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PTP.2.4.1 Adding an Item Category
Test Description:
In this script, you will add an Item Category.
 
Expected Results:
After completing this script, you will have created a new Item Category.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Items link.
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	3. 
	Click the Define Controls link.
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	4. 
	Click the Item Categories link.
[image: image5.png]item Cateqories






[image: image6.png]Item Categories

Enter any information you have and click Search. Leave fislds blank for a listof all values.

= R

Find an Exsting Value | Add 2 New Vaiue

ENewWindow 2 Help B htp




	Step
	Action

	5. 
	Click the Add a New Value tab.
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	Step
	Action

	6. 
	Enter the desired information into the Category field. Enter a valid value e.g. "OFC_SUPPLIES".

	7. 
	Click the Add button.
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	8. 
	Enter the desired information into the Description field. Enter a valid value e.g. "OFFICE SUPPLIES".

	9. 
	Press [Tab].  
(Note:  'Short Desc' field value will auto-populate based on user entry in the 'Description' field.)

	10. 
	Click the Look up Primary Buyer (Alt+5) button.
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	11. 
	Click the KJONES link.
[image: image11.png]KJONES






	12. 
	Enter the desired information into the Currency field. Enter a valid value e.g. "USD".

	13. 
	Click the USD object.
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	14. 
	Click the Look up Account (Alt+5) button.
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	Step
	Action

	15. 
	Click the 0902 link.
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	Step
	Action

	16. 
	Click the 'Save' button.
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	Step
	Action

	17. 
	Click the OK button.
[image: image19.png]





[image: image20.png]MUnder T

UnitPri
pancy for this item will be reported





	Step
	Action

	18. 
	Click the OK button.
[image: image21.png]





[image: image22.png]fUnder Tolera impli

rand Under 5 Ifmatching
pancy for this item will be reported

[T Cancel |





	Step
	Action

	19. 
	Click the OK button.
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	20. 
	Point to the OK button.

	21. 
	Click the OK button.
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	22. 
	Click the Yes button.
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	Step
	Action

	23. 
	Click the Look up Parent Category (Alt+5) button.
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	Step
	Action

	24. 
	Click the DISTRICT_COURT link.
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	25. 
	Click the Catalog Refresh button.
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	26. 
	Click the Sel option.
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	27. 
	This action updates your item to be included in the 'District Court' catalog.
Click the OK button.
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	Step
	Action

	28. 
	Click the Save button.
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	29. 
	End of Procedure.
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