
 After You File 

09/18/2024 Page 1 

This guide assumes you successfully e-filed a case. If you have yet to e-file, see the How to E-
File guide for instructions on how to e-file your case. This guide covers: 

• Verify the Status of a Filed Case; 
• Accepted or Rejected Filings; 
• Verify the Fees Charged to your Payment Account; 
• Print a receipt for payments charged; 
• Check the Status of a Fee Waiver; 
• Subsequent Filings; and 
• Receiving Copies of Service. 

A. Verify the Status of a Filed Case 
1. You will receive an email from no-reply@efilingmail.tylertech.cloud when you file 

summarizing your filing and giving you the opportunity to download any documents you 
attached to your case. 

 
2. Open your web browser and navigate to the File & Serve web portal 

(https://maryland.tylertech.cloud/OfsWeb). 

 

https://maryland.tylertech.cloud/OfsWeb
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3. Once signed in, the My Filing Activity section of the Filer Dashboard shows the status of 
your filings. When you e-file, the case is first reviewed by a court clerk. 

• Pending filings are cases you e-filed and are awaiting review by a clerk; 
• Accepted filings are cases you e-filed and were accepted by the clerk and filed; 
• Returned filings are cases you e-filed and were returned to you by the clerk for 

some reason; 
• Drafts are filings you began working on but have not finished; and 
• Served filings are filings you have served on parties in the case. 

Click View All to check the status of your cases. 

 
4. The Filing History page shows the status, filing code, filing type, filing description, and 

client reference number. Note: An Envelope is a collection of filings to be e-filed at 
once. For example, if you want to file two forms into the same case, you add them both 
to the same Envelope for e-filing at the same time. 

 
5. Each envelope filing has an Actions button with additional options. Click View Envelope 

Details to view the case details. Click View Service Contacts to see who will be served 
with these documents. 

 



 After You File 

09/18/2024 Page 3 

6. The Filing Status Column shows the status of each Envelope. The Filing Status updates as 
your e-filed case moves along the process. Draft  Submitted  Under Review. 

 

B. Accepted or Rejected Filings 
The clerk will either accept your filing (Submitted  Accepted) or reject your filing and return it 
to you for correction (Rejected ��). 

 
1. If the clerk rejects your filing, you will receive an email with the reason for the rejection. 

Note: If you are unsure how to correct your filing, visit or call a Maryland Court Help 
Center (410-260-1392). 

 

https://www.mdcourts.gov/helpcenter
https://www.mdcourts.gov/helpcenter
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C. Verify the Fees Charged to your Payment Account 
1. Click View All to see a list of your filings. 

 
2. Find the filing and click Actions on the right. 

 
3. In the new menu, click View Envelope Details. 

 
4. The next screen shows your filing with the details hidden under each heading. Click the 

Fees heading. 

 
5. The Fees heading now shows the fees charged to your chosen payment method. 

 



 After You File 

09/18/2024 Page 5 

D. Print a Receipt for Payments Charged 
1. Click View All to see a list of your filings. 

 
2. Find the filing and click Actions on the right. 

 
3. In the new menu, click View Envelope Details. 

 
4. Click View Receipt. 

 
5. The Envelope Receipt page allows you to download copies of your uploaded forms and 

print a copy of the envelope for your records that includes the fees you paid. 
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E. Check the Status of a Fee Waiver 
1. Click View All to see a list of your filings. 

 
2. Find the filing and click Actions on the right. 

 
3. In the new menu, click View Envelope Details. 

 
4. The next screen shows your filing with the details hidden under each heading. Click the 

Fees heading. 
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5. The Fees dropdown shows you have requested a Fee Waiver to pay for filing fees. 

 
6. If the court approves your fee waiver request, the clerk will accept your filing. If the 

court denies your fee waiver request, you will have ten (10) days to pay the filing fee. If 
you do not pay, the clerk may reject your filing. 
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F. Subsequent Filings 
1. To file a document into an existing case, click File into Existing Case. 

 
2. Select the court where the case is. 

 
3. Search by Case Number or Party Name. Note: If you choose to search by Party Name, 

you must at least know the First and Last name of a party in the case. 

 
4. When you find your case, click Actions. Then click File Into Case. 
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5. File any additional documents according to the How to E-File guide. 

 

G. Receiving Copies of Service 
1. When parties are served, the email comes from no-reply@efilingmail.tylertech.cloud. 

 
2. Enter your email in the Courtesy Copies field when e-filing to receive a copy of anything 

you file or serve. 
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3. If you did not enter an email in the Courtesy Copies field when filing or serving 
documents, you may download copies of these documents. Click View All to see a list of 
your filings. 

 
4. Find the filing and click Actions on the right. 

 
5. In the new menu, click View Envelope Details. 

 
6. Click View Receipt. 

 
7. Download either the Original File or the Court Copy. 
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