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PTP.1.2.1 Cancel Requisition
Test Script Description:
In this topic you will use PeopleSoft to cancel a requisition.
 
** NOTE: The requisition number shown in the test case will not match the one that you will use **
 
On the Manage Requisition page use a requisition with a description of "PTP.1.2.1 - Testxx" and a Status of "Open".....xx is a number (01, 02,....99).
 
Expected Results: 
The requisition will be cancelled.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Click the Home link.
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	2. 
	Click the eProcurement link.
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	3. 
	Click the Manage Requisitions link.
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	4. 
	Select Requisition Name 'PTP.1.1.2' from the list, then click the pull down list.
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	5. 
	Click the Cancel Requisition list item.
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	6. 
	Click the Go button.
[image: image7.png]




	7. 
	Click the Cancel Requisition button.
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Manage Requisitions

To locate requisitions, edit the criteria below and click the Search button.

Business Unit: iDJUD. @ Requisition Name: q
Requisition ID: Q_Request Status: All but Complete. ~ Budget Status: M
Date From: fowo72013 ) Date To: [otram0ts gl

Requester: Q Entered By: Q PoD: q

Requisitions ©

‘Toview the lifespan and line items for a requisition, click the Expand triangle icon: v
o edit or perform anather action on a requisition, make a selection from the Action dropdown list and ciick Go.

Requisition tame s Status
® 0000000101 0000000101 WDJUD 0171412013 Approved Valia 000 USD <SelectAdion-  ~ | Go |
® 0000000100 0000000100 WDJUD 011412013 Approved Valia 000 USD <SelectAdion=  ~ | Go |
P 0000000099 SMOKETEST101 WDJUD 0171412013 Approved Valia 500000 USD <SelectAcion-  ~ | Go |
b 0000000098 PTP113 WDJUD 011412013 Approved Valia 50000 USD <SelectAdion-  ~ | Go |
b 0000000097 PTP1.12 MDJUD 01/142013 Canceled Notchia 000 USD <SelectAdion-  ~ | Go |
P 0000000096 0000000096 WDJUD 011412013 Approved Valia 150000 USD <Selectacion  ~| Go |
P 0000000095 PTP1.11 WDJUD 0171412013 Approved Valia 100000 USD <SelectAcion- < | Go.
® 0000000084 PTP22:1 WDJUD 01/1112013 Open Notchia 250000 USD <SelectAcion- v Go_
P 0000000093 test WDJUD 011112013 Approved Notchia 250000 USD <SelectAcion-  ~ | Go.
b MULTI REQ1 MULTIREQ1 HDJUD 0171012013 Approved Valia 351000 USD <SelectAcion- v Go
P 0000000092 teat WDJUD  01/1012013 Open Notchia 75000 USD <SelectAdion-  ~| Go.
b OPENREQBK OPENREQBK WDJUD 0110812013 Open Notchia 000 USD <SelectAdion= - Go.
® 0000000091 0000000081 MDJUD 0110812013 Received Valia 1000000 USD <SelectAcion=  ~ | Go

1 —




	Step
	Action

	8. 
	PTP.1.1.2 should now have a status ='Canceled'.
Note:  Budget Status ='Not Chk'd.  The Requisition must be budget checked successfully to be considered canceled.  This step will be performed in PTP.1.2.2.

	9. 
	End of Procedure.


	Page 3
	Last changed on: 4/10/2013 12:39:00 PM


	Last changed on: 4/10/2013 12:39:00 PM
	Page 3



[image: image10.png][image: image11.png]