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PTP.3.3.10 Closing Voucher Contract
Test Description:
In this script, you will close a recurring voucher contract.
Expected Result:
After the completion of this script, you will have successfully closed a recurring voucher contract.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
Once a contract has completed, and no additional extensions have been awarded, the buyer will close the voucher contract from further releases.
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	Step
	Action

	1. 
	From the Main Menu - select the Supplier Contracts link.
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	Step
	Action

	2. 
	Click the Create Contracts and Documents link.
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	3. 
	Click the Contract Entry link.
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	Step
	Action

	4. 
	Select the Find an Existing Value tab.
[image: image6.png]Find an Existing Value i





	5. 
	Click the Search button.
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	6. 
	Select  Contract ID that was created during PTP.3.3.9 (not the one displayed)
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	Step
	Action

	7. 
	Click the Status list.
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	8. 
	Click the Closed list item.
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	Step
	Action

	9. 
	Click the Look up Reason Code (Alt+5) button.
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	Step
	Action

	10. 
	Click the FUNDING link.
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	Step
	Action

	11. 
	Enter the desired information into the Comment field. Enter a valid value e.g. "Unable to extend lease contract into FY2014.".

	12. 
	Click the OK button.
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	Step
	Action

	13. 
	Click the Save button.

	14. 
	End of Procedure.
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