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PTP.2.2.1 Edit Requisition
Test Script Description:
In this topic you will use PeopleSoft to edit a requisition.
 
** NOTE: The requisition number shown in the test case will not match the one that you will use **
 
Expected Results: 
You will update an existing requisition.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the eProcurement link.
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	3. 
	Click the Manage Requisitions link.
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Manage Requisitions

To locate requisitions, edit the criteria below and click the Search button.

Business Unit: iDJUD. @ Requisition Name: q
Requisition ID: Q_Request Status: All but Complete. ~ Budget Status: M
Date From: 1272012 ) Date To: 2042012 gl

Requester: Q Entered By: Q PoD: q

Requisitions ©

‘Toview the lifespan and line items for a requisition, click the Expand triangle icon: v
o editor perform another action on a requisition, make a seleciion flom the Action dropdown list and ciick Go.

Requisition ame 5y status
D 0000000041 PTP.223CopyRequisiion  MDJUD 1210412012 Open NotChia 50000 USD <Select Action> -

D 0000000040 Test-Cancelation MDJUD 1210412012 Approved valid 000 USD <Select Action> -
D 0000000039 PTP.1.22-Testo1 MDJUD 1210312012 Open NotChia 50000 USD <Select Action> B
b 0000000038  Integration Test requis. MDJUD 1210312012 Approved valid 170000 USD <Select Action> -

P 0000000037 0000000037 MDJUD 12/03/2012 Open NotChkd 350000 USD <SelectAcion> |
P 000000003 Requistion-ForTesting ~ MDJUD 1200312012 Approved Valid 170000 USD <SelectAcion-  ~|
P 0000000035 0000000035 MDJUD 12/03/2012 Open NotChkd 267500 USD <SelectAcion> |
P 0000000034 TEST_COPY MDJUD 1112912012 Approved Valid 92500 USD <SelectAcion> |
P 0000000033 TEST MDJUD 1112912012 Approved Valid 50000 USD <SelectAcion> |

P 0000000032 TEST MDJUD 1112912012 Approved Valig 92500 USD <Select Action>= -





	Step
	Action

	4. 
	Click the pulldown list for Req Name PTP.2.2.1
[image: image6.png]<Select Action> -





	5. 
	Click the Edit Requisition list item.
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	6. 
	Click the Go button
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	Step
	Action

	7. 
	Append "- Edited Req" to the current Requisition Name field. 
For example, if the current value = PTP.2.2.1, then the new value = "PTP.2.2.1-Edited Req"

	8. 
	Click the Save & preview approvals button.
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	Step
	Action

	9. 
	Click the Manage Requisitions link.
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	10. 
	NOTE: The edited requisition is  "PTP.2.2.1-Edited" 


	11. 
	You have successfully completed PTP.2.2.1
End of Procedure.
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