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PTP.3.3.4 Unposting Vouchers
Test Description:
In this script, you will Unpost a Voucher.
 
 
Expected Result(s):
After completing this script, you will have successfully unposted a voucher. 
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.

	2. 
	Click the Accounts Payable link.
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	3. 
	Click the Vouchers link.
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	4. 
	Click the Add/Update link.
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	5. 
	Click the Regular Entry link.
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	6. 
	Click the Find an Existing Value tab.
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	7. 
	Type 'aoc' in the Voucher ID field.
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	8. 
	Click the Search button.
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	9. 
	The voucher Post Status is Posted 
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	10. 
	Click the Vouchers menu.
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	11. 
	Click the Add/Update menu.
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	12. 
	Click the UnPost Voucher menu.
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	13. 
	Note your Voucher ID has automatically defaulted into the Voucher ID search field.

	14. 
	Click the 'Search' field.

	15. 
	Verify the Voucher information, and click the Unpost button.

	16. 
	Click the OK button.
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	17. 
	Click the Vouchers menu.
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	18. 
	Click the Add/Update link.
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	19. 
	Enter the desired information into the Voucher ID field. 
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	20. 
	Click the Search button.
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	21. 
	The voucher is now in an the Unposted status.
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	22. 
	End of Procedure.
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