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PTP.2.5.4 Entering RFQ Resp, Quotes and Analyze
Test Description:
In this script, you will enter RFQ responses, review quotes, enter responses, and award the RFQ.
 
Expected Result(s):
After completing this script, you will have successfully entered RFQ responses, reviewed quotes, entered responses, and awarded the RFQ in PeopleSoft.
Test History
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Notes:
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	Step
	Action

	1. 
	Click the Purchasing link.
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	2. 
	Click the Request for Quotes link.
[image: image3.png]Request for Quotes





	3. 
	Click the Add/Update Vendor Responses link.
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	Step
	Action

	4. 
	Click the Search button.
[image: image6.png]‘Search






[image: image7.png]Favorites  Main Menu > Purchasing > Request for Quotes > Add/Update Vendor Responses

Enter Responses

Enter any information you have and click Search. Leave fislds blank for a st of all values.

Business Unit: - MDJUD
RFQID: begins with ~
Vendor ID: begins with ~

Vendor Location: begins with +
Vendor Name:  begins with

PLLLL

Search || Clear |gasic Search [g] Save Search Critria
Search Search (Alt+1)
View Al First (@] 17o17 3] Last
Business Unit RFQ ID Vendor Name  VendorID Vendor Location
WOl TST ‘STAPLES01-001 000000000911
MWD TST ABCTESTCO-00100000123 (WA
MDJUD  SUPP-001  STAPLESO1-001 00000000091
MDJUD  |SUPP-001 ABCTESTCO-00100000123 [MAN
MDJUD 0000000002 STAPLES01-001 000000000911
MDJUD 0000000002 ABCTESTCO-00100000123 (WA
MDJUD 0000000001 ABCTESTCO-00100000123 AN

ENewWindow 2 Help [ htp




	Step
	Action

	5. 
	Note:  there are 2 vendors for RFQ SUPP-001. 
Click the STAPLES01-001 link.
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	6. 
	Click the Vendor Responded option.
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	7. 
	Enter the desired information into the Quantity field. Enter a valid value e.g. "10".

	8. 
	Enter the desired information into the Price field. Enter a valid value e.g. "72".

	9. 
	Click the Due Date Calendar button.
Select the Due Date.
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	10. 
	Click the Save button.
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	11. 
	Click the Return to Search button.
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	Step
	Action

	12. 
	To enter responses for the other vendor for RFQ 'SUPP-001', Click the ABCTESTCO-001 link.
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	Step
	Action

	13. 
	Enter the desired information into the Vendor Reference Quote field. Enter a valid value e.g. "0002".

	14. 
	Click the Vendor Responded option.
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	15. 
	Enter the desired information into the Minimum Quantity field. Enter a valid value e.g. "10".

	16. 
	Enter the desired information into the Price field. Enter a valid value e.g. "70".

	17. 
	Click the Due Date Calendar button.
Select the desired date.
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	18. 
	Enter the desired information into the Lead Time field. Enter a valid value e.g. "14".

	19. 
	Click the Save button.
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	20. 
	Click the Request for Quotes button.  
Next step(s):  Process the RFQ Award.
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	21. 
	Click the Award Quotes menu.
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	Step
	Action

	22. 
	Click the Look up Business Unit (Alt+5) button.
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	Step
	Action

	23. 
	Click the MDJUD link.
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	24. 
	Click the Search button.
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	Step
	Action

	25. 
	Click the SUPP-001 link.
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	Step
	Action

	26. 
	Click the Look up Award List of Items to Vendor (Alt+5) button.
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	Step
	Action

	27. 
	Click the STAPLES01-001 link.
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	28. 
	Enter the desired information into the Qty Award field. Enter a valid value e.g. "10".

	29. 
	Click the More Details tab.
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	30. 
	Click in the Comment field to enter comments.
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	31. 
	Click the Save button.
NOTE:  Next step(s) in procurement (not addressed in this test scenario) is 'Create PO/Contract'.
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	32. 
	End of Procedure.
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