GENERAL INSTRUCTIONS
DOMESTIC RELATIONS AND GUARDIANSHIP FORMS
(Form CC-DRIN)
SIETINES

HHENAS 2H 2t A 24! (CC-DRIN 24l)

Use the CC-DR and CC-GN Forms if you do not have a lawyer and need to file papers for family law or
domestic relations cases. These cases include child custody or visitation, child support, divorce, alimony,
name change, contempt, and guardianship. These Instructions answer the following questions:
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DO I NEED A LAWYER?

NOAH HS A ZRBILIDE?

The answer is probably YES if:

10l CHEt &2 OteHer 2 2240123 Ul LICH.

e The case is contested and the other side (opposing party) has a lawyer.
o NS OUELD UL MBI SAXRHOMHE HS A US.

e You do not have an address for or cannot locate the other side to serve them with your papers.

o NFE SEol)| Pst LS =4 = AMME X =8
e The court may need information that you cannot get.

o ERO0| O TE S Q= HES LR ¥ 4 US.

e This is a child custody case and there is a dispute about who should have custody.
o A L= AE2ZAN FIH A=HS JHMOF ot=XI0 Uoll CHE0l UAS.

e This is a divorce case and either side has a house, pension / retirement account, or a large amount of
property or income. Even if you both agree to divorce, speak with a lawyer before signing settlement
agreements or filing papers with the court.

e 02 AZOR2A, L Z0IE =8, ¢2/ €% T T U2 A T= ASS
D950 US. £ YAN 25 0E0 SO51D AHSE, BOIMN S 5111 B0l
KNBE HZo)| M0l HS AR ASBHAAIL.

e This is a divorce after a long-term marriage (about 10 or more years) and / or you want alimony.
o Q2 AIZ2F (2 10E Ol&H)0I X't =2 OI=Z0[AHLE HBHIL |INtZE Jdte B2,
e This is an annulment case.
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NOTE: You may speak with or hire a lawyer at any time during your case. Hiring a lawyer at the
last minute is usually not grounds for a postponement of your hearing or trial date. Many lawyers
may not accept a case close to a hearing or trial date if they believe there is not enough time to
prepare.
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WHAT LEGAL RESOURCES ARE AVAILABLE?
HE EHE RS 0ISE == JASLIN?

Use the following resources if you need assistance with your case, legal information, or to find a lawyer:
Fotel A, HE E2, L= HSAME Hot= O XI&E0] 2R6t0H, OUS A& S 0| S0 AIL.

Civil Clerks - Each court has a civil clerk who may give you information about where to file your family
law case papers, filing costs, and fee-waiver request forms. Clerks cannot give legal advice, complete forms,
or tell you how to complete forms. Ask the clerk about other self-help resources and services available.

DIARAIY BIRIAD - 2t BRI0Is DIEY A8 NE, B4, £42 0Nl QNS NEE
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U= JIE A2 dx A& 2 MUl A0 CHoll 22I0td AL,

Maryland Courts Self-Help Center - This program provides free, limited legal help by telephone or live
chat for people with civil cases who do not have a lawyer. The Self-Help Center is staffed by lawyers who
cannot represent you in court.

HZME Yo 4T $T ME -0 TRIZ0MS DA A0 2231

=)
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dEl= BHUAE BSE & + Sl B AIS0l 322 Lot JASLICH

Hours: Monday-Friday, 8:30 a.m. to 8:00 p.m.

A2 E2RY-3eY, 28 8:30 - 2= 8:00

Telephone: (410) 260-1392

&3t (410) 260-1392

Live Chat: Accessed directly from WWW mdcourts.gov under Legal Help.

2tolE MME: www.mdcourts.gov HE X (Legal Help)WlAd 2 & 012 JIs.

Family Law Self-Help Centers/Family Law Help/Pro Se Assistance - Each circuit court offers
information, assistance, or referrals if you do not have a lawyer. Services vary by court but may include
help with selecting the correct forms, legal information, and general guidance. Self-Help Center attorneys
and staff cannot represent you in court or complete forms.

JISY AT YT HIE/JISY NQ/Pro Se(LIE2 43) NI¥ - 2 £3HAS BSAD} 82
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Family Services Programs - Available in each circuit court, services differ by program, and may include
custody evaluators, mediators, and more. Visit www.mdcourts.gov/family for information.

HAWAM H28tD UD, T2 SHOICH AHIAD CHE2X,
Ct. www.mdcourts.gov/familytilAl &2 &

= AdHlA 2208 - 2 =3
g It SMA S0 28 E = UAsL
HXotEAIL.

The People's Law Library of Maryland (www.peoples-law.org) - This legal information and self-help
website has information on family law, domestic violence, housing, consumer law, and state and federal
benefit programs. The website includes links to resources for free or reduced-fee lawyer referrals and to
the Maryland Courts Self-Help Center live chat.
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Family Law Hotline - This Hotline is staffed by lawyers and is free to low income callers. Hotline
lawyers give information about Maryland family law to help you understand your rights and legal options.
Hotline lawyers cannot represent you in court but may give you the phone number of a lawyer referral
service.

JIEY 3ol - 0] etells HSASO0l toIot) JAUA, NMASE DM RFE2 S3tota
= UASLICH stetel S A= FcHel dHel2t B deEtAtet= Ololiol= O &301 &=
Hge= IS0 tet 322 MSELILH 3etel BHsAle HotE BEHM B +=

AKX HAS A A0 MEIA MetHSE 5 5= USLICH
Hours: Monday-Friday, 9:30 a.m. to 4:00 p.m.
2AIZHE BRe-3ZY, 2& 9:30 - 2F 4:00
Telephone: 1- 800-845-8550
&3S 1-800-845-8550

Self -Help Video Library - The online library includes videos on court processes, resources, and law
topics and is available at mdcourts.gov/videos.

AT-UT SN THT - 2o SAHBOIE B BI, N L HE FX0 28
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SYA0] 2L [U2SB, mdcourts.gov/videos Ol Ol 26HA %= U SLICH

Maryland Law Help App - This free mobile app connects you with legal information on your smartphone
or tablet. The app includes links to self-help videos, court form finders, direct access to legal help by phone
or chat, public law libraries, mediation resources, and more.

Visit: http://www.mdcourts.gov/legalhelp/mobileapp.html.

HZUE B8 XS Y - 22 DUY BS Sof HE IPE ANBNY ANEE T= B2
CIZELICT, MOls MT-HE SYA, U MA &), H5t EE MO BB N0 A
H25D|, B2 HECAD, BN NI SO ¢idels 230t TEEN USLIT

2IALOI E: http://www.mdcourts.gov/legalhelp/mobileapp.html.

WHERE SHOULD | FILE MY CASE?
=012 AtAE OCI0Hl XI2-0H OF 8HLIDH?

The type of case determines where to file your case. If you are unsure about where to file, speak with a
lawyer.

25 70l et 25 Molg 20 2ELN Mg Ea

HS A2 &Y AIL.
e File aninitial DIVORCE (Absolute or Limited) or Annulment case in the circuit court in the county

i

& 2209,

where you live OR in the circuit court in the county where your spouse lives or works.
e X OIE (EUA E£= MetH) &£ S AE2 Aottt H=0t= Jt2EIQ =28 L=

cso%
B XL A3 £ 2206k IH2EIQ =S Y RN MIISHIAIR.
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e Fileaninitial CHILD CUSTODY, VISITATION, or CHILD SUPPORT case in the circuit
court in the county where the child(ren) or either parent lives. Different rules may apply if the
child(ren) currently live(s) outside of Maryland. Speak with a lawyer if you are unsure.

o HIH S, EEH, L= H E=FH 2852 AH L= F2 S 8 B0l H=F6tD

U= It EI~I %il‘éﬁoﬂ MOl AL, KtEAJH ST HIZEHE S0l HA=sotd JATHH
UE #&0l 28Z = USLICH Aotk ZUE, HS A2 &2|otA AL,

o Filea CHANGE OF NAME case in the circuit court in the county where you live.

o JHE AtHE AGHIH H=FotL) U= IH2EIC &3IHR0 MIISHAIL.

e Filea PETITION FOR GUARDIANSHIP in the circuit court in the county where the minor or
alleged disabled person lives if he or she is a Maryland resident. If the minor or alleged disabled
person does not live in Maryland, file a petition in the circuit court in the county in which he or she
is physically present in Maryland. If you are requesting guardianship of the property, you may also

file the petition in any circuit court in the county in which the minor or alleged disabled person has
property such as a house.

o SHUMAZ2 0IEEA S E Oty HOHQI0l HEHE 0L AR, HFot U=
Jt2ElS =330l ot&AIL. OldE A £= 012E ZOH0l HEHEM HF0t1D
UK &CHEHE, 0t IS Z0AM &M = It2EI2 =38 30 AFNHE MEHEAIL.
Mot =AS RFols 22, 0ldEA £= 01HE 00 =S &2 FSLS
ERotd U= IH2E2 =280 MEBAHE MEE == UASLITL

e FileaPETITION FOR PROTECTION FROM DOMESTIC VIOLENCE in either the circuit
or District Court in any county.

o JIE EHOZRHO ESE Rt AE 2 (= Jt2EI0IEX =2/8H& L= XZH0
NEotd AL,

e File an ANSWER to a complaint, petition, or motion in the court where the initial paper was
filed.

o A FHPA MY SO UEt g8 =E H AFIH HEE 0N HESHA AL,

e Filearequestto MODIFY or ENFORCE (by contempt filing) a court order in the same court
and under the same case number as the existing case. A request to modify reopens the initial
case.

o BT HAH L

Ce Y (BEDSIRA) AFS IIE AAD OIEIIXNE SYst
HRI0| SYUS ARHSR HS5IAAIQ. B ABOR 2 X A0l TIHELICH

**Filea MOTION FOR RESTORATION OF FORMER NAME in the same court and under the
same case number as your absolute divorce case.

*»*0|& 0|8 3= dF= Z2UE 0|2 At ORI 2 S8 8o, 12l sest
AMAHHSZ AMETHAAIL.

A
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HOW MUCH WILL THIS COST?
Olist HIE=2 2010t SLIN?

There are filing fees for all cases except Protection from Domestic Violence cases, and a Motion for
Restoration of Former Name. You must prepay these fees before the court will open your case.

JHE EQQE‘Z’HOI 22 MA L0l 8 == e BE ABANE M 2= AL 0 CHol
g =20t ASLILH R0l AHES JHAIGH| &0l Oldet =28 8==2 XI=oll0F &LICHL

If you cannot afford the filing fees, ask the court to waive them at the beginning of your case by filing a
Request for Waiver of Prepaid Costs (CC-DC-089) with your initial papers. If the court grants your
request, you will not pay the fees at the time of filing and your case will move forward. If the court denies
your request, you have 10 days to pay the filing fee. If you do not pay the fees, your case will not move
forward. Fees vary from county to county and depend on whether the case is new or is being reopened.
Contact your county's court clerk or visit the court's website for a list of filing fees and costs.

= a3 =22 60| S, H AF 2t SN 42 HIE Al 2F H(CC-DC-089) S

MZ30H0 AF210] JHAIEI = AIE Ol §1¢ AA2Z CIRIGH DatD AIEGIAAIL. 81”0 O
MEES S0lotH, = AU =25 N=Sotkl E10E AHHE g = JASLICH &0l
MEZ2 HELSHH, 102 Lol 8= =22 XNE200t ELILH =58 XISoHAl £,
A0 DB X ASLICH == IISEIOICH CI2 0 AP0l MZ& 2101X OfLIH
MOHEIA=X0 [tet EHELICH = = L HE SE2 JI2E M0
HEGIAI L HE FAIOIES EHXGIAAL.

If you are granted a Waiver of Prepaid Costs, you may be required to pay court fees and costs at the end of
your case. If you can't afford to pay the fees at the end of the case, you may ask the court to waive them at
the end of the final hearing in your case or by filing a Request for Final Waiver of Open Costs (CC-DC-

090).

S22 H= Dﬂﬂ% SOlE ZBReE, 82 g L HES AS50] 29 M XN=SoloF & =
USLICH AS0| ZLEY M == E XN=2 0| QICHH, AFA2 XS A2l 22 AMEl, £=
OIZA HI%—J ZE HHl AMEKM(CC-DC-090)E MEoH BN == HH & A2

L = ASLICL

For information about fee waivers, consult a lawyer or visit: mdcourts.gov/legalhelp/filingfeewaivers.html or

Eeak with a lawyer. B
=2 HHO LHe AtAISE LHE2 s A2 & 8ot HU

mdcourts gov/legalhelp/filingfeewaivers.html= & X6I& Al 2.

_,_

There is also a fee if you have the Sheriff's Office serve your papers on the opposing party (See "WHAT IS
SERVICE OF PROCESS?"). The court clerk will provide you with a fee quote. If you are granted a waiver
of prepayment of fees, this usually includes the Sheriff's fee. The Self-Help Video Library at

www. courts.state.md.us/reference/videolibrary has a video about service of process.

Sl AARAZ ot = o tHeE SALROIH A=
[e3]
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HOW DO I START MY CASE?
A5 HEN AIEGHH ELIDE?

Review the list of court forms in the Courts link on the Maryland Judiciary website (www.mdcourts.gov).
Choose the form, with instructions, for the kind of family law case you want to file. If you need help
deciding which form to use, contact one of the resources listed in WHAT LEGAL RESOURCES ARE
AVAILABLE?

HIZESHE AFEHE BIAIOIE (www.mdcourts.gov) 2l H& 230AMN B LA S=S
AEGHAAIL. HABHDX 6t JP’““ AF212] % S8 AMAS XD EH QM AIL. 0
0l

NAIS AlEE 201X ZHots Ol £20 B
LI O IS KR F B R0 o2t

Forms are also available from the civil clerk. Civil clerks cannot tell you which forms to file or complete
the forms for you.
HEBMIIZREHE /H AlS g = UASLICH BIAIE R Adle 0P AAS HE =
A doliOF ot=Xl 2ol =& =~ ASLICH
e Review the instructions carefully and complete the form. Complete all forms required for the case
you are filing, including any financial statements if you are seeking child support, alimony, or
property distribution.
o XNZEE=S A4S0 BECIH AMAIS HEGHYAI2. AtH 2=, 2= E Mat 2HHE
HetOH, MEMEE 2ol MAE AMH0l 2FEH=E BE= AAS HEOIYAL.
e Complete Civil-Domestic Case Information Report (CC-DCM-001). This form helps the
court understand the issues in your case and estimate the time for case scheduling.

o DIA-JbAF ALY EE AN (CC-DCM-001)E HHATIAAIL. 0l MAI2 HRO0|
A2AS 2HIE Oloiot) At 28 S Gllatote G =501 LI

o Before filing, make sure that all names and complete addresses are clearly written on each form. If it's
a new case, the clerk will assign a case number when you file. If you are reopening a case, include the
case number on all forms. Make at least two (2) copies of all forms: One (1) set for yourself AND one
(2) for service on the other side. The clerk's office is not responsible for making copies and may charge
for each page copied.

o HEG HOL2E 4Y L FAS 2 NAO S IIWIAAEK HOIGAAL. 2L
A1 B2, KDDL B4 Al ARIBISE NFBLICH AFRIS THHGHE F2, 2 A4
AMAHSE JIMGHUAIR. E HalOl CHoHl OIS 2T_J NEE DENAR: B S=
Aotgoz, DRDLINA 8 P= MUY SLEYLCL A7lE A8 A0 glon

=
o
Babahiz 2} Aol A vheh v 8- B & Aok

o File completed and signed forms in the clerk's office with the filing fee, or Request for Waiver of
Prepaid Costs (CC-DC-089) (do not serve a copy of the Request for Waiver on the other side). If
you file a Request for Waiver of Prepaid Costs, the clerk will not docket your case until a judge
decides whether to grant the fee waiver request.

o ZHHOIH NS NAS = =22 S £= &= HIE BH MEM(CC-DC-089)E
HEAI AIRA0 MESNAUAUEMAN=E HHAEH AAES SEGHA OHYAIR).
S HE HIS HH AEME NEE 22, Mlls, BADIL =25 BHH A=
SALA o F-5 AA S wW7hA] 2 AP S AR D gl 71 A ek S5 U T
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e Once your case is docketed, the clerk's office will issue a Writ of Summons. This may take a few days to
a week or two (2), depending on whether you filed a Request for Waiver of Prepaid Costs (CC-DC-089).
After the clerk issues the Writ of Summons, the case is ready for service of process on the other side.
Exception: if you are filing a Motion for Restoration of Former Name within 30 days of your divorce
judgment, a Writ of Summons is not required for service.

o A= LEHO JIMot] Y, I AIRA=E ABES 22U 4= 8IS B
LMHEM(CC-DC-089)E MEHM=X R0l et 0l1HR2 =L0lN L= E= 25201 ARE
= AsLICH ‘:.*OJHJIJP ASES LRotY LEH, AHH2 U0 SE€E =8I0t ELICH
Olel: 01& & = 302 OILHOI OI™ 0152 2= dE=s & B2, £€ol= O A& 0l

23=X= gsuUbh

NOTE: Your signature on each form is made under oath and you are stating that the information
and statements are true and correct to the best of your knowledge.

F:2F MA0ISl M2 dAE AEH0IA OO0 XN, Hots 22 =01 Aot Ot= &
AHRO| D BEEE J=6t0 ASLICH

WHAT IS SERVICE OF PROCESS?

SE0/et 2AALIN?

Service of Process (or "service") is the way the court knows that the other side receives copies of the papers
you filed with the court. The Self-Help Video Library at www.courts.state.md.us/reference/videolibrary
contains information about service of process. If the other side is not properly served, your case will not move
forward.

S EXHEE "SY")= HAN MES ME2 AI22 AUl EH Stie 2SS AWM
2ele Y- LICH www.courts.state.md.us/reference/videolibrary A = &= U= AZ @
S 20IEH2NE &€ X0 28 SFSA0| USLICH A0l M2 s 2 X =06+H,
A2AE ZHE X ESLICEH

Service must take place within 60 days of the date on the Writ of Summons. If service is not completed
before 60 days, file a written request for the clerk to reissue a new Writ of Summons. There is no cost to
request a new summons.

o ZEZ2 LAY ERLZ2H 602 OILHOI Ol 0 HO0F & LICH. 60 &€ WE SE0| 2=
2= R, MII0AH M ASEE HESFOEE AMENHE HMESHHAIZ. M2 A8 *%
sl Fol= dll= HlE0l =X EsLIth

o Initial Service may take place any place where the person being served is known to be (it does not need
to occur at the address listed on the forms).

o X EY2 EY L= A0 JUCHD AR HAUAM OIRHE &= ASLICHAMAN JITHE
=AX0A OIRHE 220t 2AS).

e The person filing papers with the court must make sure the other side receives complete copies of those
apers.

. Eép%oﬂ MN=E MEote AlE2 U0l Jddet A7 2= AtE22 &%= offOF & LILL

How do | serve someone?
CIE AFEOIH HHE N SEELIDT
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If you are serving an initial complaint, petition, or motion, including one (1) that reopens a prior case, a
third party must serve the papers and the Writ of Summons on the other side.

Ol AtA S THOHOI= AtHE ZEolH =8 NAE, M, MIEN S 8E
MBI H4UHEUHAH AT Y A2ES SZo0F LICH

NOTE: Law enforcement officials serve Petitions for Protection from Domestic Violence after the
court issues an interim, temporary, or final Protective Order. There is no fee.

= HEY IFRAZ, HR0| LAFE, QA T= 2E ESHIKNE L& =0, ItF
ZYOZRHO ESE RSt MEHE SEEILIC === ASLICH

Methods of Service:

A-CF HEEH -
o2 og:.

Ho
o T,
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rr
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*IMPORTANT: You may NOT serve the other side yourself directly, or by certified mail, when
serving a Writ of Summons and an initial filing (or papers that are reopening a previous case) **
S QAN U FEO AM(LEE 0| AIHME NIHGt=E AR)E SHOle 32, Adte
HUYUHA Y = HHIEEFRECOZ SEE = AUSLICH *+

Service by Sheriff - For a fee (if not waived), the clerk can forward the Writ of Summons with a copy of
the filing to the Sheriff's Office. The Sheriff will attempt service and file the required Return of Service
with the court as proof service was made. If you decide later to use the Sheriff's Office, forward the Writ
of Summons and a complete copy of the filing to the Sheriff's Office with payment or a copy of the fee
waiver order.

T OJT SE A= LSS AT AL SN 2 ARLAZ LS = J2H,

gl SUELICHEM 22X %22 3R). 22 SE€2 AEGtD, £€ BEDME S0l

OIFH B s SHZ MSoioF ELICH B2t AARAE US0l 0l8otJIZ2 ZEe0HE,

T2 ANSotL =5 B SE22 Al2 S 288 & 2% A Al2S 22
P

MBAZ ML

Service by Private Process - Forward the Writ of Summons and the complete copy of the filing to a
private process server. He or she will serve the other side and file an Affidavit of Service with the court
as proof service was completed. Private process companies charge a fee and have their own Affidavit of
Service form that they file. Private process may also be made by a third person who is: 1) over 18, and 2)
not involved in the case. Give this person an Affidavit of Service (Private Process) (CC-DR-055) to
complete. You cannot complete the Affidavit, but you may file it with the court.

OI2F SEAMOU 28t S8 - A2SH L AT MM Al=S 22 SEHH0 8SotHAIL.

A
QI SEHM= U0 SSotl, SEEHCNE SE0| 22 HAU=E SHE HE 0
NZELICH 22t SEHMeE =35 Fototd, i SHIt MESots SN AAMS
226t ASUICH G 22 M3AIL e SES & = USLICH 1) 184l 01422 A, 2)
AFAOI 201l XI 222 AFE. O A0l SE2&EHOHQ £E)(CC-DR-055)E 1 £ 56H0]
L dotH otEAlL. FHote SE=HUNE Hde = A2 B MEE == UsUIT

Service by Certified Mail, Restricted Delivery - Send the Writ of Summons and a complete copy of the
filing by certified mail, return receipt with restricted delivery. Do not send it yourself. It must be mailed
by a third person who is: 1) over the age of 18, and 2) not involved in the case. Service is completed
when the person being served personally signs the certified mail return receipt card, which will be returned
to the person (not you) who mailed the papers for service. That person must complete an Affidavit of

CC-DRINBLK (Rev. 07/2018) (TR 09/2018) Page 9 of 22 IOl Xl 9 / 22



Service (Certified Mail) (CC-DR-056) after the certified mail return receipt card is returned. You must
attach the original return receipt card to the Affidavit of Service and file it with the court. Keep a copy of
both sides of the certified mail return receipt card.

HHESE<LE, NEt 2SS S8t 82 - A8d & 48 Ml Mt=S

= H
EIIH; Mgt e 2 2E8LICH 2210l AE S€olXl DtMAIL. TS
&oiOF BLICH 1) 18MI O 22 A, 2) ArA0 20E X &2 M. &
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EXIM(CC-DR-
056)Jt BtSE S0l SEEAM(HHESZE)(CC-DR-056) E = &dl0F &LICH Pots =8
SNA B== SEUMU F2ot0 0l MEoHoF &LICH HESE2E =85 XA
Lo At=ZS B2otYAIL.

To serve an Answer (CC-DR-050) to a complaint, petition, or motion that was served on you, you must
complete the certificate of service on the last page. Mail a complete copy of your Answer, and any papers
you attach, to the other side. Service of your answer is complete when you mail a properly addressed
envelope with correct postage by first class regular mail to the other side (or his or her lawyer). A third
person does not need to complete this service. If you do not fill out the Certificate of Service, the clerk's
office will not docket, or record, your answer.

St S2& DA, E3M L= AFM e B AH(CC-DR-050)E &€ 6taddH,
OFXIS HIOIXIOIA SESEANE HHali0F SLICH BBAS X At2 X T8t 2E ARE
HU0H REotAAL. e RHEE =0l F=AJEIENN Hel SFE M 15
HERUCZ AL (Es 2 HSAHUH &S oll0I2t BN SE01 22 LICH X
3AIE Ol SE= & ERc= BlaLt. SE€88AE Hdothl 28, Ba NI AARE2

EEHAE 220 JIMotHLE JISotXl &Lt

All papers filed with the court by either person after the initial complaint, petition, motion, or answer
must be sent to the other side, using the process described in the paragraph above. You must complete a
Certificate of Service (CC-DR-058) and attach it to all papers filed with the court.

H Ay, FFNM AEN = HEHA A0 =0 B0 MESet 22 AFE 9 EHOA
&%et EXE 01Sot0 2 0l ljFioHOF gLICH S5 AM(CC-DR-058)E & a0
HEU HEet 2= AF0H HFoH0F &LICH

What if service is not made?
SE0| OI2RHXIX L™= HEAH S LIN?

If service of the initial complaint, petition, or motion is not successful OR you do not know where the
other side is, the case cannot proceed until alternate service is made. Alternate service is complex; you
should speak with a lawyer.

HAE BN E= AUEAM2 S201 dSHOIX SHLE &S ATHE 22&= B2, UA
SE20| 0IFHE DX AIAE M&HE == QISLICH (X S22 SToIEZ, HS AR
&2|5h= A0l ESLICH

If you have made several attempts to make service of process by Sheriff, private process server, or certified
mail, OR if you have been unable to find where the other side lives or works, you may file Motion for
Alternate Service (CC-DR-070) with Notice-Alternate Service (CC-DR-072) AND Affidavit (CC-DR-
073). Attach proof of your service efforts or efforts to locate the other side. Once filed, these forms and
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documents ask a judge to allow you to use another form of service. If granted, you will notify the other
side of your court filings by posting your complaint, petition, or motion on the Sheriff's bulletin board in
the courthouse, or by another reasonable method the judge orders. There is a fee for the Sheriff to post
notice for alternate service.

Zefi20lLt 212t SEHME Sott L= tHESEREL2Z €= 0l B AISRIL,
SO0l H= E£= 2R6t=s RS 22 += 92 22, UH € UFH(CC-DR-070) £ 1D XI-
Uil S2(CC-DR-072) & SE&QIA (CC-DR-073)E M=ot &LICH. SLotd= =&
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A, E= UEANE B2 2 HAE0 HAIGHALE EADE et THE E2lH el
dHOZ AUHEH BR AFE SASLICH 20| Al SE= ?Iet SAKNE HAlots
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If the Sheriff posted notice of alternate service, the Sheriff's office will file proof with the court. If the
court ordered another form of alternate service, you must file proof with the court that it was completed.

SHZO0| CHAl S SAANE HAISH B, 2 ANRA2 HRA0 SHE H=oH0F &LIC
H20| CIE EHIS UX S22 83dMUH, B0 €0 222Ul SHE R0
M=ol oF &LICtH

The Maryland Judiciary's self-help video library has a helpful video and resources on service of process
at http://www.mdcourts.qgov/video/selfhelp/serviceofprocess.html.

HEHE AFEHEO| AT T SHA T2
http://www.mdcourts.gov/video/selfhelp/serviceofprocess.html. A =S0| &= SH 4

2 SE0l 28 XFAS MBI
WHAT HAPPENS AFTER SERVICE IS MADE?
SES &t 2llE HEAH ZSFELIDN?

SES

Once service of process is made (either direct service or by alternate service) AND proof of service is filed
with the court, the other side has the chance to file an ANSWER. The other person may also file a motion
challenging service, jurisdiction, or other aspects of your complaint, petition, or motion. If the other side
resides or was served:

S2(AE Y = UM )0 0I2HR/ 2, el S0 €2 S0 HEEH,
AUZ0HeE gB8AME NMEL JI20F =HELICH A2 Hotel &, EA, £=
MEAC Y, 2etdH = JIE SHU 0|2 E H)lotes MEAE HME=E &= AUSLILCH
SOl A=FolALL SE2= ZAE XG0| Ot 2= 3=

e Within Maryland, he or she has 30 days to file a response.

o HEZHE LHO B2, AL =2 30 Lol EHAE HZoH0F &LICH

e Inanother state, he or she has 60 days to file a response.

e [UE =Y &2, AL 260 LHol EHAE H=oHOF & LICH

¢ Inanother country, he or she has 90 days to file a response.

o [UE ZFIIY E2, AL =290 Lol EHAE HMZoHOF & LICH
After service is received, an opposing party must respond and may use an Answer to Complaint /
Petition / Motion (CC-DR-050). He or she may file a counter-complaint (for example, Counter-

Complaint for Absolute Divorce (CC-DR-094) or Counter-Complaint for Custody (CC-DR-095))
with his / her answer.

ol
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Once an answer is timely filed, the court will begin scheduling the case (See WHAT HAPPENS NEXT?).
SHAMIL HAN MESDHE, g2 At dES A LG ("t HEH JdELD" &xX).
Order and Notice of Default

oo 34 3g 2 O

If no Answer is filed by the deadline after service, file a Request for Order of Default (CC-DR-054). The
judge will grant the Order of Default if he or she is satisfied that the other side is not presently in the
military and proof of service has been filed with the court. The clerk's office will issue a Notice of Default.
The other side has 30 days to file a written explanation about why an Answer was not filed and ask the
court to vacate (cancel) the Order of Default. If the other side does not respond to the Notice of Default, the
case may move forward without his or her participation.

£2 % 0IAIIBDIK EBAII MZEX 200, 1D B4 28 AHA(CC-DR-054)
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WHAT HAPPENS NEXT?
1 OS2 HEA ELi?

After each side's papers have been filed and served, or an Order of Default is granted, the court will schedule
your case.
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A scheduling conference is generally set first. Both sides meet with a magistrate or judge, who may make
referrals for services, and set dates and deadlines. The clerk's office or the court's assignment office will
mail you a notice with a scheduling conference date. If you do not attend your scheduling conference, your
case may not move forward.
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Most courts also schedule a pre-trial settlement conference, where a judge or magistrate meets with both
sides to make sure that case is ready for trial and to see if settlement is possible. If there is an agreement,
you may not have a trial, or may reduce the trial time.
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If your case is uncontested (i.e., there are no disagreements between you and the other side) OR an Order
of Default has been entered, some courts will automatically schedule a hearing. Y ou will receive notice of
this date.

A0 CHEO0l U= BR(S, Aot AU 2t oA ELXIIt ¢l8) E= Il 2A HHO
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If a reasonable period of time passes after the filing of an Answer or Order of Default and you have not
received notice from the court, you may file a Request for Hearing or Proceeding (CC-DR-059).

NOTE: You may be eligible for the Maryland Safe at Home Address Confidentiality Program. The
program provides a substitute address for victims of domestic violence who have moved or are about
to move to a location unknown to their abuser. It also offers free confidential mail-forwarding for
first-class mail and legal papers. Application assistants can help you apply. Call 1-800-633-9657 ext.
3875, visit http://sos.maryland.gov/ACP, or email safe.athome@maryland.gov.

SHAMO ME =10 24 HHO| U2 = el J12t0] Z oo
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WHAT HAPPENS IN COURT?
HENAN= HENH MHELID?

At your hearing or trial, you have an opportunity to testify. Witnesses who have first-hand knowledge
about your case may also testify. You may present evidence that may be accepted by the court under the
Rules of Evidence. The other side will also have a chance to present his / her side of the case and offer
testimony, witnesses, and evidence. Each side may cross-examine (ask questions of) the other side's
witnesses about their testimony. In preparing for your court day, keep the following in mind:

HotUA= del E= HEHAMN SAHE D130 FHELICH AP0 CHoll RE X2

S Eois BeE & ULt B ADE BRUA AR & G BAS HEE &
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FOIELICH Q=2 ACyEt0l ek S010 Sol0f ol X M) + ASUD

MHE s Pt THIE & Il US Mes S50 FEHAL:
e Arrive before your scheduled trial time. You m
your case will be heard.
o OIEE THEAIZE HOl SEGHAAIL. 20 S SIot Aot A2l &le|dt M E
HEAS

ZH0FOF S LICH.

e Prepare the documents and evidence that you want to show the court. Have at least three (3) copies
of any documents you bring: one (1) for the court, one (1) for the other side, and one (1) for
yourself.

The court is not required to make copies for you.
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If you filed the initial case and fail to appear for the hearing date, your case may be dismissed.
If a Counter-Complaint was filed and you fail to appear, the other side may still proceed and
could be granted the relief requested in his or her papers.
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If you have an emergency that prevents you from appearing for your hearing, contact the court
before the hearing. However, contacting the court does not necessarily mean that your case will be
postponed.

= AsLICH
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Children under 18 should not be witnesses in a divorce or custody trial. However, if the court has
ordered you to bring your child(ren) to court, you must do so. If you believe your child(ren)'s
testimony is necessary, speak with a lawyer about how to present this to the court. If a parent must be
in court, and needs child care, some courthouses provide this service. Please check the website of the
courthouse.
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When the hearing or trial is complete, the magistrate or judge will make a decision. He or she may state

the facts, evidence, and the law that applies in their decision (or ruling) either that day or in a written
decision mailed to both sides on a later date.

del £= HEO| 22 & H, X BhAb L= EAE Z2E S WHELICH BAls €Y £= =20
L0 *ESH=E H220M 2F(E= B2)0 2= AHA2, S, 8ol Uil D=2 =
USLICH

e You should consider consulting or hiring a lawyer to help you.

o FotUH =01 HES, HS A2
WHAT HAPPENS AFTER COURT?
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What happens after a decision is made depends on whether a judge or magistrate heard your case.

HZO0| A&l F0l HEH M =KX= BAF £= XIoF BADE AFAE delotReEXl 20 &

UsLICH

o If your hearing was in front of a judge, he or she will sign a final order. You may receive the

order at the end of the hearing or by mail.
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e If your hearing was in front of a magistrate, he or she will issue a Report and Recommendations
with findings of fact and a proposed order. A judge will review it before it becomes final. After
10 days, a judge will sign the order and it will be mailed to both sides.
o A2|JF XICHEEAL 2HOIA OIS HBCHH, AFA Ity 20 L HIM =0 &H BN
2 HIots LHERSLICH BtAt= 012201 =SH QI 20| &0 M0 2EE & LIC
TAl= 102 =0 S M0l Aot =0 SSeLICH
o |f either party believes that the magistrate or judge made an error in applying the law in their case, there
are procedures for requesting the court to review the decisions and orders. You may file exceptions to a
magistrate's report, or an appeal of a judge's decision to another (higher) court. Requests for review,
exceptions, or an appeal are complex with specific requirements and strict deadlines. Speak with a
lawyer before filing any further papers.
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DICTIONARY
GLOSSARY OF COMMON LEGAL TERMS
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Affidavit: A written statement made under oath.

HME=AN: ANt HEHUIA Z&st MH &=,

Alimony: Court-ordered payments made by one (1) spouse to the other for support.
AXNZ: & LA CHE IR AS] SL= ol AIZctES A0 2He XI=23.

Annulment: A court's decision that a marriage is void; it never legally existed. It is available only under
certain limited circumstances.

20 25: 200| RFS2AM, HE2Z EMotAl 2Ul= B2 Z2FH. Ol= & MeteE EF
&2 A B JtsEELICE..
Answer: A written response to a complaint, petition or motion.

EEA A, F2AM, E= AEAM0 et A2 8.
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Arrears: The amount of money a person failed to pay when due. A person who does not make court-ordered
payments such as alimony or child support is "in arrears" for the amount he or she owes.

HE23: 0t I XIZ2otK =2et 2. /A2 = A S=sHI 20, R0l 86t X=2
oAl H2 AMEE LA SHOI METOH AUA SLICH

Certificate of Service: A written statement filed with the court as proof that copies of papers filed with

the court were given to the appropriate parties.
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Child Custody: Court-ordered arrangement of who children live with and how decisions about them will
be made. There are two (2) types of custody:

R SR ULIE PO AT X0 28 ZH0I OIS WA X=Xl Dol 8ol Fys
Sl YER0E ST 201 F N R0l ASLICH—

Legal Custody/Decision-making authority: Refers to how long-term decisions about children's
education, health, religion, etc. are made.

HAE AFSAU/AAZRE e A s, AL, S S0l tHotd ZI1H e Z2F0
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Physical Custody/Parenting time: Refers to where children live and the amount of time they
spend with each parent.
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Child support: The amount of financial and other support each parent is responsible to provide for the
care of their minor child(ren).
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Child support guidelines: Maryland's guidelines are used to determine the appropriate amount of child
support. The guidelines formula calculates support based on the number of children in the family,
additional expenses (for example, child care and health insurance), and the combined gross income of the
adults. The court may award child support higher or lower than the guidelines. See the Annotated Code of
Maryland, Family Law Atrticle, Sections 12-201 through 12-204.

RHA SSH K& HZAUCSO NES HBs 2% I YSHIS ZHotE O ASSLICH
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Civil (or Court) Clerk: A court employee who receives and maintains case files and issues some court
documents such as writs of summons, copies of court orders, and other notices.
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Complaint: One (1) type of legal paper that starts a case. The person who files the initial case is referred
to as the plaintiff and the person against whom the complaint is made is the defendant.

AFAAS AIAEGHE BH(1) SR EH NF X AHAS OIS AES 10, D48 &t
AE S Tletd eLC.

Contempt: The failure to follow a court order. One (1) side may request that the court determine that the
other side is in contempt. If the court determines that a person is "in contempt,” it can punish him or her.

W DSE: HE YPO 0IFE4. LY FAKE A0l BHS RES0E HAZ YA
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S

JAMES HEE = USLUICH
Contested Case: A case that involves one (1) or more disputed issues.
S0l A= AtH: 2 S0 2Ot otLt 014f L& At

Counter-Complaint/Counterclaim: A complaint the defendant files against the plaintiff after the plaintiff's
initial complaint.

PHA/BIE S @00 A DA = 000 FDE AUZ HIIS A5,

Custody: The legal arrangements regarding with whom a child will live and how decisions about the child
will be made. Custody has two (2) parts: legal and physical. Legal custody refers to decision-making
authority. Physical custody refers to the child(ren)'s time with each parent. Parents may agree on the
custody arrangement that is in the best interest of their child(ren). If the court decides custody, the judge
determines what is in the best interest of the children and makes an order.
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Decision/Judgment/Opinion/Ruling: The result reached by the court in resolving the disputes in a case.
ZY/HEH/oA /A ASHM S HZotD| |l R0l S8t 21t

Default: A party's failure to file a timely answer to a complaint, motion or petition after proper service of
process has been made. After a certain time has passed, the plaintiff can ask the court for a default judgment.
S0|&H: HEst SE0| 0I1F A = GALRDE MA, &E, 20 CHoll HAIO €HAE H=06tHKA
Ref €& J12401 AU, A= 0 Ol 24 Hets Fg = USLICHL

Default Judgment: A court's finding on behalf of a plaintiff because the defendant did not respond to a
complaint, motion, or petition.
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Defendant: The person the case is brought against. If a defendant files a counter-complaint, he or she
becomes the counter-plaintiff.

oj3: A0 M2OlE AFE. TI2JF BHASE HMDIGHH, Ol = Bta 10t ELICH

Discovery: A process in which each party is allowed to investigate the other side's case and get information
related to the case before a trial or hearing. Special rules determine how and when discovery occurs.
Discovery methods include:

SHMAI: 28 SALROF HE = el H0ll Sl AtAS ZALotD At 2t e HE S
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Interrogatories: Written questions one side gives the other side to answer under oath.

o ZOA: Bt ZO0l, dASH HEHHIM ETHGIES A&UHE0H ot MEH E=2.

e Oral Depositions: In-person question-and-answer sessions about the facts of a case. Answers are
made under oath and recorded.

o BO AI: AL AHAOI CHE HE A QI A O
OI2 X2 JI=S&LICt.

e Requests for Production, Inspection and Copying of Documents: Asking one (1) party to give
the other party documents related to the case.

o ZAN2 HMZE, ZAI SAHAIAE: 8t SALKD CHE SALRHUIA AP DF 2t E B ME
MEoteE F.

e Orders for mental or physical examinations: Asking a party to be examined by an expert.

o FA E= AN BAEHE: SANZ StHZ 200l 2|8t HAIE 2HES ot R+

e Requests for Admissions of Fact: Asking the party to admit to facts so that those facts do not
have to be decided by the court.

o A& QIF 51! HEIENM AMtES Z2EE
PIHCIE = ot 2+

Dissolution: Another name for the legal end of a marriage.
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Divorce: A process for the ending of a marriage. There are two (2) types of divorce:
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e Absolute Divorce: The legal ending of a marriage. Once granted, both parties can remarry.
o EUF O|&: 220 WA S2. QIHE D LIH, & SAKN=E HES = UA SLICH

¢ Limited Divorce: Establishes certain legal arrangements regarding custody, alimony, use of the
marital home, etc., while the parties are separated. Does not end the marriage (spouses cannot

remarry).
o KHNIEtH Ol&: DANE0l EXcte s AT, ANZ, B2 Al FEH AHE S 206N
HXNOI HelE SHOHH ELICH 2210l &&= A2 Ot LICHHIRXE HEE += S3).

Evidence: Testimony of witnesses and documents presented to and considered by the court in making a
decision. Rules of evidence are complicated and technical, you should consider consulting or hiring a
lawyer to help you.
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Exhibit: A document or object admitted into evidence to prove or disprove an issue in court.
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Filing: The process of giving the clerk of the court papers in a case. Those papers are also called "filings."
Some filings require payment of fee.
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Grounds for Divorce: The legal basis for a divorce. The law sets out specific circumstances under which
a divorce may be granted. Before the court will grant a divorce, the person seeking the divorce must prove
that those conditions exist.
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Hearing: A legal proceeding during which an issue is presented to a judge or magistrate.
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Judge: A court official with the authority to hear and make decisions about a case.
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Judgment: A court's decision (the final order of the court). For example, the court will enter a Judgment
of Absolute Divorce. A judgment also refers to the grant of money such as for fees and costs, contempt
fees, or attorney fees to be paid by the other party.
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Jurisdiction: Refers to the authority of the court to hear and decide a case.
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Marital Property: All property acquired during the marriage, even it is not titled in both names, with
some exceptions. See Annotated Code of Maryland, Family Law Article, Section 8-201(e) for definition
and Sections 8-203 through 8-205 for how the court treats marital property. Marital property can be divided
when spouses divorce. If spouses cannot agree, the court will decide. You should consider consulting or
hiring a lawyer.
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Family Use Personal Property: Personal property acquired during the marriage and used for family
purposes (e.g., family car, family home, furniture, appliances, etc.).
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Use and Possession: Under certain circumstances the court may grant use and possession to the parent
who has primary custody of the minor child(ren) of the marriage, allowing that parent and the child(ren) to
live in the family home and/or use family property for up to three (3) years from the date of the divorce.
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Family Magistrate: A court official who hears cases. A magistrate's decision is reviewed by a judge before
it is final.
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Mediation: A process in which the parties meet with a trained, neutral third-party (a mediator) who helps

them resolve issues and reach an agreement. With some exceptions, most courts refer parties in family
law cases involving children to mediation.
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Modification: A change to an existing order. A party asking the court for a modification must show that
there has been a "material change in circumstance" since the date of the existing order.
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Motion: A request during a case for the court to take certain action in a case.
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Non-Marital property: Property acquired before marriage by one spouse, third-person gifts to one spouse,
and inheritances made to one spouse. Non-marital property will not be divided by the court unless the
spouses agree, or the property has been commingled with marital property.
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Oath: A promise to tell the truth subject to criminal penalties for lying. Oaths can be oral (for example,
made in court while testifying or during a deposition) or written (for example, by signing a form or an
affidavit).
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Order: A written directive to the parties based on a ruling/decision of the court about the issues stated in
a complaint, petition, motion, or other matter; a command that one or both parties must follow.

HH: A Y, FIM, MEHO BAIE 20 L= DIt MO0 st HRo #HE/Z2HE 2H=2
SAMXS0H R B2 XAIALE. &% = 28 AL et 0F ot E 4.

Order of Default: A court's order allowing a party's case to proceed without the participation of the other
party, who failed to file a timely Answer after proper service of process was made.
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Parties: The two (2) sides in a case; the plaintiff and the defendant. There may be more than one (1)
plaintiff and defendant named in a case.
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Pendente Lite: Temporary arrangements for child custody, child support, child visitation, alimony, use
and possession of the family home/property, etc. until a final hearing or trial in a case.
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Petition: One (1) type of legal paper that starts a case. The person who files the case is the petitioner. The

person who is served is the respondent. For example a Petition for Protection from Domestic Violence or a
Petition for Contempt.
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Plaintiff: The person who files the initial case. If a counter-complaint is filed by the opposing party, the
plaintiff also becomes the "counter-defendant."”
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Pro se/Self-Represented Litigant/Proper Person: A person who represents themselves in court without
a lawyer.
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Reconciliation: Married but separated people getting back together.
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Service of Process (or ""Service"): Providing a copy of the papers being filed to the other side.
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Spouse: The person to whom you are married; husband or wife.
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Subpoena: A form issued by the court requiring someone to appear in court and/or to provide documents.
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Uncontested Divorce Case: When neither spouse disagrees with the divorce and there are no issues for
the court to decide about children, money or property.
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Venue: The county or city where the case is heard.
MEX: AHHS &lelot= Jt2El L= TAlL
Writ of Summons: A form issued by the court directing a party to respond to a complaint, motion or petition.
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