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PTP.6.2.6 Make Changes to a Converted Vendor
Test Description:
In this test, you will make changes to a Vender that was converted from the legacy system.
  
Expected Result(s):
You will have made changes to a Vendor that was converted from the legacy system.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Vendors link.
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	3. 
	Click the Vendor Information link.
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	4. 
	Click the Vendor link.
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	5. 
	You can use the search capabilities of this page to search for the Vendor to be in activated or you can simply enter the Vendor ID.
Converted Vendors can be identified by the Short Vendor Name. Converted Vendors have a three digit number appended to the right of the Short Vendor Name (ie. 261280408-000)
For the purpose of this test, select any Vendor that has a Short Vendor Name formatted like that.
Click the Search button.
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	6. 
	You can use the search capabilities of this page to search for the Vendor to be modified or you can simply enter the Vendor ID.
Converted Vendors can be identified by the Short Vendor Name. Converted Vendors have a three digit number appended to the right of the Short Vendor Name (ie. 261280408-000)
For the purpose of this test, select any Vendor that has a Short Vendor Name formatted like that.
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	7. 
	Click the Address tab.
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	8. 
	Click the Correct History button.
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	9. 
	Click the Address 1 object and make a change on that line. In the example shown, we change the PO Box from 100 to 1000.
The data in your test will depend upon the Vendor you selected.
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	10. 
	Click the Save button.
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	Step
	Action

	11. 
	The new address has been added for this Vendor.
[image: image13.png]




	12. 
	End of Procedure.
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