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PTP.2.6.20 Create and process an invoice that references a PO.  Close the invoice, then close the PO.
Test Description
 
In this script, you will create and process an invoice that references a PO.  Close the invoice, then close the PO.
 
Expected Results:
 
After the completion of this script, you will have created and processed an invoice that references a PO.  You will have also closed the invoice, then closed the PO.
Test History
	Date
	Tester Name
	Results
(Pass/Fail/Retest Pass)

	
	
	


Notes:

Test Procedure
Log in as a user having a role of MDJ_AP_SR_ANALYST;                     
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	Step
	Action

	1. 
	Click the Accounts Payable link.
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	2. 
	Click the Vouchers link.
[image: image3.png]Vouchers





	3. 
	Click the Regular Entry link.
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	4. 
	Enter the desired information into the Invoice Number field. Enter a valid value e.g. "PTP.2.6.20".

	5. 
	Click the Choose a date (Alt+5) button.
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	6. 
	Click today's date.
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	7. 
	Click the Add button.
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	8. 
	Click the search icon.
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	9. 
	Type 'ABC' in the Short Vendor Name search field, then click the Look Up button.
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	10. 
	Click the 'ABC TEST COMPANY' link (not what is displayed here).
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	11. 
	Type 'MDJUD' in the PO Unit field.

	12. 
	Click the LookUp icon for PO Number.
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	13. 
	Select PO Number ='PTP.2.6.20', not the one shown.
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	14. 
	Click the Copy PO button.
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	Step
	Action

	15. 
	Click the 'Save' button.
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	Step
	Action

	16. 
	Click the Action list.
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	17. 
	Select the 'Match, Doc Tol, Bdgt' option.
NOTE: You also have the option to run these processes individually:  Budget Checking, Document, Tolerance, and Matching.

	18. 
	Click the Run button.
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	19. 
	Click the Yes button.
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	20. 
	Check the following Status values:
Match Status ='Matched
Post Status = 'Unposted'
Doc Tol Status ='Valid'
Budget Status ='Valid'

	21. 
	Click the 'Home' link.
Next, you will process voucher post. 
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	22. 
	Click the Accounts Payable link.
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	23. 
	Click the Batch Processes link.
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	24. 
	Click the Vouchers link.
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	25. 
	Click the Voucher Posting link.
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	26. 
	Click the 'Add a New Value' tab.

	27. 
	Type 'VCHRPOST' in the Run Control ID field.
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	28. 
	Click the Add button.
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	29. 
	Enter the desired information into the Description field. Enter a valid value e.g. "Voucher Post".

	30. 
	Type '1' in the Request ID field.

	31. 
	Type 'Voucher Post' in the Request ID field.

	32. 
	Click the Process Frequency list.
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	33. 
	Click the Always Process list item.
[image: image28.png]Always Process





	34. 
	Click the Post Voucher Option list.
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	35. 
	Click the Post Voucher list item.
Click in the Voucher ID field.
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	36. 
	Type 'MDJUD' in the Business Unit field.

	37. 
	Click the Run button.
[image: image31.png]Run





	38. 
	Click the OK button.
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	39. 
	Click the Process Monitor link.
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	40. 
	Click the Refresh button.
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	41. 
	Click 'Refresh' a few times until Run Status ='Success' and Distribution Status = 'Posted'.

	42. 
	Next, you will Close your Invoice.
Click the 'Home' link.
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	43. 
	Click the Accounts Payable link.
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	44. 
	Click the Vouchers link.
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	45. 
	Click the Close Voucher link.
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	46. 
	Enter the desired information into the Invoice Number field. Enter a valid value e.g. "ptp".

	47. 
	Click the Search button.
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	48. 
	Click the PTP.2.6.20 link.
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	49. 
	Click the Mark Voucher for Closure option.
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	50. 
	Click the Yes button.
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	51. 
	Click the Restore Encumbrance option.
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	52. 
	Click the OK button.
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	53. 
	Click the Save button.
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	54. 
	Next, you will Post your Voucher Closure entries.  
Click the Home button.
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	55. 
	Click the Home link.
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	56. 
	Click the Accounts Payable link.
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	57. 
	Click the 'Vouchers' link.

	58. 
	Click the Batch Processes link.
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	59. 
	Click the Voucher Posting link.
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	60. 
	Enter the desired information into the Run Control ID field. Enter a valid value e.g. "vchrpost".

	61. 
	Click the Search button.
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	62. 
	Delete any existing values in the Voucher ID field.

	63. 
	Click the Look up Voucher ID (Alt+5) button.
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	64. 
	Click Invoice Number (PTP.2.6.20 link).
NOTE:  Your Invoice Number may be different than what is displayed on your screen.
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	65. 
	Click the Run button.
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	66. 
	Click the OK button.
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	67. 
	Click the Process Monitor link.
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	Step
	Action

	68. 
	Click the 'Refresh' button a few times until Run Status = 'Success'
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	69. 
	Note the Run Status will change from 'Queued' to 'Processing', to 'Success'.  Also, the Distribution Status will change to 'Success' when the process has successfully been run.
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	Step
	Action

	70. 
	Log out as the current user by clicking the 'Sign out' link
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	71. 
	Log back in as a user having the role of MDJ_PROCUREMENT_MGR
Click the 'Home' link.
Next, we will close the PO associated with this voucher.
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	72. 
	Click the 'Purchasing' link.
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	Step
	Action

	73. 
	Click the 'Purchase Orders' link.
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	Step
	Action

	74. 
	Click the Buyer's Workbench link.
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	75. 
	Click the Add a New Value tab.
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	76. 
	Enter the desired information into the WorkBench ID field. Enter a valid value e.g. "PTP".

	77. 
	Click the Add button.
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	78. 
	Click the Look up Purchase Order (Alt+5) button.
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	79. 
	Scroll down on the list of available POs. Click the PO ID (related to to PTP.2.6.20) link, not what is displayed on your screen.

	80. 
	Scroll down to the bottom of the Buyer's Workbench.

	81. 
	Click the Search button.
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	82. 
	Enter the desired information into the Description field. Enter a valid value e.g. "PTP.2.6.20".

	83. 
	Click the checkbox associated with your Purchase Order.   
NOTE:  Your PO ID will be different from the one shown on your screen.
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	84. 
	Click the Close button.
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	85. 
	Click the Log button next to your PO_ID ('PTP.2.6.20')
NOTE:  Your PO_ID may be different than the one displayed on your screen.
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	86. 
	Message Text:
PeopleSoft enforces specific set of criteria for PO closure, amongst which this is one.   In this test case, the PO was deliberately fully UNMATCHED during the Voucher Closure process (earlier in the script).  
Click the Return button.
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	87. 
	Click the 'Not Qualified' checkbx.
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	88. 
	Click the Override button, which will move it to the 'Qualified' for closure group box.
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	89. 
	Click the Update Budget Date Equal to Accounting Date option.
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	90. 
	Click the Update Budget Date Equal to Accounting Date checkbox.
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	91. 
	Click the Yes button to proceed.
[image: image80.png]Yes





	92. 
	Click the Yes button.
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	93. 
	Note the PO Status is 'Complete'.
Click the Budget Check button.
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	94. 
	Click the Yes button.
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	95. 
	Click the Yes button.
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	96. 
	End of Procedure.
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