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PTP.3.3.3 Correcting Voucher Errors
 
Test Description:
In this script, you will correct voucher errors.
 
 
Expected Result(s):
After completing this script, you will have successfully corrected the voucher errors.  
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.

	2. 
	Click the Accounts Payable link.
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	3. 
	Click the Vouchers link.
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	4. 
	Click the Add/Update link.
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	5. 
	Click the Regular Entry link.
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	6. 
	Click the Find an Existing Value tab.
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	7. 
	Type 'aoc' in the Voucher ID field.
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	8. 
	Click the Search button.
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	9. 
	Click the AOC12345 link.
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	10. 
	Click the OK button.
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	Step
	Action

	11. 
	The voucher has been processed with Budget Check Exceptions (Error).  
Click the Exceptions link to view the details.
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	Step
	Action

	12. 
	On the Voucher Exceptions page, it notes that No Budget Exists.  To ensure we've entered the correct Budget information, we'll review the Voucher line information.

	13. 
	Click the Regular Entry (browser) tab.  

	14. 
	Select the Invoice Information tab.

	15. 
	This voucher is for Batch Agency C25, and C52 was entered on the voucher line.  

	16. 
	To correct this error, enter the appropriate information into the Batch Agy field. 

	17. 
	Type or Select 'C25' in the Batch Agency field.

	18. 
	Click the Budget Checking option item in the Action list.
[image: image14.png]




	19. 
	Click the Run button, to start the process.
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	20. 
	Click the Yes button.
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	21. 
	This icon shows you the process is running. 
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	22. 
	Once the process is finished, click the Summary tab to view your voucher status. 
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	23. 
	The Budget Status has been updated to Valid.
ACTION: Once you've completed this process, ask your Testing Lead to post this voucher prior to beginning PTP 3.3.4.
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	24. 
	End of Procedure.
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