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PTP.3.4.8 Update vendor record and re-submit for approval
Test Description:
 
In this script, you will update a vendor record and re-submit for approval.
 
Expected Results:
 
After the completion of this script, you will have successfully updated a vendor record as well as have re-submitted the vendor record for approval.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
Log in as user 'APUSER1' and password 'wftest'. 
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	Step
	Action

	1. 
	Click the Vendors link.
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	2. 
	Click the Vendor Information link.
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	3. 
	Click the Add/Update link.
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	4. 
	Click the Vendor link.
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	Step
	Action

	5. 
	Enter the desired information into the Vendor ID field. Enter a valid value e.g. "ptp" (e.g., vendor ID begins with 'ptp').  
Note:  You will be using the vendor ID that was created in PTP.3.4.7

	6. 
	Click the Search button.
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	7. 
	Click the PTP3.4.6 link.
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	Step
	Action

	8. 
	Click the Approval History link.
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	Step
	Action

	9. 
	Click the View/Hide Comments link to the approver's comments.
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	10. 
	Note the approver's comments.  Next, we will update the vendor record accordingly.

	11. 
	Click the Return button.
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	Step
	Action

	12. 
	Click the Correct History button.
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	13. 
	Click the Address tab.
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	Step
	Action

	14. 
	Enter the desired information into the Address 1 field. Enter a valid value e.g. "125 Crescent Blvd.".

	15. 
	Enter the desired information into the City field. Enter a valid value e.g. "Dallas".

	16. 
	Enter the desired information into the State field. Enter a valid value e.g. "TX".

	17. 
	Enter the desired information into the State field. Enter a valid value e.g. "75201".

	18. 
	Click the Save button.  Doing so will also invoke the vendor approval routing.
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	19. 
	Click the Summary tab.
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	20. 
	Click the Approval History link to view the approval routing for this vendor.
Note:  Please jot down the vendor ID you have just updated.  The same vendor ID will be used to execute the next script:  PTP.3.4.9.
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	Step
	Action

	21. 
	The Vendor ID is Unapproved.

	22. 
	End of Procedure.
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