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PTP.3.4.3 From the approval page, deny a reimbursement voucher.
Test Description:
 
In this script, you will log in as an Admin Services team member.  From the approval page, you will deny a reimbursement voucher, along with providing additional comments pertaining to the denial.
 
Expected Results:
 
After the completion of this script, you will have successfully navigated into the approval page, and have denied a reimbursement voucher.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
Log in as 'APPR001' and password 'wftest'.
NOTE:  Admin Services Team members will be assigned this role.
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	Step
	Action

	1. 
	Click the Worklist link.
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	Step
	Action

	2. 
	Select the voucher that was created and submitted for approval in PTP.3.4.2.  
Click the hyperlink pertaining to your voucher ID (in the Link column of your worklist) 
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	Step
	Action

	3. 
	At this point, you will need to review document(s) that substantiate the hotel expense.  
NOTE:  The 'Attachments' hyperlink has a value of (0).  This indicates there are no attachments.

	4. 
	In the comments box, enter the following verbiage explaining the reason for the denial. 
"Please attach your hotel receipt(s) for substantiation / audit process."

	5. 
	Click the Deny button.
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	6. 
	End of Procedure.
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