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PTP.2.1.6 Cancel sourced requisition after cancelling PO
Test Script Description:
In this script, you will cancel a requisition that was sourced to a PO, cancel the PO, and return money to the requisition.
 
Expected Results: 
 
After the completion of this script, you will have canceled a requisition after having canceled the PO, and return money to the requisition.
 
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the Purchasing link.
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	3. 
	Click the Add/Update Requisitions link.
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	Step
	Action

	4. 
	Click the Add button.
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	Step
	Action

	5. 
	Click the Copy From link.
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	Step
	Action

	6. 
	Enter the desired information into the Requisition ID field. Enter the requisition that was created in PTP.2.1.3

	7. 
	Click the Search button.
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	8. 
	Click the OK button.
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	Step
	Action

	9. 
	Click the Yes button.
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	10. 
	Click the Ship To/Due Date object.
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	11. 
	Click the desired date.
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	Step
	Action

	12. 
	Click the Yes button.
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	13. 
	Click the Approve button.
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	14. 
	Click the Budget Check button.
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	15. 
	The Req statuses should be Approved and Valid.
Click the Save button.
[image: image20.png]& save





	16. 
	Next,  we will manually source the requisition to a Purchase Order.

	17. 
	Click the Home link.
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	18. 
	Click the Purchasing link.
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	19. 
	Click the Add/Update POs link.
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	Step
	Action

	20. 
	Click the Add button.
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	Step
	Action

	21. 
	Click the Vendor button.
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	Step
	Action

	22. 
	Click the ABC TEST COMPANY link for example or any other Vendor.
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	23. 
	Click the Copy From list.
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	24. 
	Click the Requisition list item.
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	Step
	Action

	25. 
	Enter the desired information into the Requisition ID field.
Enter the Requisition ID of the Req you created in the earlier steps.

	26. 
	Click the Search button.
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	27. 
	Sample information is shown.  It will not match the information from your Req.
Click the Select option.
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	28. 
	Click the Copy To PO button.
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	29. 
	Click the Buyer: Required button.
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	Step
	Action

	30. 
	Click the JKONES link. 
[image: image38.png]< IONES






[image: image39.png]Message

Changing Buyer will change the d
tthe defaultvalues? (1

Changing Buyer will chang
defaultvalus dules and d
Department D, Location and Origin.





	Step
	Action

	31. 
	Click the OK button.
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	32. 
	Click the Save button.
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	33. 
	Click the Approve PO button.
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	34. 
	Click the Budget Check button.
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	35. 
	The PO Status should be Approved. 
Although it is not shown on this page, the Budget Status should be Valid.
Click the Save button.
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	36. 
	Click the Cancel PO button.
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	Step
	Action

	37. 
	Click the Yes button.
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	Step
	Action

	38. 
	Click the Yes, Re-Source all Reqs option.
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	39. 
	Click the Continue button.
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	Step
	Action

	40. 
	Click the Budget Check button.
(a successful budget check at this point returns the funds to the pre-encumbrance/requisition)
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	41. 
	We will now go back to the Req.
Click the Home link.
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	42. 
	Next we will cancel the new Requisition that was created in the earlier part of this script.

	43. 
	Click the Purchasing link.
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	44. 
	Click the Add/Update Requisitions link.
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	Step
	Action

	45. 
	Click the Find an Existing Value tab.
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	Step
	Action

	46. 
	Enter the desired information into the Requisition ID field.   
This should be the requisition created earlier in this script (Requisition Name:  PTP.2.1.6).

	47. 
	Click the Search button.
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	Step
	Action

	48. 
	Click the Cancel button.
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	Step
	Action

	49. 
	Click the Yes button.
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	Step
	Action

	50. 
	Enter a reason code into the reason code box and any explanatory comments that you want to make into the Comment box.
Click the OK button.
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	Step
	Action

	51. 
	Click the Budget Check button.
(a successful budget check at this point returns the funds to the available budget)
[image: image67.png]‘Budget Check





	52. 
	End of Procedure.
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