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PTP.2.6.11 Cancel an Uninvoiced PO
Test Description:
In this script, you will cancel an uninvoiced (Dispatched Status) PO.
 
NOTE:  Use the PO used in script PTP2.6.10
 
Expected Result(s):
After completing this script, you will have successfully canceled an uninvoiced PO.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Purchasing link.
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	3. 
	Click the Purchase Orders link.
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	4. 
	Click the Add/Update POs link.
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	Step
	Action

	5. 
	Click the Find an Existing Value link.
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	Step
	Action

	6. 
	Type in 'CLOSED_PO' in the PO_ID search field.
Click the Search button.
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	Step
	Action

	7. 
	Click the Cancel PO button.
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	Step
	Action

	8. 
	Take note of your PO_ID = 'CANCEL_PO'.  You will need this information to validate in the upcoming test screens.
Click the Yes button.
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	Step
	Action

	9. 
	Click the Budget Check button to relieve the encumbrance (this puts the money back into the available budget).  
FYI:  As indicated on this page, the status of 'Pending Cancel' will be updated to 'Canceled' when the PO Dispatch status is run. Refer to PTP.2.6.12, which covers Dispatching POs in batch mode (PO Dispatch updates a PO from 'Pending Cancel' to 'Canceled' status).
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	Step
	Action

	10. 
	Once the 'Budget Check' process has completed, you should be directed into the PO search page. Once a PO is in 'Pending Cancel' or 'Cancel' status, you will no longer be able to view it on-line.  
To validate this, click the Search button.
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	Step
	Action

	11. 
	Your PO (that you just canceled) is no longer accessible since it is in 'Pending Cancel' status.

	12. 
	End of Procedure.
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