Sample for Reference Purposes Only. Forms have bilingual format for your convenience, but must be
completed and filed with the court in English.

JC/DICI Pﬂ:\
APPLICATION FOR GUARDIANSHIP ACCESS TO MDEC CASES
WP AN Vi ) S =5k (MDEC) EAFHH
Md. Rule 20-109(b)
CEHHLZMIERL) S 20-109(b) 5%
NOTE: Use this form if you are a party to a guardianship of the person and/or property case under Md. Code, Estates &
Trusts Article. Use form MDJ-004 for all other case types.

W SRR 22 NTERD W= SEFEEK, R A SR/ = I AN E AR S =N, G AR N TrE
HABZE Y 15 k% MDJI-004,

1. Date of Application:
HIE H HA:
2. First Name: Last Name:
4 f:
3. Name of Organization (if any):
HALFRANA) :
4, Address:
Hok -
5. Telephone Numbers: Home: Work: Cell:
CERRRSI TR i TAE: FAL:
6. Registered E-mail Address:
T FEL - R i
7. Cases to which you are requesting access:
I 177 IR BR A FE 04
CASE NUMBER PARTY STATUS
FMo5 =Y i(A
| |Guardian [ ] Other interested person in the case
a. NS LRSS IN
[ |Guardian [ ] Other interested person in the case
b. A L AR EMAIEXRA
[ |Guardian [] Other interested person in the case
c. NS LU ESSIN
| |Guardian [ ] Other interested person in the case
d. NS LR RS S IN
[ |Guardian [ ] Other interested person in the case
e. A L AR HEHMAIEXRA

I solemnly affirm under the penalties of perjury that the contents of this document are true to the best of my knowledge,
information, and belief. I have read, understand, and agree to the confidentiality agreement on pages 3 and 4 of this
document.

Signature
RNFBERIA, FEA NG, SFNEESL A AL HZ TR AT AN TR, B RIEA S
3 VORI 4 GEURIPR 2 K

o2
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Sample for Reference Purposes Only.  Forms have bilingual format for your convenience, but must be completed and filed with the court in English.  表格样本，仅供参考.  为了提供便利，表格采用双语格式，但�向法院提交的表格必须用英语填写。



*Notarization is not required 1) if you appear in person and provide valid, government-issued photo identification to
the clerk, or 2) if you are an attorney-guardian or a public guardian (an employee of a local Department of Social
Services or local Area Agency on Aging).

2)
*1) UIREP 111510 B PR LB RF 35 2 A 305 O HEBH (BHFER F ), 3K 2) QIR 2RI A s oy S i A (2

btk 23055 ek 2 & RALHIF i 1), Toids 2k X fF

State of
State
A EZ]
=AY
County of (or City of Baltimore)
Place where acknowledgment is taken
B4 (B EL/R ) BE )
HEATHRIAR b
On this day of , 20 , before me, the undersigned officer, personally appeared
ARART 20 4 , H H, TEAN (7858 ) H AR B HE

Name(s) of person(s) who make acknowledgment
AN ZES
known to me (or satisfactorily proven) to be the person(s) whose name(s) is/are subscribed to within the instrument and
acknowledged that he/she/they executed the same for the purposes therein contained.
ZN SRR NPT (B FE IR , WARSCHB RN, AR TASC B E EE 7S,
In witness hereof I hereunto set my hand and official seal.

RNEWELIF N A, DIFIE,

Signature of Notary Public
NI =24

Name of Notary Public typewritten or printed
FTENEIERE S AU S

(Notary Seal) Notary Public
(N UEENEE) NUEN
My Commission expires:
YN = b
(Court Use Only)
(AR R )

[ | Verified applicant’s party status
_ CESEHIE AR ET S0

Application is: L] Approved in full || Denied in full || Approved as to case(s) but

Denied as to case(s): because applicant has not been appointed as
pp pp

a guardian in the listed case(s).

Wi [ Akt Al ey DA R R

HFHIE AN RAREFR R e MmN, AP BL RS F:

H

o

Date Clerk
HAA FidE

Clerk to send approved application to ServiceNow (https://mdcourts.service-now).
] ServiceNow (https://mdcourts.service-now) ZFiEKEHIERFBILE,
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https://mdcourts.service-now
https://mdcourts.service-now

(@)

(b)

(©)

(d)

RYLA4
ST,

p 4
“npera¥

Policy and Procedure

BRI

Purpose and scope

H AT

(1) The purpose of this policy is to define an application process for parties requesting remote access to
electronic case documents.

ARBUR B AENUE 7577 2R 7 R A SR BRI R R I HOE TR

(2) This policy applies to any party applicant (applicant) who is seeking to access electronic documents remotely.

ARBCRIE F 18 5K FL -SRI AR V5 AR A AT S 77 iR (BURRFR BN .

Note: every case may not have electronic documents available.

TR AIRETCIEAR BE A AT ¥

Requirements
ZOR

Submission of application: One form must be submitted per court. If an applicant has active cases in District
Court and Circuit Court, one form must be submitted to each court.
TRAZ I IR BN E R R 2 — 0 FR B AR FIE AAER DIRBEAK [BTE A MR IR, Ak

Bef e —tr HiER,

Application review
HIR 2

Upon receipt of the application, the clerk’s office shall review the application and ensure that the application
complies with all requirements.

PILE A NAEWE N FIEHE TR E, LR ISR S 2K,

Notification on application

HIIRIE A

(1) Approval
o]

(A) If the party’s application is approved, the clerk shall forward the original application and approval to
Judicial Information Systems (JIS). Upon receipt, JIS will elevate the Portal access privileges of the
applicant’s account. JIS will then notify the applicant, via email, that their application is approved and
they are now able to remotely access documents in the case requested.

NSRS EE T RTETE IR, B0 E MR B R RIS R IR A RIAE B RS (J1S). JIS ReAEi
FRIE R PE R SCPR I, PR TE AR BT TR 5 TRIAER . B8, TS Reaied Fe—- s e e e i A H
TG CARME, IR AT DAZCAZ 7 (Rl AT id SR A A s

(2) Denial
R

(A) If the clerk determines that the applicant is not a party to the case, the clerk shall deny the application.
The clerk shall return the original application to the applicant and send a copy of the denied application
to JIS.

FILEHIARIEANE TR HITH, ML HIE, BILE MG R FRIEGHIEA, IR
WA R HIE S RIA A %45 TIS,
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(e) Appeal of denial
PURENPS ndanll i
(1) Any appeal of a denied application should be made by filing a motion in the case in which the applicant is
seeking remote access.

RAEHIE NIRRT I B SR AFAhHE tHah, A4S o R IR TE BT

® Record keeping
[RENVREE

(1) JIS shall retain a copy of all applications.
JIS MR BE R HRIGEHYEI A,
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CONFIDENTIALITY AGREEMENT FOR
APPLICANTS OF ENHANCED MDEC ACCESS

F+4% MDEC 5N PRETERIBA REE BN

Access to confidential information maintained by the Maryland Judiciary is governed by statute and rule.
Confidential information includes information that the Judiciary is prohibited from disclosing (information that, by law,
rule, or policy, is not accessible without authorization). Confidential information may include information that is legally
privileged, case data and information, such as from MDEC and other information systems, personnel data, financial data,
trade secrets, proprietary information, procurement data, administrative records, or any information properly designated as
confidential by management of the Judiciary.

ViR S B =N EEE R E RN R S, MIE SRS FI SR BIRIRLE , 515 S B (AR EE 1S
B QR SR EBERIMUE R, ARITRIFEE) . ML E ST RS R IR AT H = A R E R RAFEE8dE =
fHER, 20>k B MDEC FIHAME B RSAIE B NFEEE, W55 EdE, mk s, THE R RWEE, /TBOC%, 5
AlJAEVE FE A B e LG R EE R,

You have applied to have access to confidential information. It is essential that you understand and
acknowledge the critical importance of ensuring that you do not improperly disclose or misuse the confidential
information you may receive or produce as a result of your access to this information. To ensure that confidential
information is kept confidential, and in consideration of your application for access to this information, please read and
sign this agreement:

TS FIE RS B 5 AR . B RN, B ERIEA ST RIALES R, TR A] AEZRHER
PRI SRAE BT A S REE S, X — SO B RS R AL, (RN =5 P S A R SR 215 R
VITRIAXRR, T B 3R B A M

I hereby agree and acknowledge:

ANFF IR EFFHIA:

1. That I will hold confidential information received or produced in strict confidence and will exercise
reasonable care to prevent disclosure to others.

AKX FPARE 7 AL AL SR A CR A, SR RS BRI R e, 977 Lk e L AT R 2R R

2. That I will not intentionally reproduce, disclose, access, or attempt to access any confidential information
I have acquired unless it is absolutely necessary for the performance of my function(s) for which I am
requesting enhanced access.
RAAZHOZ G, 583, 75 R E 77 WA AR R I E RS E R, BEATA AN N Z1E R
FUR AR RELS XS FIr R I ERS

3. That if I inadvertently mishandle, improperly divulge, or improperly acquire confidential information, I will
immediately inform the clerk’s office of the court location that grants the enhanced access request.
ARNAG T AE A AL ER, A ik 82 B RIS BTy, 1657 R R T2 5 [ BRI 5K
RGP E I BICE D A E,

4. That the Maryland Judiciary shall, at all times, be considered the owner of all research, notes, data, data
bases and applications, computations, estimates or other information, documents, or work product obtained
or created, and of any memoranda, reports or other work product resulting therefrom; and that I will not use
or share any of these materials or information during or after the case is concluded except as necessary to
perform my role in the case or as expressly allowed by the Maryland Judiciary.

Ly HL 22 N AR B NG BAR N G IS, 2210, B, B ZEA B AR e, TR PRl sl At R S2F,
Bl RS B A1 A AR RRR DAR A = AR AR T A A5, ik o BB AR R AT # ; EAR AR ZAE
AR RSS2 Ja (5 F B AR R B R, NIBAT A NAE R AR T E S B M Al AR
B TCVFRIERS,
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5. That upon the conclusion of the role for which I am granted enhanced access, I will return to the Maryland
Judiciary all work product and confidential documents that I created or to which I had access during the term
of such access, including but not limited to, reports, manuals, computer programs, and all other materials
relating in any way to the Judiciary’s records; and that I will not allow any third party to examine or make
copies of my work product or confidential documents.

FEHET A NRIS T AR TR ST S U, A A Re) 2 B = mlTR BRI A AL VT IR A R A 21
AT R ATE TR S, EAREARR TR & T RN DU PUERT S 7%
FRICSRAHSC AT Bt k) HAR AR TCPHEM S8 =75 ke & sl = AR AR AR R B S,

6. That upon termination of the access granted, I will destroy any confidential Judiciary-related information that
I may have stored, during the period of my access, on my personal devices or in any other manner including,
but not limited to, hard copy, external storage devices, or cloud-based storage not in the custody or control of
the Judiciary.

TEAZ T RIVI AR BG , A N CREH AR AAE T R AT REAAE AR N 8, s DAEAr LAt 75 077
{‘(g%@ﬂ?ﬁ?$ H FIAERORE /A Ml REFE UL, SMNER A IR a5 B = A7 ) BUAEAR] S5 mlTA A S AL
HJ/tao

7. That violation of any provision of this Agreement may result in:
A EIERIRLE AT RE 2L
(1) immediate termination of the enhanced access to the confidential access,
XL SR TR RIRR N2 BZ% 1 E,
(i1) civil liability, and
RETIE, P
(iii) criminal liability.
ST E,
8. That this Agreement shall be governed by the laws of the State of Maryland without any regard to conflict of
laws principles.

AP SZ B = MNTA AR R, B AR RIF I,
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