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PTP.1.1.3 Copy Requisition
Test Script Description:
Copy an existing requisition and change the accounting distribution.
 
Expected Results:
Saved copy of an existing requisition with changed accounting distribution.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
[image: image2.png]




	2. 
	Click the eProcurement link.
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	3. 
	Click the Manage Requisitions link.
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	4. 
	Click the Pulldown menu pertaining to Requisition Name: PTP.1.1.2.

	5. 
	Select the 'Copy Requisition' option.
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	6. 
	Click the Go button.
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	7. 
	Requisition Name PTP.1.1.2 has now been copied.
Type 'PTP.1.1.3' in the Requisition Name field. 

	8. 
	Click the 'Save & Submit' button. 

	9. 
	Click the Check Budget button.
Budget Status should be 'Valid' after  the Budget Check has been run.
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	10. 
	End of Procedure.
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