@ Service of Process: District Court

Service of process is the way a defendant receives court papers and notice about a court case. The defendant
must be served before the court will hear your case. Typically you may not serve the defendant yourself.
Someone else, 18 or older, who is not involved in the case, must serve the defendant. There are three ways to
serve someone:

1. Certified Mail, Restricted Delivery

= In District Court, the clerk’s office may send the papers for you for a fee.
= The defendant must sign for the papers. The card from the post office with the defendant’s signature
should go back to the court clerk’s office to prove that the defendant was served.

2. Sheriff or Constable

= The sheriff or constable may serve the defendant for a fee.
= The court should receive an affidavit of service detailing the results of the service attempt.

3. Private Process

= Anyone who is over 18 years old and not a party to the case may effect service in Maryland.
» You may use a family member or a friend or hire a private process server.
= The person may serve the defendant him or herself, or leave the papers with a person who lives at the
defendant’s home who is of “suitable age and discretion.”
= The process server must provide the court with an affidavit of service. The affidavit should:
= State that the person who made the service is at least 18 years old and the name, mailing address and
telephone number of the process server.
= Name and describe the person served, and include the date, time and place of service.
= |f the defendant wasn’t served personally, the affidavit should state the relationship of the person
served to the defendant.

If Service Fails

= If you are not successful in getting the defendant served, you should still return the affidavit of service to
the court. Your process server should detail how many attempts were made, including the date(s), time(s),
and place(s) of the attempted service.

= You may ask the court to reissue the summons by filing a request for summons renewal and try again.

= If the defendant is dodging or evading service or if you cannot locate him or her, you may file a motion
and ask the court to allow service in a different way. Be sure to attach an affidavit explaining why service
should be allowed in another way.

Note: Some types of cases, like landlord and tenant cases, have special service rules. If you are not sure which
method to use, talk to a lawyer.
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