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PTP.2.1.2 Edit a Partially Complete Requisition, save and  budget check
Test Script Description:
In this test script you will edit a partially complete requisition, save and budget check.
 
 
Expected Results:
Successfully edit a partially complete requisition, save and budget check.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
[image: image2.png]




	2. 
	Click the Purchasing link.
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	3. 
	Click the Add/Update Requisitions link.
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	Step
	Action

	4. 
	Click the Find an Existing Value tab.
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	Step
	Action

	5. 
	Type in the Req Id created in test script PTP.2.1.1b. in the Requisition ID field.
Alternative search:  You may also type in the Requisition Name used in PTP.2.1.1b (e.g., 'PTP.2.1.1b') in the 'Requisition Name' search field.

	6. 
	Click the Search button. 
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	Step
	Action

	7. 
	Note:  The Requester for this requisition may be different from what is displayed on this screenshot).
Click the Look up Requester (Alt+5) button.
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	Step
	Action

	8. 
	Click the TAMMY.SITAR link to change the Requester.
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	Step
	Action

	9. 
	This screen will only appear if the original Requester was not Tammy Sitar.
Click the Yes button.
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	10. 
	Click the Vendor Information tab.
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	Step
	Action

	11. 
	Click the Look up Vendor (Alt+5) button.
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	Step
	Action

	12. 
	Type 'ABC' in the Short Vendor Name search field. 
Select the ABC TEST COMPANY link.
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	Step
	Action

	13. 
	Click the ABC TEST COMPANY link.
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	14. 
	Click the Save button.
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	15. 
	Click the OK button.
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	16. 
	Click the Approve button.
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	17. 
	Click the Budget Check button.
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	18. 
	NOTE: Budget Status is now "Valid".

	19. 
	End of Procedure.
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