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PTP.2.6.16 Close a PO
Test Description:
In this script, you will close a PO.
 
NOTE: Use PO_ID = 'MULTI_PO' for this script.
 
Expected Result(s):
After completing this script, you will have successfully closed a PO.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Purchasing link.
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	3. 
	Click the Purchase Orders link.
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	4. 
	Click the Buyer's Workbench link.
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	Action

	5. 
	Click the Add a New Value tab.
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	Action

	6. 
	Enter the desired information into the WorkBench ID field. Enter a valid value e.g. "test".

	7. 
	Click the Add button.
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	8. 
	Click the Look up Purchase Order (Alt+5) button.
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	9. 
	Move the scrollbar down to reveal more fields.
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	Step
	Action

	10. 
	Select 'MULTI_PO' (not the PO ID shown).
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	11. 
	Click the Search button.
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	12. 
	Enter the desired information into the Description field. Enter a valid value e.g. "test close".

	13. 
	Click the checkbox pertaining to Purchase Order 'MULTI_PO'. 
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	14. 
	Click the Close button.
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	15. 
	Click the Log button to view reasons for 'Not Qualified'.
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	16. 
	Take note of messages.
Click the Return button.
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	17. 
	Click the Not Qualified option.
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	18. 
	Click the Override button.
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	19. 
	Click the Update Budget Date Equal to Accounting Date option.
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	20. 
	Click the Yes button.
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	21. 
	Click the Yes button.
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	22. 
	Click the Budget Check button.
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	23. 
	Click the Yes button.
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	24. 
	Click the Yes button.
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	25. 
	End of Procedure.
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