

 SEQ CHAPTER \h \r 1MEMORANDUM OF UNDERSTANDING

FOR GOODS AND SERVICES UP TO $100,000

MXX-XXXX-XXX
This Memorandum of Understanding (MOU) is entered into this            
day of                _                           , 20          , by and between the Maryland Judiciary, Administrative Office of the Courts (AOC) and (MOU Partner).
WHEREAS, the AOC recognizes (MOU Partner) possesses the capability to deliver goods and/or services as specified below; and,
WHEREAS, the AOC desires to obtain said goods and/or services as specified herein; and,
WHEREAS, the (MOU Partner) has agreed to perform for the AOC in accordance with this MOU;

NOW, THEREFORE, in consideration of the above premises and of the mutual promises and other good and valuable considerations set forth below, the AOC and (MOU Partner) enter into this MOU and agree as follows:  
ARTICLE I - SCOPE OF WORK

(MOU Partner)  _________ shall deliver goods and/or services as described in and in strict accordance with Exhibit A, incorporated as part of this document. 
                                                                                                                                                  
ARTICLE II - COMPENSATION AND METHOD OF PAYMENT
In consideration of the satisfactory performance and delivery of the goods or services, the AOC shall pay (MOU Partner)   ________ in accordance with the terms of this MOU and at the rate specified in the Exhibit A.  Except by MOU modification, total payments may not exceed $00,000.00 (the “NTE Amount”). 

All invoices shall be submitted within 30 calendar days after the completion and acceptance of each deliverable by the AOC, and shall include the following information: 
a. name and address of the AOC contact.
b. name, remittance address, and federal taxpayer identification number of MOU partner 
c. invoice period 
d. invoice date
e. invoice number
f. amount due 
g. deliverable ID number for the deliverable being invoiced, if applicable 
h. Purchase Order number
All hardware manufacturer serial, make, and model numbers should be included on invoices related to those goods.  Additional information may be required in the future.  Invoices submitted without the required information will not be processed for payment. 
Payments to (MOU Partner)   _______ for each deliverable shall be made as soon as possible after the acceptance of the deliverable and after receipt of a proper invoice.  Charges for late payment of invoices are prohibited. 

ARTICLE III - TERM
The term of this MOU shall begin on ___________and terminate on _______________with up to ________extension options of ______________at the sole discretion of the AOC. No work may begin under this MOU until all parties have signed it and the AOC has instructed the (MOU Partner) ________by Purchase Order to proceed. If there are any inconsistencies between the terms of the Purchase Order and the terms of this MOU, the terms of this MOU shall prevail.
ARTICLE IV – MODIFICATIONS 

Any modifications to this MOU must be in writing and signed by authorized representatives of both parties.

ARTICLE V - GENERAL CONDITIONS
General Conditions, _ are _ are not attached hereto and incorporated herein. 
ARTICLE VI- REPRESENTATIVES
The following individuals are designated as representatives for their respective parties: 

For the Judiciary:  Procurement, Contract and Grant Administration
Name and Title__________________________________ 
Phone:



Email: 
For (MOU Partner) _______________________________                                                         
Name and Title__________________________________                                                    
Phone:   


Email: 
                                                                        
ARTICLE VII - KEY PERSONNEL, if applicable
The (MOU Partner) ____________agrees that the following named individual(s) is considered to be essential to the work being performed hereunder, and is designated as Key Personnel who shall be made available to the full extent required to carry out the work under this MOU:

Name/Title ____________________________________________
Should this individual become unavailable during the term of this MOU, personnel of at least equivalent capability shall be assigned to the project.  Any such substitutions shall require prior written approval by the AOC, which approval may be denied at its sole discretion.  Should the (MOU Partner)   _________ be unable to provide substitutes acceptable to the AOC, the AOC may terminate this MOU; or, at its option, negotiate with the (MOU Partner) ___________ for an equitable adjustment under the MOU relative to the loss of such Key Personnel.
ARTICLE VIII – ENTIRE AGREEMENT 
This Memorandum embodies the whole agreement of the parties.  There are no promises, terms, conditions, or obligations regarding the parties’ agreement, other than those contained herein, or incorporated herein by reference.

ARTICLE IX - SIGNATURES

In acknowledgement of the foregoing description of the terms and requirements of this MOU, these authorized signatories of the Parties do hereby attest to their acceptance of these terms and conditions.

                                                           

FOR MOU Partner:
______________                                            ____________________________

            Date                                                    
Name

Title
                                                

FOR THE MARYLAND JUDICIARY:

  ______________                                    _________________________
Date                                                    Gisela Blades

Director, Department of Procurement, Contract & Grant Administration
Administrative Office of the Courts

Approved as to form and legal sufficiency this             day of                          , 20_______, 

                                                                                    

_______________________________  
Stephane J. Latour

Managing Legal Counsel/Assistant Administrator

Internal Affairs Division 
(There may be additional signature approvals required if over $100,000)

Updated May 2016






