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PTP.3.2.6 Entering Journal Vouchers
Test Description:
 
In this test, you will be entering a Journal Voucher.
 
Expected Results:
 
After the completion of this test, you will have successfully entered a Journal Voucher.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Accounts Payable link.
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	2. 
	Click the Vouchers link.
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	3. 
	Click the Add/Update link.
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	4. 
	Click the Regular Entry link.
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	5. 
	Type 'JV-0001' in the Voucher ID field (do not use 'JV-001' as shown).
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	6. 
	Select 'Journal Voucher' from the pull-down list for Voucher Style.
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	7. 
	Click the search icon for Vendor ID.
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	8. 
	Type '0000002953' in the Vendor ID field, then click the 'Lookup' button.
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	9. 
	Click the 0000002953 link.
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	10. 
	Type 'JV-0001' in the Invoice Number field.

	11. 
	Click the Choose a date (Alt+5) button.
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	12. 
	Select today's date.
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	13. 
	Click the Add button.
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	14. 
	Type or select '00000032' in the Related Voucher field.
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	15. 
	Type or select '0891' in the Account field.
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	16. 
	Type or select '60091' in the PCA field.
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	17. 
	Click the scrollbar and drag it downwards.
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	Step
	Action

	18. 
	Click the 'Save' button.
You have just completed a Journal Voucher.
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	19. 
	End of Procedure.
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