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PTP.2.7.3.a Manually Source an Approved Req to a PO
Test Scenario Description
In this script, you will manually create a PO from an approved Requisition.  You will also add an Adhoc budget approver.
Expected Result(s)
You will have manually created a PO from an approved Req and added an adhoc budget approver to the PO.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
Log in as user 'AOC_BUYER'  and password 'wftest'
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	Step
	Action

	1. 
	Click the Purchasing link.
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	2. 
	Click the Purchase Orders link.
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	3. 
	Click the Stage/Source Requests link.
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	4. 
	Click the Requisition Selection link.
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	Step
	Action

	5. 
	Enter Req ID 0000000192.   This Req has been specifically staged for this test
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	6. 
	Click the Search button.
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	7. 
	The system will display a 2 line Req.
Enter the Vendor ID 0000000009 onto each line on the Req.  
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	8. 
	Click the Include option for both lines.
If the system displays a message that there is not enough available inventory in an inventory business unit, it is not a test error.  Click OK if that message is displayed.
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	9. 
	Click the Save button.
When the Save is complete, the system will display a Create PO button.
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	10. 
	Click the Create PO's button.
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	Step
	Action

	11. 
	If the appropriate Buyer is not shown on this page, you must add a valid value into the Buyer box before running this process.
Click the Run button.
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	Step
	Action

	12. 
	Click the OK button.
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	Step
	Action

	13. 
	Use the Process Monitor to follow the progress of the process as it runs.
Click the Process Monitor link.
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	14. 
	Use the Refresh Button to monitor progress 
Click the Refresh button.
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	15. 
	When the process has a Run Status of 'Success' and a Distribution Status of 'Posted', you can then continue the test.
Click the Purchase Orders button.
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	16. 
	Click the Add/Update POs menu.
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	Step
	Action

	17. 
	Click the Find an Existing Value tab.
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	18. 
	You can narrow your search results by entering as much information as possible into the Search Criteria fields before initiating the search.
Click the Search button.
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	19. 
	Find the row that corresponds to the Requisition that you are working with.  The easiest way to do this is to review the Purchase Order Reference Column.  Select the row that has Online Src from Req 0000000192 in that column.
 
Click the PO ID and the system will open the PO for your review.
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	20. 
	You can review the details of the PO on this page.  
Once you have completed your review,
Click the View Approvals link.
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	Step
	Action

	21. 
	In this test, one of our objectives is to add an additional Approver to the workflow. 
To initiate that process,
Click the Insert Approver button.
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	Step
	Action

	22. 
	Enter the User ID of the person you want to add to the Approval Workflow. 
In this test, use 'BUDGET_APPR' as the User ID of the adhoc approver

	23. 
	As you can see from the radio buttons on the selection page, you can add a person as either a Reviewer or as an Approver.  We are adding an Approver in this test.
Click the Insert button.
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	24. 
	The system will display the modified approval stream with the name of the person you added now included in the approval process.
Click the Apply Approval Changes button.
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	Step
	Action

	25. 
	Click the Approve button.
The system will display the newly inserted approver will be displayed in the approval flow.
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	26. 
	You have succcessfully completed this test.
End of Procedure.
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