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PTP.1.4.1 Change Purchase Order and Dispatch
Test Script Description:
In this topic you will change a Purchase Order by adding comments. You will then dispatch the updated PO.
 
** NOTE: The requisition / purchase order numbers shown in the test case will not match the one that you will use **
 
 
Expected Results: 
After completing this test script you should see an updated PO that has been dispatched.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the eProcurement link.
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	3. 
	Click the Buyer Center link.
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	4. 
	Click the Manage Purchase Orders link.
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	5. 
	Click the Buyer Center link.
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	6. 
	Click the Manage Purchase Orders link.
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	7. 
	Select KJONES in the Buyer field (not what is displayed).
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	8. 
	Enter a valid value e.g. "03/20/2013" into the Date To field. 

	9. 
	Click the Search button.
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	10. 
	Click the PTP1.4.1 link.
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	11. 
	Enter the desired information into the PO Qty field. Enter a valid value e.g. "3".

	12. 
	Click the Requisitions link.
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	13. 
	Enter a valid value e.g. "Inrease the quantity from 2 to 3." into the Comments field. 

	14. 
	Click the Send to Vendor option.
[image: image12.png]‘Send to Vendor





	15. 
	Click the OK button.
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	16. 
	Click the Save button.
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	17. 
	Click the Budget Check button.
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	18. 
	Click the Dispatch Method: Required button.
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	19. 
	Click the OK button.
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	20. 
	Click the OK button.
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	21. 
	Click the No button.
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	22. 
	Click the OK button.
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Purchase Order

Enter any information you have and click Search. Leave fislds blank for a st of all values.

Business Unit:
PoID:

Purchase Order Date:

PO Status:

Short Vendor Name:
Vendor ID:

Vendor Name:

Buyer:

Buyer Name:

PO Type:

Purchase Order Reference:
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	Step
	Action

	23. 
	End of Procedure.
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