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PTP.2.1.1 Create Requisition and Update All Account Distributions
Test Script Description:
In this test script you will create a requisiton and change all account distributions.
 
Expected Results:
Successfully create a requisiton and change all account distributions.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Purchasing link.
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	3. 
	Click the Requisitions link.
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	4. 
	Click the Add/Update Requisitions link.
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	5. 
	Click the Add button.
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	6. 
	Enter the desired information into the Requisition Name field. Enter a valid value e.g. "PTP.2.1.1".

	7. 
	If Tammy Sitar is already listed as the Requester, skip this step.
Click in the Requester field.
[image: image7.png]




	8. 
	If Tammy Sitar is already listed as the Requester, skip this step.
Click the Look up Requester (Alt+5) button.
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	9. 
	If Tammy Sitar is already listed as the Requester, skip this step.
Click the tammy.sitar link.
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	10. 
	Enter the desired information into the Item field. Enter a valid value e.g. "dc".

	11. 
	If the system does not automatically display a list of Item IDs that begin with 'dc' then click the Look up Item (Alt+5) button in order to get the list.
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	12. 
	Click the DC-1 link.
Please note that the list presented to you may not be an exact match to the list displayed here.
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	13. 
	Enter the desired information into the Quantity field. Enter a valid value e.g. "1".

	14. 
	If the Description, UOM and Category fields are not already populated, they will be populated when you click the Save butten.
Click the Save button.
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	15. 
	Click the Requisition Defaults link.
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	16. 
	Click the Override option.
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	17. 
	Enter the desired information into the PCA field. Enter a valid value e.g. "60091".

	18. 
	Enter the desired information into the Account field. Enter a valid value e.g. "0891".

	19. 
	Click the OK button.
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	20. 
	Click the Mark All link.
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	21. 
	The system will place a check in all the boxes on the left margin of the page.
Click the OK button.
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	22. 
	Click the Save button.
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	23. 
	Click the Approve button.
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	24. 
	The system will change the Status to Approved.
Click the Budget Check button.
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	Step
	Action

	25. 
	The system will change the Budget Status to Valid.
This completes PTP.2.1.1
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	26. 
	End of Procedure.
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