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PTP.6.2.2 Close a Converted PO
Test Description:
In this script, you will close a PO that was converted from the legacy system.
 
Expected Result(s):
After completing this script, you will have successfully closed a PO that was converted from the legacy system.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Purchasing link.
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	3. 
	Click the Add/Update POs link.
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	4. 
	Click the Find an Existing Value tab.
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	5. 
	Click the Search button.
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	6. 
	Select a PO with a PO Status of Dispatched from the list that has 5 digits in the PO Number. That signifies that the PO is a converted PO.
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	7. 
	We are taking this step to prepare our test PO for closing.  This step would not normally be done after the GEARS system is operational.
Click the Close Short All Lines button.
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	8. 
	Now that we have a PO that can be Closed, we are going to initiate the PO Close process. 
Click the Purchase Orders button.
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	9. 
	Click the Reconcile POs menu.
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	10. 
	As you can see on this page, there is a process that can be run to re-open a PO that has previously been closed.
Click the Close Purchase Orders menu.
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	11. 
	Click the Add button.
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	12. 
	Click the 1 Document list item.
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	13. 
	Click the MDJUD link.
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	14. 
	From the list, select the PO number that you recorded earlier in this script.
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	15. 
	Click the Run button.
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	16. 
	The PO_POREP job includes two distinct processes.  The first process runs the PO Close Process.  The second process generates a report.
Click the Select option.
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	17. 
	Click the OK button.
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	18. 
	The system will display the Process Instance Number of the Job that you have just initiated.
After you have clicked on the Process Monitor Link, look for that Process Instance Number in order to follow the progress of the job.
Click the Process Monitor link.
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	19. 
	The status of the job on this page is not updated automatiucally.  In order to follow the progress, you may have to click on the Refresh button several times over a minute or two.  
Click the Refresh button.
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	20. 
	The job has completed when the Run Status is 'Success' and the Distribution Status is 'Posted'
Since the job that we ran includes several processes, we have to open the job to access the report that was generated.
Click the PO_POREP link.
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	21. 
	The left most digits are the unique Process Instance under which the job ran.  
Click the xxxxx - POPO008 Success link.
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	22. 
	Click the View Log/Trace link.
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	Step
	Action

	23. 
	The system will display a list of objects that you can select from.  Select the PDF File to open the PDF Report in your browser.
The number in the link is the unique Process Instance number under which the report was created.
 popo008_xxxx.PDF link.
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	24. 
	The reoport will appear as shown here.
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	25. 
	End of Procedure.
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