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PTP.2.5.2 Entering a Vndor Quote Group
Test Description:
 
In this script, you will enter a vendor group quote list.
 
Expected Result(s):
After completing this script, you will have successfully entered a vendor group quote list.
Test History
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Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Purchasing link.
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	2. 
	Click the Request for Quotes link.
[image: image3.png]Request for Quotes





	3. 
	Click the Manage Vendor Quote Group link.
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	Step
	Action

	4. 
	Enter the desired information into the Quote Group ID field. Enter a valid value e.g. "SUPPLY-001".

	5. 
	Click the Add button.
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	Step
	Action

	6. 
	Enter the desired information into the Description field. Enter a valid value. “Office Supplies”, for example.

	7. 
	Note: the Short description will default. Optionally override with a new short description. Otherwise, 
press [Tab].  
[image: image8.png]pfice Sup





	8. 
	Click the Look up Vendor ID (Alt+5) button.
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	Step
	Action

	9. 
	Select Short Vendor Name: 'STAPLES01-000'
NOTE:  The Vendor ID value associated with 'STAPLES01-000' may be different than what is displayed here.
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	10. 
	Add another vendor row by clicking the Add a new row at row 1 (Alt+7) button.
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	11. 
	Click the Look up Vendor ID (Alt+5) button.
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	Step
	Action

	12. 
	Select Short Vendor Name: 'ABCTESTCO-000'
NOTE:  The Vendor ID value associated with 'ABCTESTCO-000' may be different than what is displayed here.
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	13. 
	There should be 2 vendor rows for your quote group ID. 
Click the Save button.
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	14. 
	End of Procedure.
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