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PTP.3.3.5 Viewing Voucher Build Errors
Test Description:
You cannot post or pay a voucher until errors are corrected. A voucher saved with errors has a post status of Recycle. In order to correct a voucher error, you need to open the actual voucher. A summary of all the voucher errors are displayed on the Error Summary page.  In this script, you will view voucer build errors in a voucher for one of your vendors.  
 
Expected Result(s):
After completing this test script, you will have reviewed voucher build errors in your voucher.
  
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
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	Step
	Action

	1. 
	Begin by navigating to the Error Summary page.
Point to the Scroll Down arrow.
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	Step
	Action

	2. 
	Point to the Accounts Payable link.

	3. 
	Point to the Vouchers link.

	4. 
	Point to the Add/Update link.

	5. 
	Click the Regular Entry link.
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	Step
	Action

	6. 
	Click the Find an Existing Value tab.

	7. 
	Click in the Voucher ID field.
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	8. 
	Enter the desired information into the Voucher ID field. Enter a valid value e.g. "POAP-TOL".

	9. 
	Click the Search button.
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	Step
	Action

	10. 
	Click the Error Summary tab.

	11. 
	Use the Error Summary page to view any Voucher Build processing errors, matching errors, duplicate invoices, and out of balance and combination edit errors on the voucher. 

	12. 
	The Invoice Line Errors group box lists any errors associated with the voucher.

	13. 
	You have successfully viewed voucher errors for an invoice.
End of Procedure.


	Page 4
	Last changed on: 4/10/2013 12:42:00 PM


	Last changed on: 4/10/2013 12:42:00 PM
	Page 4



[image: image8.png][image: image9.png]