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PTP.6.2.3 Create an Invoice from a converted PO, Receive, Process the voucher, and payment.
Test Description
 
In this script, you will create an invoice from a converted PO, receive, process the voucher, and proecss the payment.
 
Expected Results
 
After the completion of this script, you will have successfully created an invoice from a converted PO, received, processed the voucher, and have processed a payment.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
Log in as a user that has the role MDJ_PO_RCVR; 
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Purchasing link.
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	3. 
	Click the Receipts link.
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	4. 
	Click the Add/Update Receipts link.
[image: image5.png]Add/Update Receipts





	5. 
	Click the Add button.
[image: image6.png]Add





	6. 
	Enter the desired information into the ID field. Enter a valid value e.g. "29356".

	7. 
	Click the Search button.
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	8. 
	Click the Select All link.
[image: image8.png]Select All





	9. 
	Click the OK button.
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	10. 
	Click the Save button.
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	11. 
	Validate the Receipt Status is Fully Received.

	12. 
	Click the Sign out link.
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	13. 
	Log in as a user having a role of MDJ_AP_ANALYST, then
Click the Home link.
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	14. 
	Click the Accounts Payable link.
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	15. 
	Click the Vouchers link.
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	16. 
	Click the Add/Update link.
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	17. 
	Click the Regular Entry link.
[image: image16.png]Reqular Entry





	18. 
	Enter the desired information into the Voucher ID field. Enter a valid value e.g. "p6.2.3".

	19. 
	Enter the desired information into the Vendor ID field. Enter a valid value e.g. "0000001552".


	20. 
	Enter the desired information into the Invoice Number field. Enter a valid value e.g. "PTP.6.2.3".

	21. 
	Click Today's date.
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	22. 
	Enter the desired information into the PO Unit field. Enter a valid value e.g. "MDJUD".

	23. 
	Enter the desired information into the PO Number field. Enter a valid value e.g. "29356".

	24. 
	Click the Copy PO button.
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	Step
	Action

	25. 
	Click the Save button.
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	Step
	Action

	26. 
	Click the Action pull down list.
Run the following processes:
1) Budget Checking
2) Document Tolerance
3) Matching
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	Step
	Action

	27. 
	Click the Action pull down and select Budget Checking
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	Step
	Action

	28. 
	Click the Run button.
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	Step
	Action

	29. 
	Click the Action pull down and select Document Tolerance.
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	Step
	Action

	30. 
	Click the Run button.


[image: image29.png]Favorites  MainMenu > Accounts Payable > Vouchers > AddfUpdate > Regular Entry

(_Summary_( Related Documents |

(] Related Content

AOC WD Payment_( Payments | Woucher Afiibutes _( Error Surmary.

B Newwindow [ Personalize Page B hitn

Business Uni MDD Invoice N PTP624 Action:
Voucher ID: P6.2.4 Invoice Date: 0272212013 ]
Voucher Style: Regular vaucher Accounting Date: 021222013 2]
[Document Tolerance
Vendor ID: (0000003760 Q MPRINTING LG oumal Generate
Shorthame: 52219764000 Q. DBAMILLERS MINUTENAN PRESS TOWSON Mateing
Afiachments (07
Location: 000 Q 1220AE JOPPARD STE 102
“Address: h @ TOWSON, MD 21286-0000 Comments(0)
Advanced Vendor Search
Control Group: Q *Pay Terms: INETOO Q' Due Now
Invoice Lines: . Basis Date Type: Auct Date -
B R
*Currency: vsoid MNon Merchandise Summar
bon Werchangise Summary
Freight:
Total: 340450
Copy From Source Document
000 PO Unit: MDIUD
Galoulate PO Number: 2047 ey —]

Imvoice Lines

Line:
“Distribute by:
Ship T
SpeedChart:

Calculate

1
Quantiy

03

Copy From: None

[T

1.0000

em:
unitPrce: 508 50000

Line Amou S
Descriptor: CoMVERSION TeM

Purchase Order & Receiver Info

Associale Recelver(s

Override PO Pt





	Step
	Action

	31. 
	Click the Action pull down and select Document Tolerance.
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	Step
	Action

	32. 
	Click the Run button.

	33. 
	Click the Summary tab.
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	Step
	Action

	34. 
	Verify the following Status Values:
 
1) Match Status = 'Matched'
2) Doc Tolerance Status = 'Valid'
3) Budget Status = 'Valid'


[image: image34.png]Favores  Man Menu > Accounts Payable > Vouchers > Add/Update > Regular Entry.

Home | Wiorkist

=

Related Documents _ | Invoice Informa Baments
Business Unit: WDJUD
Voucher ID: P23
Voucher Style: Regular
Contract D:
Vendor Name: PHARNCHEN INC

2411 £ LOOP 820 N BLDG 21
FORT WORTH, TX 76118-0000

Entry Status: Postable
Match Status: Vetched e
Approval Status: Aoproved

Post Status: Unposted

Doc Tol Status: Valid

Budget Status: Valid

Budget Misc Status: valid
“View Related Payment Inquiry -

'@ Save | | RetumtoSearch | [Z] Moty | | Refresh |

‘Summary| Related Documents | Invoice Information | Payments | Voucher Attibutes | Error Summary

(javascript: submitAction_ wind(document.wind, #ICPanei4); |

Voucher Afiibutes | Erfor Summary |

Invoice Date:
Invoice No:
Invoice Total:

PayTerms:

Voucher Source:

Created By:
Modified:
Modified By:
ERS Type:
Close Status:

022212013
PTP623
32000 ysp

Due Now

Online

ONL
022212013
ebourng
022212013
estherbounng
Not Applicable
Open

Wuichannel Console | Add to Favories

& New Window & Personalize Page

Sign out





	Step
	Action

	35. 
	Click the Payments tab.
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	Step
	Action

	36. 
	Note the Payment Schedule Due Date = 3/1/2013
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	37. 
	Log out as the current user by clicking the 'Sign out' link.
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	38. 
	Sign in as a user having a role of MDJ_AP_SUPVSR
Click the 'Home' link.
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	Step
	Action

	39. 
	Click the Accounts Payable link.
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	40. 
	Click the Payments link.
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	41. 
	Click the Pay Cycle Processing link.
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	42. 
	Click the Payment Selection Criteria link.
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	43. 
	Click the Payments link.
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	44. 
	Click the Pay Cycle Processing link.
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	45. 
	Click the Payment Selection Criteria link
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	46. 
	Type or select 'DAILY' in the Pay Cycle field.
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	47. 
	Click the Search button.
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	48. 
	Type or select the current date for the the following dates:
1) 'Pay From Date' 
2) 'PayThrough Date' 
3) 'Payment Date' 
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	49. 
	Click the Save button.
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	50. 
	Click the Pay Cycle Processing link.
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	51. 
	Click the Pay Cycle Manager menu.
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	52. 
	Click the Server list.
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	53. 
	Click the PSNT list item.
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	54. 
	Click the Process button.
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	55. 
	Click the Refresh button until Status = 'Selected'.
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	56. 
	Click the Details link.
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	57. 
	Enter the desired information into the Business Unit field. Enter a valid value e.g. "mdjud".

	58. 
	Type 'p' on the Invoice field, then click the search icon.
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	59. 
	Click the PTP.6.2.3 link.
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	60. 
	Click the Search button.
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	61. 
	Click the Save button.
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	62. 
	Click the Pay Cycle Manager link.

	63. 
	Select PSNT for the Server, then click the Process button to kick off 'Payment Creation'.
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	64. 
	Click the Refresh button until Status ='Approved'.
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	65. 
	Payment has been created and in  Approved status.
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	66. 
	Next, you will validate the payment status for your voucher.  
Click the Accounts Payable button.
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	67. 
	Click the Review Accounts Payable Info menu.
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	68. 
	Click the Vouchers menu.
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	69. 
	Click the Document Status menu.
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	70. 
	Enter the desired information into the Voucher ID field. Enter a valid value e.g. "p".

	71. 
	Click the Search button.
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	72. 
	Click the (P6.2.3) Voucher ID link.
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	73. 
	This is the Document Status for Invoice ID 'PTP.6.2.3' (Voucher ID = P6.2.3)
[image: image72.png]PTP623





	74. 
	Note the Payment was created for Invoice PTP.6.2.3.
NOTE:  Jot down the Payment Doc ID.  This is your Payment Reference = '000010'.  You will need this Payment Reference for script PTP.3.5.7.
[image: image73.png]Payment

000010





	75. 
	End of Procedure.
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