Referral Bonus Procedures

How Emplovees Can Send a Referral

1. To refer someone to a position, login to CONNECT and go to the recruiting hub. You can
navigate there by Employee Self Service — Employee Recruiting.
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2. Find the job you want to refer to someone. Click on the job, then “Refer Friend.”
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3. Ifyou have the person’s resume who you are referring, you can attach it. If not, click Next.

Step 1 of 2: Refer Friend - Resume
Please provide us with your friend's resume
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4. Complete the contact information for your referral. You must include their name and
email address at a minimum. After you have completed all possible fields, click Submit
to submit the referral.

< Previou Submit

Step 2 of 2: Refer Friend - Contact Details

* Indicates required fieid
Name
Name Format |W\
Name Prefix | |
“Legal First Name |—\
Middle Name |—‘
LastName [ |
Name Suffix |:|

Address

Country | United States v| Address Search
Address 1 | |
Address 2 | |
Address 3 | |

c | |
state | v
Postal |
County | ‘

Email (Required)

*Human Resources will monitor referrals and notify you if an applicant that you referred is
hired. A referred applicant must begin work with the Maryland Judiciary before a bonus is paid.

For questions contact Talent Acquisition at 410-260-6551
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