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PTP.2.8.3. Entering Recurring Voucher Contract
Test Description:
In this script, you will enter a Recurring Voucher Contract
 
Expected Results:
After the completion of this script, you will have successfully entered a Recurring Voucher Contract.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Procurement Contracts link.
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	2. 
	Click the Add/Update Contracts link.
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	3. 
	Click the Contract Process Option list.
[image: image4.png]




	4. 
	Click the Recurring Voucher list item.
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	5. 
	Click the Add button.
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	6. 
	Click the Vendor ID: Required button.
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	7. 
	Click the Suzzanne Reed link.
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	8. 
	Click in the Description field.
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	9. 
	Enter the desired information into the Description field. Enter a valid value e.g. "Supplies".

	10. 
	Click in the Master Contract ID field.
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	11. 
	Click the Master Contract ID button.
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	12. 
	Click the 0000000001 link.
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	13. 
	Click in the Maximum Amount field.
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	14. 
	Enter the desired information into the Maximum Amount field. Enter a valid value e.g. "5000".

	15. 
	Click in the Invoice Number field.
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	16. 
	Enter the desired information into the Invoice Number field. Enter a valid value e.g. "230000000".

	17. 
	Click in the AP Business Unit field.
[image: image15.png]




	18. 
	Click the AP Business Unit button.
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	19. 
	Click the MDJUD link.
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	20. 
	Select AP Business Unit "MDJUD". 
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	21. 
	Click the Payment Terms ID button.
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	22. 
	Click the NET00 link.
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	23. 
	Click the Basis Date Type list.
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	24. 
	Click the Inv Date list item.
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	25. 
	Click in the Gross Amount field.
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	26. 
	Enter the desired information into the Gross Amount field. Enter a valid value e.g. "1000".

	27. 
	Click in the Description field.
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	28. 
	Enter the desired information into the Description field. Enter a valid value e.g. "Supplies".

	29. 
	Enter the desired information into the Merchandise Amt field. Enter a valid value e.g. "1000".
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	Step
	Action

	30. 
	Click on Voucher Distribution Information button.
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	Step
	Action

	31. 
	Click in the Account field.
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	32. 
	Click the Look up Account (Alt+5) button.
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	33. 
	Click the 0101 link.
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	34. 
	Click the OK button.
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	35. 
	Click the Save button.
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	36. 
	Release the mouse button.

	37. 
	Click the Contract Releases link.
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	38. 
	Click the Times option.
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	Step
	Action

	39. 
	Click in the Times box.
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	Step
	Action

	40. 
	Enter the desired information into the For field. Enter a valid value e.g. "6".

	41. 
	Click the Save button.
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	42. 
	End of Procedure.
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