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PTP.1.1.2 Attachments, Special Request
Test Script Description:
Enter an eProcurement requisition with a Service line and an attachment. 
 
 
Expected Results:
A saved eProcurement requisition with a Service line and an attachment. 
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the eProcurement link.
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	3. 
	Click the Create Requisition link.
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	4. 
	Click the Look up Requester (Alt+5) button.
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	5. 
	Click the tammy.sitar link.
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	6. 
	Type 'PTP.1.1.2' in the Requisition Name field.
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	7. 
	Click the Continue button.
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	8. 
	Click the Special Request tab.
[image: image9.png]Special Request





	9. 
	Click the Special Item link.
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	Step
	Action

	10. 
	Type 'Parking Lot Construction' in the Item Description field.
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	Step
	Action

	11. 
	Enter a valid value e.g. "500" into the Price field.

	12. 
	Enter a valid value e.g. "1" into the Quantity field. 

	13. 
	Click the Category Lookup button.
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	Step
	Action

	14. 
	Type 'Miscellaneous' in the Category field.
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	15. 
	Click the 'Find' button.
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	Step
	Action

	16. 
	Click the MISCELLANEOUS link.
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	17. 
	Enter a valid value e.g. "ea" into the Unit of Measure field. 

	18. 
	Click the 'Add Item' button (bottom right of your page).

	19. 
	Note the Requisition Summary group box now contains your new Special Request item (upper right corner of your page).
Click the 3. Review and Submit link.
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	20. 
	Click the Add/Edit Comments button.
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	21. 
	Click the Add Attachment button.
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	22. 
	Click the Browse... button.
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	Step
	Action

	23. 
	In the next few steps, you will select a file to be attached to the Requisition as part of this test.  Any file from the directory of the computer you are using can be used in this test. 
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	or Press [Alt+O].
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	Step
	Action

	24. 
	Click the Upload button.
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	25. 
	Enter a valid value e.g. "Sample attachment for ePro Requisition" into the comments field.

	26. 
	Click the OK button.
[image: image28.png]0K





	27. 
	Click the Modify Line / Shipping / Accounting button.
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	28. 
	Click the Load Values From Defaults link.
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	29. 
	Click the Apply button.  
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	30. 
	Click the OK button to apply the default chartfield string.
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	31. 
	Click the Save & submit button.
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	32. 
	Click the Check Budget button.
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	Step
	Action

	33. 
	Note the Budget Status ='Valid'
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	34. 
	End of Procedure.
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