal.

In this example, $1,000,000.00 is being posted to the postage account for the
Department of Budget and Finance for Appropriation Year 2013.

ORA
Home | Workist | MuliChannel Console |  Addto Favories |  Sign out

Favorites  Main Menu » Commitment Control > Budget Journals > Enter Budget Journals

B New Window ? Help [ Personalize Page &, hip

Budget Header Budgel (I Budget Errors

Unit: MDJUD Journal ID: 0000000172 Date: 12/0412012 Budget Header Status:  Posted

“Progess:  Copy Journal - Process

personaiize | Find | view 20 | B | B st K qorg O st

[EEIEE PN ase Currency Detais

Line  Ledger Budget Period  SpeedType :“;i" PCA Fund  Account Program  nPPOP  AppropYr  SetOptions Currency  Amount
1 OP_DTL_BUD 2013 Qczs  [60183 (0001 0301 BOOG  ADODG  AY2013  |SetOptions| USD 1,000,000.00
3 m J v
From Line: Tor Generale Budgel Period Lines

Total Lines: 1 Total Debits: 0.00 Total Credits: 1,000,000.00

B save| Q& RetumnioSearch | [+ Frevious it | [+E NextinList| [Z] Nolity | | Refresn | v Add Updaic/Dispiay)|

Budget Header | Budget Lines | Budget Errors

Step Action

9. Each budget journal line must include the following Chartfield information:
- Ledger

- Batch Agency

-PCA

- Fund

- Account

- Program

- Appropriation Number

- Appropriation Year

- Budget Amount
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Enewwindow 7 Help & Personalize Page 8, htip

[ Budget Header Buugel 8,580 Budget Errors

unit: MDJUD Journal ID: 0000000172 Date: 1210412012 Budget Header Status:  Fosied
*Process: Copy Journal - | Process
~ Lines
T  Base Currency Detais |
Line  Ledger BudgetPeriod  SpeedType :’;‘:" PCA Fund  Account Program :I'.’":I's:[ Approp Yr SetOptions Currency — Amount
1 OP_DTL_BUD 2013 Q c25 60183 0001 0301 BOOB ADOOB AY2013 \Se(Opﬁoﬂs{ usD 1,000,000.00
<[ m ] r
From Line: To: H Generate Budget Period Lines ]

Total Lines: 1 Total Debits: 0.00 Total Credits: 1,000,000.00

& save & RetrntoSeareh | |11 crevous oot [E Nextinlist| (] Notty | Refresn

Update/Dispiay,

Budget Header | Budget Lines | Budaet Errors

Step Action

10. Click the Budget Errors tab.
| Budget Errors |

I NewWindow 7 Help & Personalize Page B htip

( BudgetHeader | Budget Lines ) IEIELEA=0

Unit: MDJUD -Journal ID: 0000000172 Date: 1210472012 Budget Header Status: Posted
~ Header Errors
6o Ta Header Field Name set Msg Message Text

Go To Header No journal headers are marked in error.

Personalize | Find | View A First

GoTalLine Line # Field Hame set Msg  Message Text

Go To Line Mo journal line between line 1 and line 1 is marked in error.

<[ m ]

Save | |\ ReturnioSearch | |15 Frevious o list| 4 NetinList Notify Refresh
& B B = L

Budget Header | Budget Lines | Budget Errors
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Step Action

11. The Budget Errors page displays errors that occur when a budget has been
processed. This page shows header and line errors.

12. You have successfully completed the Reviewing Budget Journals topic.

You have learned how to:
- Review and navigate through budget journals in GEARS
End of Procedure.

1.2 Understanding Budget Journals Statuses

In this topic, you will review the different budget journal statuses and how to interpret the
statuses.

After completing this topic, you will be familiar with:
o Budget journal statuses

Budget Journal Statuses

After you run the posting process for a budget journal, the budget header status is updated from
"N" or "None" to one of several statuses depending on the processing results. The Budget Header
status can be one of the following statuses:

N (None): The initial value when you create the journal.

I (Incomplete): Only applies to copied journals when commitment control security is enabled.
E (Errors): The journal has errors after running system edits. View the journal errors on the
Budget Errors tab of the journal.

P (Posted): The journal has been posted to the budget ledger identified on the budget journal
header.

S (Security Error): The person entering the journal did not have security access. Security access
inquiries are directed to the Help Desk.

B (Balance): Unbalanced transfer. When the budget is transferred using the Transfer option, the
journal lines must balance.

U (Unposted): The journal has been posted and then unposted for any number of reasons via an
unposting process. Only the Department of Budget and Finance and other authorized users have
access to unpost budget journal transactions.

Managing Journal Errors

Edit and budget checking errors at the header level are displayed on the Budget Journal
Exceptions page. You can access the budget exceptions from the budget journal on the Budget
Errors tab or by navigating to the Budget Journal Exceptions page. Commitment control
security errors, balancing errors when an unbalanced transfer is saved, and combination editing
errors are displayed on the Budget Errors page of the journal entry component.

The first image below is an example of a budget journal with an error status. The second image
shows the Budget Journal Exceptions page that displays the budget journal error. You can click
on the error link to access the Budget Journal Exceptions page. The third image shows the
Budget Journal Exceptions page and displays the budget error message.

Page 10
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Budget Header | Budgei Lines =l

MDJUD Journal ID: 0000000249 Date: oMz

~ Header Errors.
Go To Header Field lame Set Msg rexzage Text

Budget exceptions have been logged. Review the Budget Journal Exceptions page)

(Go To Header for more detail

Go To Line Line # Field Name Set Msg  Message Text

Go TalLine

< m ] v

|B) save | | RetumtoSearch | |15 Freviousiniist| [4E Nextinlist | [ Notify | | Refresh

Budget Header | Budget Lines | Budget Errors

Training Guide
KK210

The image below displays the Budget Journal Exceptions - Budget Lines page that displays the
budget journal error. You can click on the error link to access the Budget Journal Exceptions

 Budget Header Euugmunes Budget Errors

Unit: MDJUD Journal ID: 0000000249 Date: 1110/2012 Budget Header Status:  E[101
*Process: PostJournal - | Process

Personaize | Find | View ALTEL | Frot K g ore I Lot

CEUETEV I Base Currency Detais
Approp

Delete Line Emor Ledger Budget Period SpeedType PCA Fund  Account Program PP Appropy¥r  SetOptions €

1 X OP_DTL_BUD [2013 Q @ [c2s/q [po183q, [ooo1@y [0301 @ [Boos (@ [A0006 Y [AY2013Q | [setoptions [{
v

< i ]

Lines to add: 1 B Jouralline copy Down From Line: [ v [0 Eapeate fudqel Reriodd inas )
Total Lines: 1 Total Debits: 0.00 Total Credits: 50000000
(@ Save| [ RetumtoSearch| [1E Previousiniist| [+El NextinList| [I=] Notity.| [ Refrean (Ewads) (B updatemispiay

Budaet Header | Budget Lines | Budget Errors

The image below shows the Budget Journal Exceptions page and displays the budget error

message.

QL EALTGERS WY LR Budget Journal Line Exceplions

Business Unit: ~ MDJUD  Journal ID: 0000000249 & Journal Date:  11/10/2012

- [T] Override Transaction =
["| More Budgets Exist

*Exception Type
Maximum Rows

| search | Advanced Budget Criteria

Budgets with Exceptions Personalize | Find i First Kl 42 012 O Last

LRSS EI ~ Budget Chartfields

Override

Details  Business Unit Ledger Group Exception More Detail Budget  TTAnSfer
1 R MDJUD OPER_DTL Required CF Value missing More Detail GoTo
2| R MDJUD OPER_DTL Required CF Value missing More Detail GoTo .. =

'@ save | £ RetumtoSearch | =] Hoify |

Budget Joumal ons | Budget Journal Line
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Lesson 2: Performing Budget Transfers

Lesson Overview

Authorized GEARS users in Judiciary courts and offices that are not employees of the
Department of Budget and Finance (DBF) - Budget and Reports division have the authority to
enter budget transfers at the account (sub-object) level.

Lesson Objectives:
After completing this lesson, you will be able to:

e Perform a budget transfer using a budget journal
o Review and verify the budget impact of the transfer
e View budget journals that have been denied

2.1 Entering Budget Transfers

The Enter Budget Transfer page is used to perform budget transfers. Budget transfer journals
must be posted in order to update the related spending authority.

In GEARS, employees that have the Budget Analyst role may perform budget transfers in the
Operating Detail ledger group at the account (sub-object) level.

Budget transfers can be done within the same PCA.
After completing this topic, you will be able to:

o Create a budget transfer journal
o Transfer funds from one sub-object class to another

Procedure

In this topic you will create a budget transfer journal to move funds from one operating budget to
another.

Step Action

1. Navigate to the Budget Details page.

Cllck the Main Menu button.

2. Click the Commitment Control menu.

| ] Cornmitment Control * |
3. Click the Review Budget Activities menu.

| 1 Review Budget Activities P|
4. Click the Budget Details menu.

| | Budget Details |

Page 12
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ORACLE
Home | Workist | MultiChannel Console | Addto Favorites |  Sign out

Favorites = Main Menu > Commitment Control > Review Budget Activities > Budget Details

Budget Details

Business Unit:

Ledger Group:
Account:

Department:

Baich Agency:
Program Cost Account:
Fund Code:
Appropriation Number:
Program:
Appropriation Year:
Affiliate:

Fund Affiliate:
Operating Unit Affiliate:
PC Business Unit:
Project:

Activity:

Source Type:

Budget Period:
Statistics Code:

‘Search Clear

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

~ Search Criteria

= - oo e
= - [ -
beginswith ~[ Q
beginswith [ Q
beginswith ~[  Q
begins with ~ ’70\
beginswith ~[ Q
beginswith ~[  Q
begins with ~ ’70\
beginswith ~[ Q
beginswith ~[  Q
begins with ~ ’70\
beginswith ~[ Q
beginswith ~[  Q
begins with ~ ’70\
begins with ~ ’70\
beginswith ~[ Q
beginswith ~[  Q
begins with ~ ’70\

Basic Search [§] Save Search Criteria

Training Guide

FENew Window 7 Helo Binitp

®100% -

KK210

Step

Action

The Budget Details search page displays.

Enter the desired information into the Ledger Group field. Enter "OPER_DTL".

Enter the desired information into the Account field. Enter "0401".

Enter the desired information into the Program Cost Account field. Enter "60081".

Enter the desired information into the Budget Period field. Enter "2013".

©| N o

Click the

Search button.

Page 13
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Home | Workist | WufiChannel Console |  Addto Favortes | Sign out

Favorites  Main Menu > Commitment Control > Review Budget Activities » Budget Detais
FNewWindow ? Help [ Personalize Page Bjnttp =
Commitment Control Budget Details
Business Unit  Ledger Grou PCA Fund  Account Program PPIOP AppropYr B3N Budget Period
0 P g8 Number pprop Agy H
MDJUD OPER_DTL 60081 0001 0401 BO0G AD00G AY2013  C25 2013
Display Chart Lid
Ledger Amounts
. 100,
Budget: 5,000.00 USD @ < Max Rows:
Attributes
Expense: 0.00 USD L2 < Parent/ Chilaren L
Associated Budgsts T
Encumbrance: 0.00 USD @ <4 °
Pre-Encumbrance: 0.00 USD @ ]
Associate Revenue: 0.00 usD
Available Budget
Without Tolerance: 5000008  usD Percent: (100%) %  Forecasts
With Tolerance: 500000  USD Percent: (100%) &
Budget Exceptions
Exception Errors: 0 Exception Warnings: 0 Budget Exceptions
« ) ’
®100% ~

Step Action

10. The Commitment Control Budget Details page displays.

Note the Budget Amount.

11. You will now enter a budget transfer.

Click the Home link.

Home

12,

13. Click the Commitment Control menu.
| (1 Commitment Control * |

14. Click the Budget Journals menu.
| 1 Budget Journals Pl

15. Click the Enter Budget Transfer menu.
| [E] Enter Budget Transfer |

Page 14
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ORrRACLE
Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out
Favorites = Main Menu > Commitment Control > Budget Journals > Enter Budget Transfer

EMew Window ? Help B} hitp
Enter Budget Transfer

Find an Existing Value MdaNEWVHIe

Business Unit: DJUD @
JournalD:  [NEXT
Journal Date: [11/05/2012 |[5)

Add

Find an Existing Value | Add a New Value

H100% ~

Training Guide

KK210

Step

Action

16.

The Enter Budget Transfer search page displays.

The fields on this page should automatically populate. Accept the defaults.

Click the A_dd button.
Add

Page 15
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MultiChannel Console | Addto Fa
Favorites  Main Menu > Commitment Control > Budget Joumals » Enter Budget Transfer
FNewWindow ? Help [& Personalize Page B hitp

o | oo

unit: MDJUD Journal ID: NEXT Date: 1110512012

“Ledger Group: & Fiscal Year: Period:

Control ChartField: “Currency: [usola,

Budget Header Status: None Rate Type: |:|Q

“Budget Entry Type: Transfer Agustment ~ | Exchange Rate: B

Parent Budget Options Cur Effdt: 11/05i2012 [[5]

["| Generate Parent Budget(s)
["luse Default Entry Event

Parent Budget Entry Type: .

Budget Type:

Aftachments (0’

Long
| EL
Alternate

Budget Header | Budget Lines | Budget Errors

javascript:pAction_wind{document.wind, KK_BUDGET_HDR_LEDGER_GROUPSprompt);

H100% v

Step Action

17. The Budget Header page displays.

Click the Look up Ledger Group (Alt+5) button.

Look Up Ledger Group

Search Results

Description

Detail Ledger Group

Operating Detail Ledger Group
OPER _SUN Qperating Summary Ledaer Group|
PROGRAN Program Ledger Group

PROJ GRNT Project/Grant Ledger Group

| "#ICRowl);

#100% ~
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Step Action
18. Click the OPER_DTL link.
DPER DTL
Favorites - Main Menu > Commitment Control > BudgetJournals > Enter Budget Transfer e ———
) " ) ’ i & NewWindow ? Help [E Personalize Page &, hitp
“Ledger Group: PPER_DTL |Q Fiscal Year: 2013 Period: 5
Control ChartField: Pragram “Currency: usD|Q
Budget Header Status: None Rate Type: CRRNTQ
~Budget Entry Type: Transfer Adjustment T Exchange Rate: 1.00000000, [
Cur Effdt: 11/052012 [
[ClGenerate Parent Budget(s) Budget Type: Expense
Long Description:
Alternate Description
B save Notify | s Refresh S Add Update/Display
Step Action
19. Once you select the 'Ledger Group' click the 'Tab' key.
The Generate Parent Budget(s) checkbox should automatically be checked. (If not
already checked, then click the checkbox.)
| [C] Generate Parent Budgetl:s}|
20. Click the Budget Lines tab.
BudgetLines
21. The Budget Lines tab displays.
Enter the desired information into the Budget Period field. Enter "2013".
22. Enter the desired information into the PCA field. Enter "60081".
23. Enter the desired information into the Fund field. Enter "0001".
24. Enter the desired information into the Account field. Enter "0403".
25. Enter the desired information into the Program field. Enter "B006".
26. Enter the desired information into the Approp Number field. Enter *A0006".
217. Enter the desired information into the Approp Y field. Enter "AY2013".
28. Enter the desired information into the Batch Agy field. Enter "C25".
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Step Action

29. Use the scrollbar to move to the right to reveal more fields.

ORACLE

Home | Workist | MuliChannelConsole | Addto Favorites |  Sign out
Favorites = Main Menu > Commitment Control > Budget Journals > Enter Budget Transfer
D NewWindow ? Help [& Personalize Page B, hitp
Budget Header BudgelLines Budget Errors
Unit: MDJUD Journal ID: NEXT Date: 1100512012 Budget Header Status: ~ Mone
*Process: Post Journal - Process
i personaize | Find | view a0 | B B frat Kl qorq T st
T
5 Approp Batch )
Delete  Line Ledger BudgetPeriod  am EPUR  AppropYr O SetOptions Currency  Amount
B |1 OP_DTL_BUD [2013 Q @ |[a00s@ [arz013Q [c2s|@ |[setoptions [usD Q@
« [ m v
. ) Generate Budget Period Lines
Lines to ada: 1 = ournal Line copy Down From Line: O e J
Total Lines: 1 Total Debits: 000 Total Credits: 0.00
& save | =] Notify | | Refresh | |Er Add | |/ Updalemisplay
Budget Header | Budget Lines | Budget Errors
i m ]
#100% -

Step Action

30. Enter the desired information into the Amount field. Enter "-2000".

31. Click the Insert Lines button.

32. Enter the desired information into the Amount field on the second line.
Enter "2000".

33. Use the scrollbar to scroll to the left of the page.
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Home | Workist | MuliChannelConsole | AddtoFavorites |  Sign out

Favorites  Main Menu > Commitment Control » Budget Journals » Enter Budget Transfer

Budget Header Eludgetunes Budget Errors

Unit: MDJUD Journal ID: NEXT Date: 11/05/2012 Budget Header Status: None

FNewWindow ? Help [& Personalize Page B hitp

“Progess: PostJournal - Process

personalize | Find | View 41| B | 3 st 42 072 1 Last

(LR PU TR Base Currency Details

Delete Line  Ledger BudgetPeriod  SpeedType PCA Fund  Account  Program

Approp Batch
Number | APPTORYT o

1 OP_DTL_BUD [2013 Q Q [so0e1Q, (o001 (0403 @ [Boos | [AD0DBQ, [Av2013C [C25|Q  [SetOptions [USD
2 OP_DTL_BUD [2013 Q Q [s0081Q, [0001Q, [040 @ [Boos | |AooeQy [av2013Qy [c25/Q [setoptions UsD
|

SetOptions Current

Bl W 3

. . Generate Budget Period Lines
Lines to ada: 1 = ournal Line copy Down From Line: O e J
Total Lines: 2 Total Debits: 2,000.00 Total Credits: 2.000.00
& save| [ Notify | |4 Refresh | [E+ Add | |2 UpdateDisplay
Budget Header | Budget Lines | Budget Errors
“ n ] »
®100% ~

Training Guide
KK210

Step

Action

34.

Enter the desired information into the Account field. Enter "0401".

35.

Click the Save button.

36.

You will now post the budget transfer.

Click the Process button.
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Step Action

37. Click the Yes button.
38. The transfer has now been posted. You will now review the transfer amount using

the Budget Details page.

Click the Home link.

Home
39. Navigate to the Budget Details page.
40. Click the Commitment Control menu.
| (1 Commitment Control * |
41. Click the Review Budget Activities menu.
| £3 Review Budget Activities v]
42, Click the Budget Details menu.

| E| Budget Details |
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Favorites  Main Menu > Commitment Control > Review Budget Activities > Budget Details

Budget Details

Enter any information you have and click Search. Leave fields blank for a list of all values,

Business Unit: - MDJuD Q
= N
Account: begins with ~ Q

Department: begins with ~ Q
Baich Agency: begins with Q
Program Cost Account: begins with Q

Fund Code: begins with ~ Q
Appropriation Number: begins with + Q
Program: begins with Q
Appropriation Year:  begins with ~ Q
Affiliate: begins with ~ Q

Fund Affiliate: begins with + Q
Operating Unit Affiliate: begins with Q
PC Business Unit: begins with ~ Q
Project: begins with Q
Activity: begins with Q
Source Type: begins with ~ Q
Budget Period: begins with Q
Statistics Code: begins with Q

‘Search Clear  |Basic Search [g) Save Search Criteria

Training Guide

HultiChannel Console

ENew Window  ? Help 5,

http =

javascript:pAction_wind{document.

,'KK INQ_BDLL_DVW_LEDGER_GROUPSprompt’);

100%

KK210

Step

Action

43.

The Budget Details search page displays.

Click the Look up Ledger Group button.

Look Up Ledger Group
SetiD: SHARE
Ledger Group: begins with ~
Look Up Clear Cancel |Basic Lookup

Search Results

Description

Detail L edger Group

PROJ GRNT

javasc "#ICRowl);

#,100%
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Step Action

44 Click the OPER_DTL link.

45, Enter the desired information into the Account field. Enter "0401".

46. Enter the desired information into the Program Cost Account field. Enter "60081".

47. Enter the desired information into the Appropriation Number field. Enter
"A0006".

48. Enter the desired information into the Appropriation Year field. Enter "AY2013".

49, Enter the desired information into the Budget Period field. Enter "2013".

50. Click the Search button.

ORACLE
Home | Workist | MuliChannel Console | Addto Favorites |  Sign out

Favorites = Main Menu > Commitment Control > Review Budget Activities > Budget Details

FNewWindow ? Help [ Personalize Page B hitp *

Commitment Control Budget Details

Approp Batch
Business Unit  Ledger Group PCA Fund Account  Program | BPUOR. Approp¥r 07 Budget Period
MDJUD OPER_DTL 50081 0001 0401 8008 AD00B A2013 €25 2013
Display Chart [i]
Ledger Amounts:
100
Budget: 7,000.00 USD @ <4 Max Rows:
Altributes
]
Expense: 0.00 USD @ fDrill o Actisitcboadhildren |
Associated Budgets r
Encumbrance: 0.00 USD & ] g
Pre-Encumbrance: 0.00 USD @ e ]

Associate Revenue: 0.00 usD

Available Budget

Without Tolerance: 7,000.00 8 usD Percent: (100%)5  Forecasts

With Tolerance: 7000008  UsD Percent: (100%) &

Budget Exceptions:

Exception Errors: 0 Exception Warnings: 0 Budget Exceptions
< i v
javascrip ction_wind(d 'DRILL_TO_ACTLOGS0); #100% -

Step Action

51. The Commitment Control Budget Details page displays.

NOTE: The budget amount has been increased by $2000.

52. Click the Drill to Activity Log button.
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Workist | MufiChannel Console | Add to Favories ign out
Favorites - Man Menu > Commitment Control > Review Budget Activities » Budget Details
FNewWindow ? Help [& Personalize Page B hitp
Activity Log
Ledger: OP_DTL_BUD
Personalize | Find First Bl 420r2 O Last
Tran  Document Ref Approp Batch i )
Ton [P Document ID L PCA Fund  Account Program APPSP appropyr J8E  BudgetPeriod | Year Period
Q% 1|JoumalID: 0000000233 N 60081 0001 0401 BOOB  AOODE |AY2013 C25 2013 2013 ¢
@ e 2 Journal ID: 0000000346 N 60081 0001 0401 BOOE  AOODB  |AY2013 |C25 2013 2013
< I ] v
« ] v
i ction_wi ‘DRILL_TO_ACTLOGSOY; £100% ~

Use the scrollbar to reveal the fields on the right side of the page.

dutiChannel Console | _Add to Favoriies ign out
Favorites - Main Menu > Commitment Control > Review Budget Activities » Budget Detais
FNewWindow ? Help [ Personalize Page B hitp
Activity Log
Ledger: OP_DTL_BUD
Personalize | Find | Fist Kl 12072 10 Last
ch Forei Monetary Ba: Budget  Aule
Budget Period  Year  Period Foreign Amount tan tonetary Base Tis Generated  Tran D Tran Date
) Currency Amount Currency  Entry Type
Parent Ln
5 2013 2013 4 5,000.00 USD 5,000.00 USD original [N 0000001197  10/15/2012
5 2013 2013 5 2,000.00 USD 2,000.00 USD MerAd. N 0000001310 11/05/2012
< m | >
ook
0 I v
ction_wir ‘DRILL_TO_ACTLOGSO); ®100% +
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Step Action

54. NOTE: You can see the Original and transfer budget transactions.
55. Click the OK button.
56. You have successfully completed the Entering Budget Transfers topic.

You have learned how to:
- Enter and review a budget transfer
End of Procedure.

2.2 Reviewing Notifications for Denied Budget Journals

After a budget journal is denied you will receive an email notification informing you of the
denial. Denied journal notifications are sent to your personal worklist which can be accessed
from the email notification or by logging into GEARS directly. NOTE: You may have to log
into GEARS after clicking on the link provided in the email notification if you are not already
logged into the system. Also, when accessing your worklist from the email link you will be
transferred directly to the worklist item.

Journal approvers are required to provide comments explaining why the journal was denied. You
can view these comments when you access your worklist. If required, you can access the budget
journal to make updates as necessary. The updated journal entry must be posted and will go
through approval again.
In this topic, you learn how to access your worklist from the GEARS Homepage.
After completing this topic, you will be able to:

e Access your personal worklist to view denied budget journals

Procedure

In this topic you will review notificiations for denied budget journals.

Step Action

1. Click the Worklist link.
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Home | Workist duttiChannel Console Add to Favorites

Favorites  Main Menu > Worklist > Worklist

Enewwindow 7 Help & Personalize Page 8 htp

Worklist for wayne wright: Wright, Wayne

HetaiTiew Work List Filters: >~ [ Feed

Personalze | Find | Vie A1 First K 1 or 1 O Lot

From Date From Work ltem Worked By Activity Priorif Link
KKJournalAppraval, 381
KRIDJUDY. 19010101 N 0
DBF KK Approver | 11/16/2012 | 11aNS3CHON ool Workflow: Tlow - SoSIESS UNITWDJLD [ MarkWorked | [ Reaceion |

Denied

ROCDOR

| Refresh
< i ]
javascrip itAction_winD(d *#IC % #100% ~

KK210

Action

Click the KKJournalApproval, 381, KKMDJUD2, 1901-01-01, N, 0,
BUSINESS_UNIT link.

Add to Favorites

Favorites  Main Menu > Worklist > Worklist

Control Budget Journal Approval

Business Unit MDJUD Retum fo Workiist
Journal ID 0000000371 Attachments (0}
Journal Date  11/16/2012 Control Budget Entry Page
Ledger Group OPER_DTL Status Denied
Fiscal Year 2013 Debits
Period 5 Credits 150000
Budget Entry Type Original Description

Requester wayne.wright
Non DBF Approval
> Unit MDJUD, ID 0000000371, Date 2012-11-16:Denied (& viewHide Comments
DBF Approval - KK

 Unit MDJUD, ID 0000000371, Date 2012-11-16:Denied ¢ ViewHide Comments

To add comments to the journal's approval process, enter them below and click any one ofthe four approval action buttons the Thenthe can be
viewed from the Approval Flow Graphic Display above.

Rushback: | | AddComments

| ARPraye BEny.

+ Control Budget Journal Lines.

< I ]

javascript:submitAction_win0(win0, #ICSetFieldkK_AF_JRNL_APPR.EOAW_FU_HANDLER &sectionTy omment’) H100% -
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Step Action

3. The Control Budget Journal Approval page displays.

Click the View/Hide Comments link under "DBF Approval - KK".
View/Hide Comments]

4, Click the View/Hide Comments link under "Non DBF Approval".
ViewHide Comments]

5. Use the scrollbar to see all information on the page.

Review the comments on the denial.

6. Click the Return to Worklist link to view other items in your worklist.
IReturn to Worklist]

7. You have successfully completed the Reviewing Notifications for Denied Budget
Journals topic.

You have learned how to:
- review budget journal notifications from your worklist
End of Procedure.

Lesson 3: Reviewing Budget Activity

Lesson Overview

In this lesson, you learn how to review budgetary activity including the establishment of an
authorized spending authority for a budget, as well as transactional activity against a budget (i.e.,
requisitions, purchase orders and vouchers). GEARS Commitment Control provides online
budget inquiry pages to authorized users to view budget activity, when needed.

Lesson Objectives:
After completing this lesson, you will be able to:

e Use Commitment Control budget inquiry pages
e View budgetary and transaction activity for specified budgets

3.1 Reviewing Budget Activity on the Budget Overview Inquiry

The Budgets Overview inquiry pages are used to review budgets established for your Batch
Agency, the activity against the budget, and remaining balances.

After completing this topic, you will be able to:
e Review the existing Operating budget amounts for a budget period
Procedure

In this topic, you will create a Budget Inquiry for Operating Budgets for budget period 2013.
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Step Action

1. Navigate to the Budgets Overview page.

Click the Main Menu button.

2. Click the Commitment Control menu.
| [ Commitment Control r |
3. Click the Review Budget Activities menu.
| [ Review Budget Activities * |
4, Click the Budgets Overview menu.
| |"1 Budgets Overview |
OrRACLE "
Favn_rrtes Maln_Menu > CnmmltmsintCnntm\ > RewewBudgetA(trwt\es > Budgets Overview e ———
@ New Window P Help o5 http

Budgets Overview
Enter any information you have and click Search. Leave fields blank for a list of all values,

[ Fina zn Existing va ‘»-" Add a New Value
- search Criteria

Inguiry Name:| begins with =] |

Search Clear  |pasic Search [§) Save Search Criteria

Find an Existing Value | Add a New Value

Step Action

5. The Budgets Overview search page displays.

Click the Add a New Value tab.
| Add a New Value |
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Favorites

Main Menu > Commitrment Control > Review Budget Acthities > Budgets Overview

Budgets Overview

Find an Existing Valug m

Inquiry Name: |

Find an Existing Value | Add a Mew Value

ENew window 2 Help B, hitp

HU00% -

Action

The Add a New Value tab displays.

Enter the desired information into the Inquiry Name field. Enter "BUDVWO01".

Click the Add button.

Home

Favorites — Main Menu > Commitment Comtrol > Review Budget Activities > Budgets Owerview

Budget Inguiry Criteria
Budget Overview

Inquiry:  BUDVWO1 Description: | a

Amount Criteria | Search || Clear | Ressi |

Budget Type

“Business Unit: MOJUDICL | eqgger Grouprset;  Ledoer Group hd Ledger Group: [ &
fiew Stat Code Budgets
isplay Chart

“Type of Calendar:  Detail Budget Period -

Budget Criteria

Include Adjustment Include Closing

Select  Ledger Group Calendar ID From Budget Period  To Budget Period T s
DETAIL Q Q
ChartField Criteria Budget Status

ChartField From

ChartField Value ChartField To Info  ChartField Value Set Update/Add Open
5 Q [® Qa @ @ Updsteridd Closed

Holg

Add | 5 UpsisteDisplay

| @ save | [ Motify | | Refresh |

A newitindow  ? Help [ Personalize Page T, hitp

®00% v
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Step Action
8. The Budget Overview page displays.
Enter the desired information into the Description field. Enter "OPERATING
BUDGET OVERVIEW".
9. Click the Look up Ledger Group button.
Look Up Ledger Group
| LookUp || Clear | Gancel |gasic | nolup
Search Results
%EDTL %ﬁ%uemmuu Expense
javascriptdoUpdateParent{documentwing, #¥ICRow1); B 00% v
Step Action
10. Click the OPER_DTL link.
11. Use the scrollbar to scroll down to the Chartfield Criteria Section of the page.
12. Enter the desired information into the Chartfield From Value Program field.
Enter "B006".
13. Enter the desired information into the Chartfield To Program field. Enter "B006".
14. Enter the desired information into the Chartfield From Fund field. Enter "0001".
15. Enter the desired information into the Chartfield To Fund field. Enter "0001".
16. Click the Save button.
17. Click the Search button.
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Home

Favorites — Main Menu > Commitment Contral > Review Budget Actiities > Budgets Owerview

Inquiry Results

Business Unit: MDJUD

Ledger Group: OPER_DTL Operating Detail Budget Def
Type of Calendar: Detail Budget Period

Amounts in Base Currency: uso

Revenue Associated: [ |

Return to Criteria Max Rows: m Disblay Options Search =
Net Transfers:
Budget: 414,000.00 o0.oo
Expense: 542450
Encumbrance: 0.00
Pre-Encumbrance: 0.00
Budget Balance: 408,575.50
Associate Revenue: 0.00
Available Budget: 408,575.50

LedgerGroup  PCA~  Fund  Accounts Programa novwt.  APprOp YK z;‘;" I Budget  Expense Encumbrance  Pre-Encur
1@ By opER_DTL 60001 00 D@9t B00G ADODG  AYZOI3 C25 2013 6500000  5.424.500 0.000 o
2@ B oFer_DTL 0051 00Dt |D8st 8006 ADODG  AYIOIE 025 2013 £.500.000 0000 000
3R B oper_DTL 0061 0004 |D@ot B00B ADODB  AY2013 025 2013 £,500.000 0.000 0.000
4@ By orer_DTL 60071 00t |DE9t 8005 ADODG  AYIOI C25 2013 6,500,000 0.000 0.000
LY = S I S S P I S S S R P I s
gl il ] ’
[vascriptisubmitAction_winfl{documentwini, KK INQ_WRK_DELETE_PB') H100% v

Step Action

18. Use the scrollbar to reveal the Budget Overview page fields.

Favoyites  Main Menu > Commitment Control > Review Budget Acthities > Budgets Overview

Budget Ovei

Ledger Group  PCAa Fund  Account> Programa :Er';':; Approp ¥r z;“'("‘ g:fiz‘;‘ Budget Expense  Encumbrance  Pre-Encur

23 @ B oPER_DTL 60171 0001 0841 8006 ADDOG  AY2013  CI5 2013 £.500.000 0.000. £0.000 I

24 [ By oFEr_DTL 60183 0001 0841 8006 ADDOB  AY2013 CZ6 2013 6,500,000 0.000 £.000

25 [ B oPER_DTL 60001 0001 0B1S 8006 ADDOB  AY2013  C26 2013 6,500,000 0.000 0.000

26 @ E oPER_DTL 60051 0001 0815 8005 AD0OG  AY2013 CI5 2013 £.,500.000 0.000. £.000

27 @ By opEr_DTL 60061 0001 0814 8006 ADDOB  AY2013  C2Z5 2013 400,000 0.000 £.000

28 [@ B orer_DTL BOOFT 0001 0B1S 8006 AODDB  AY20M3 C2E 2013 6,500,000 0.000 £.000

29 B oper_DTL 60081 0001 081§ 8006 ADDOG  AY2013  CI5 2013 £.500.000 0.000. £0.000

0@ By orer_pTL 60091 0001 0B1S 8006 AODDB  AY20M3 C2E 2013 6,500,000 0.000 £.000

31 @ B joPEr_DTL 60101 0001 081§ 8006 ADDOG  AY2013  CI5 2013 £.500.000 0.000. £0.000 W

3z[@ B4 oper_oTL 60141 0001 0815 8006 ADDOB  AY2013 CZ6 2013 6,500,000 0.000 £.000

33[@ E& oPer_DTL BOMST 0001 0B1S 8006 ADDOB  AY2013  C26 2013 6,500,000 0.000 0.000

34 B E oPER_DTL 60161 0001 0815 8005 AD0OG  AY2013 CI5 2013 £.,500.000 0.000. £.000

35 [ By opER_DTL 60171 0001 0814 8006 ADDOB  AY2013  C2Z5 2013 400,000 0.000 £.000

36 [ B oPER_DTL 6OMB3 0001 0B1S 8006 AODDB  AY20M3 C2E 2013 6,500,000 0.000 £.000

37 R B oPER_DTL 60001 0001 0403 8006 ADDOG  AY2013  CI5 2013 5.000.000 0.000 £.000 s

a) 0 — D
Return to Criteria “Totes
[E) save | [ Retuntosearen | =] motty | |7 Refresh | I

< i 5
[avascriptsubmitction_wind{documentwind, KK_INQ_WRK_PB_RETURN$51E); 0% v
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Step Action

19. These are the detail Operating budgets.

20. Click the Return to Criteria link.

| Mulichs

Favorites  Main Menu > Commitment Control > Review Budget Activities > Budgets Overviewy

Budget Inguiry Criteria
Budget Overview [
Inquiry:  BUDWAIT Description: | OPERATING BUDGET OVERVIEW i)
[Bearch || Clear | Reset

Amount Criteria

Budget Type

*Business Unit: MDJUD'CL | edger Group/Set:  L2doer Graup - Ledger Group: ~ [OPER_DTL (&
[“Iview Stat Code Budgets Operating Detail Ledger Group

[pisplay Chart @

“Type of Calendar:  Defail BudgetPeriod =
Budget Criteria
Select Ledger Group Calendar ID From Budget Period  To Budget Period '"°'“‘:,i::‘;1";‘)'“9“‘ "ﬂ‘]‘:;ﬂ:r":gg

OPER_DTL BY FER S E R Y B 3
ChartField 5::]’;“"" oy ChartField To Info  ChartField Value Set  Update/Add Open
Account [% a [ a 0 | Q Undsteiadd Clozed
Batch Agy 3 Q[ aQ @ | @ Updateiadd Hold
PCA [ Q (% Q o | Q@ Update/tdd
Fund o001 (o001 a 6 | Q. Undateradd
Approp Number % Q [w Q e | Q Update/tdd
Program EL @ [Boos Q o | Q@ Update/tdd
Approp Yr [% a [ a 0 | Q Undsteiadd
[E) save 2 RetuntoSearch [ Motity L Refresh [E meiet Lipsiete/Display) L4

htp: le 1 courts state.md.us: 12080/ s, OVEE/ERP/c/MANAGE_COMMITMENT CONTROL.KK ING_LEDGER GEL ?FolderPath=PORTAL ROOT_OBJECTEPCOC #100% ~

Step Action

21. Next you will use the budget inquiry to view the budget criteria you just created.

Click the Budgets Overview menu link.
Pudgets Overview|
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Favorites  Main Menu > Commitment Control > Review Budget Acthities > Budgets Overviewy

ENewwindow  ? Help B} hitp

=)

Budgets Overview

Enter any infarmation you have and click Search. Leave fields hlank for 2 list of all values,

{ Add & Nevw Value

Inguiry Name: begins with ~ |

| Gearsh || Glear | pasic Searcn [E) Save Search Criteria

Find an Existing Value | Add a Mew Value

HU00% -

Step Action

22. The Budgets Overview search page displays.

Enter the desired information into the Inquiry Name field. Enter "BUDVWO01".

23. Click the Search button.

Home

Favorites — Main Menu > Commitment Contral > Review Budget Actiities > Budgets Owerview

D NewWindow ? Help [3 Personalize Page [Blhtp |

hitn

Budget Inguiry Criteria
Budget Overview

Inquiry:  BLDYAO! Description; | OPERATING BUDGET OVERVIEW i

Amount Criteria | Bearsh | Clear  Reset

Budget Type

*Business Unit: MDJUDICL Ledger Grouprset:  Ledoer Group - Ledger Group: OFER_DTL @
levt Stat Code Budgets Operating Detail Ledger Group

isplay Chart

“Type of Calendar:  Detail Budget Perind -
Budget Criteria £
Select Ledger Group Calendar ID From Budget Period  To Budget Period '"°'“‘:,i::‘n";‘)'“g“‘ "ﬂ‘]‘:;ﬂ:r":gg
OPER_DTL BY FER S E R Y
B Staes
ChartField 5:::;""“ From ChartField To Info  ChartField Value Set  Update/Add Open
Account s Q [® Q @ [ Updatemdd Closed
Batch Ay % a [ a @ [ @ updaerdg Held
PCA (5 aQ (% Q @ [ Q@ Undatesdd
Fund oot a (o001 a @ [ @ uUpdatemdd
Approp Number  [% aQ (% Q @ [ Q@ Undatesdd
Program EiE @ [Booe Q @ [ @ Updateiadd
Approp ¥r [ a [% a @ [ @ uUpdatemdd L4

®00% v
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Step Action

24, The Budget Overview page displays.
NOTE: The budget inquiry you created has been saved and is available for future
use.

25. You have successfully completed the Reviewing Budget Activity via the Budget

Overview Inquiry topic.

You have learned how to:
- Review budget activity, using the budget overview inquiry
End of Procedure.

Course Summary

7

You have successfully completed the KK210 Managing Budgets course. In this course, you have
learned how to:

Congratulations!

Identify budget journal statuses

Enter budget transfer journals

Post a budget journal

Review the established budget and monitor budget activity

We hope that you found this class informative, interactive, and fun. Check out other GEARS
training courses, available on the GEARS website at http://courtnet/gears/index.html
(http://courtnet/gears/index.html).

We are always looking for opportunities to improve our courses. If you have ideas on improving
this course please share your feedback by sending us an email at gearstraining@mdcourts.gov
(mailto:gears@mdcourts.gov).
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