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PTP.2.5.5 Entering RFQ from a Requisition
Test Description:
 
In this script, you will enter an RFQ from a requisition.
 
Expected Result(s):
After completing this script, you will have successfully entered a new RFQ from a requisition.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
[image: image1.png]Personalize Content | Lavout ? Help





	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Purchasing link.
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	3. 
	Click the Request for Quotes link.
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	4. 
	Click the Add/Update RFQs link.
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	Step
	Action

	5. 
	Allow the RFQ to be auto-numbered (RFQ_ID = "NEXT").
Click the Add button.
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	Step
	Action

	6. 
	Enter the desired information into the Reference field. Enter a valid value e.g. "Copy from REQ".

	7. 
	Click the Copy From link.
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	Step
	Action

	8. 
	Click the Copy From dropdown and select the Requisitions list item.
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	9. 
	Click the Select Req Lines and select the Req Lines list item.
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	10. 
	Click the Specific Requisition option.
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	11. 
	Click the Look up Requisition ID (Alt+5) button.
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	Step
	Action

	12. 
	Click the RFQ_TEST link.
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	13. 
	Click the OK button.
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	Step
	Action

	14. 
	Note:  If the requisition were to have multiple lines, this screen will allow you to narrow the selection to one or more lines to copy over to your new RFQ.
Click the Select option.
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	15. 
	Click the OK button.
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	16. 
	Click the Save button.  
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	17. 
	End of Procedure.
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