Generating Client Progress Reports in AIMS

Status reports can be generated in the client view and in the bulk entry view. Note that status reports
are generated ONLY for activity that occurred since the client’s last finalized status hearing. Currently we
do not know of a way to generate past reports.

CLIENT VIEW
1. Click the specialty court involvement tab for the client you wish to generate a status report for
2. Click the “Supervision” dropdown and select “Hearings”.
a. Note that viewing “Hearings” under the client tab does NOT let you generate status
reports.
3. Click the printer icon to download the status report as a PDF.
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BULK ENTRY
1. Click the “Hearings” option under the “Bulk Entry” section of the AIMS home page.
2. Select the date and start time for the scheduled hearing you wish to generate status reports for
3. Select one or more clients you wish to download a status report for.
4. Click the printer icon to download the status report as a PDF. You can also download a docket
report for one or more clients. Reports are downloaded as a single PDF.
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