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PTP.2.3.5 Cancel Receipt
 Test Script Description:
In this topic you will cancel a receipt.
 
** NOTE: The requisition / purchase order numbers shown in the test case will not match the one that you will use **
 
Expected Results: 
After completing this test script you will see a cancelled receipt.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Purchasing link.
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	3. 
	Click the Receipts link.
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	4. 
	Click the Add/Update Receipts link.
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	Step
	Action

	5. 
	Click the Find an Existing Value tab.
[image: image7.png]Find an Existing Value






[image: image8.png]Favores  Man Menu > Purchasng > Recepts > Add/Update Receipts

Receiving

Enter any information you have and click Search. Leave fislds blank for a list of all values.

MDJUD

begins with

begins with

begins with

Htem ID: begins with

PO Number: begins with

Ship To Location: _begins with

‘Shipment Number: begins with

Vendor ID: begins with
Received Date: -
Receipt Status: = v
User ID: begins with

case Sensitive

PLLL el

@ o

(- searen |- Clear.Jpasic searen [ Save Searh crteria

Find an Exsting Value | Add 2 New Vaiue

ENewWindow 2 Help B hitp

#100%




	Step
	Action

	6. 
	Enter the '235_RCPT' into the Receiver ID field.

	7. 
	Click the Search button.
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	Step
	Action

	8. 
	Select your Receipt Number link (from PTP.2.3.1).
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	Step
	Action

	9. 
	Click the Cancel Receipt button.
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	Step
	Action

	10. 
	Click the Yes button.
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	11. 
	NOTE: The Receipt Status has been changed to "Canceled".

	12. 
	End of Procedure.
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