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PTP.3.5.3 Creating Manual Payments
Test Description:
 
In this script. you will create a manual payment.
 
Expected Results: 
 
After the completion of this test script, you will have successfully created a manual payment.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
[image: image1.png]RACLE

Favorites  Main Menu

Search:

b Supplier Contracts.
b Customers.

b Vendors.

b Purchasing

b eProcurement

> Sevices Procurement
© Billing

> Accounts Receivable
> Accounts Payable

> Commitment Control
> General Ledger

b Worklist

> Reporting Tools.

b PeopleTools

~ Wy Personalizations

®

Workdst

AddtoFavores | Sign out

Personalize Content | Layout





	Step
	Action

	1. 
	Click the Home link.

	2. 
	Click the Accounts Payable link.
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	3. 
	Click the Vouchers link.
[image: image3.png]Vouchers





	4. 
	Click the Add/Update link.
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	5. 
	Click the Regular Entry link.
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	6. 
	Click the Look up Vendor ID (Alt+5) button.
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	7. 
	Click the 0000000003 link.
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	Step
	Action

	8. 
	Type 'PTP.3.5.3' in the Invoice Number field.
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	Step
	Action

	9. 
	Click the Choose a date (Alt+5) button.
[image: image10.png]




	10. 
	Select today's date.
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	11. 
	Enter the desired information into the Gross Invoice Amount field. Enter a valid value e.g. "25".

	12. 
	Click the Add button.
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	13. 
	Enter the desired information into the Description field. Enter a valid value e.g. "One Time Test Payment".

	14. 
	Type or select '0301' in the Account field.
[image: image13.png]0301|





	15. 
	Type or select 'C25' in the Batch Agy field.

	16. 
	Type or select '0001' in the Fund field.

	17. 
	Type or select 'B006' in the Program Code field.

	18. 
	Type or select 'AY2013' in the Approp Yr field.

	19. 
	Type or select '60183' in the PCA field.
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	20. 
	Click the Save button.
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	21. 
	Click the Action pull down list.
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	22. 
	Select Budget Checking, then click the Run button.
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	23. 
	Click the 'Yes' button.
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	24. 
	Now that the Process Action has completed, click the scrollbar and drag it downwards.

	25. 
	Click the Action list.
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	26. 
	Click the Record a Payment list item.
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	27. 
	Click the Payment Method list item, and select "MAN" for Manual.

	28. 
	Enter the check number related information into the Reference field. Enter a valid value e.g. "000001".

	29. 
	Next, you will verify your payment.
Click the Review Accounts Payable Info menu.
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	30. 
	Click the Payments menu.
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	31. 
	Click the Document Status menu.

	32. 
	Click the Look up Bank Code (Alt+5) button.
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	33. 
	Click the M&T link.
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	34. 
	Click the Look up Bank Account (Alt+5) button.
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	35. 
	Click the MAIN link.
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	Step
	Action

	36. 
	Type '000001' in the Payment Reference field.
NOTE:  Use the Payment Reference value assigned to the voucher earlier in this script.  created earlier.

	37. 
	Note the payment status is 'Paid'.
NOTE 1: Though in 'Paid' status, the payment entry has yet to be posted.
NOTE 2:  Your voucher may be different than the one that is displayed here.
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	38. 
	End of Procedure.
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